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	Job Description for

School Nurse (Residential)


	Elstree School is an independent boarding and day school founded in 1848.  It is situated on a site of great natural beauty between Reading and Newbury.  Elstree has an excellent academic record combined with first-rate facilities and outstanding pastoral care.  It aims to give its pupils (aged 3-13) a broad and balanced academic, physical, social and moral education. The school has a Church of England Christian ethos. The school has a warm, friendly, family atmosphere with all members of the community working together for the welfare of the children.  

There has been a recent surge in the popularity of boarding and the aim of this post is to ensure that the boys are well cared for in terms of health, hygiene, organisation and general welfare.  The School Nurse is an integral figure in the school community, providing excellent medical care and contributing to the strong pastoral care of all the pupils. 


	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.



	Summary of the Role:


	· The School Nurse at Elstree is expected to love working with children and to lead the medical care of all pupils.  He/She will be responsible for their health, hygiene and general welfare, as well as being a key part of the pastoral team.  
· He/she is a full member of a very sociable and united Common Room and enjoys all the benefits that this brings in a boarding school. The School Nurse will join a happy team of Boarding House staff, under the direct leadership of the Housemaster. 
· The School Nurse will have a R.N./N.N.E.B, or similar qualification and possess an advanced first aid certificate.  She will administer medicines and carry out morning and evening ‘surgery.’  A valid driving license is essential.  

· The first area of responsibility of the School Nurse is a medical one.  Under the guidance of the Housemaster and Headmaster he/she will assist with the care of all the day children and boarders, catering for all their medical needs.  This will be in accordance with the relevant school policies.

· The School Nurse will be housed in a self-contained flat in the boarding house and she will be supported by the Housemaster, two Assistant Housemasters, a House Tutor and three day matrons, as well as the Headmaster and his wife.  All resident staff carry out boarding duties.  It is a happy and supportive team.

	MAIN DUTIES (MEDICAL/COMPLIANCE)

	· providing first aid and emergency care and treatment as necessary.  This includes maintaining stock of all school first aid kits.
· administering first aid and medicines and keeping appropriate records, in accordance with the relevant School policies
· overall responsibility for writing medical protocols, including writing school health policies, preparation for inspections and ensuring medical compliance

· escorting individuals to medical appointments, as required.
· keeping medical, pastoral and administrative records as directed by the Housemaster 
· in the week before the term starts, ensuring everything is ready for the pupils’ return, similarly, after the end of each term, assisting with supervising the wrapping up of any school medical details
· Assess, evaluate and implement in-patient care for pupils admitted to surgery 
· Conducting surgeries 
· Administration of medications under protocols, and writing of health care plans.
· Managing the sickbay and responsible for day-to-day medical care of the pupils, including the maintenance of medical stores/equipment and First Aid boxes.
· Managing pupils with chronic illnesses.
· Being ‘on call’ in an emergency during duty hours.
· Attendance on the sports fields on school match afternoons, as required and as part of a rota.
· Arranging routine medical dental and eye appointments.
· Handling accidents including sports injuries.
· First Aid, acting as a First Aider but also providing support for staff.
· Undertaking health checks and maintaining appropriate records.


	
	· The School Nurse will share the medical duties with a part time nurse.
· The House Staff oversee breakfast and supper duties each day.  The School Nurse will be required to assist with meal time duties (without interfering with commitments in surgery) and eating lunch with the boys, as required
· Overnight Fire Cover as directed by the Housemaster
· Attendance at training days and staff inset is required

· The ability to listen and to take a positive interest in the concerns of the young are essential qualities, as are stamina, physical fitness, warmth and a sense of humour.  
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact

· encouraging smart appearance, high standards of personal hygiene, good manners and consideration for others.  This should include checking general cleanliness (toenails, hair, knees etc.).  

· fostering a warm and welcoming atmosphere in the boarding house

· communicating information regularly to the Housemaster.  He will be the main point of contact for all parents of boarders, both senior and junior but the School Nurse should feed back any relevant medical or pastoral information to him to ensure effective lines of communication are maintained. 

· attending regular staff briefings and meetings and participating in in-service training are also aspects of the job.  There are likely to be weekly House meetings and the School Nurse will be expected to contribute fully to these.

· providing a supporting role with weekend activities and welcoming back returning boarders at the weekends/exeats
· to be familiar with the school’s code of practice for health and safety and all its policies and procedures for countering bullying and child protection.

· participation in pastoral care, working with teaching/boarding staff and parents.
· involvement in child issues, including bullying.

	OTHER DUTIES (PASTORAL & GENERAL)
	

	OTHER DETAILS
	· Accommodation - A comfortable flat is provided, with full board and lodging during term time.  The flat is used by outside agencies during the school holidays.
· Working with young people is challenging and demanding but can also be immensely rewarding.  This is an opportunity for a kind and caring personality to play an important role in the lives of the boys.   Their health and happiness is of prime importance.
· The above description is supplemented by detailed guidelines provided in the School’s Boarding Handbook. 


	PERSON SPECIFICATION

	The School is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

	
	Essential

These are qualities without which the applicant could not be appointed
	Desirable

These are extra qualities which can be used to choose between applicants who meet all of the essential criteria
	Method of 
Assessment

	Qualifications
	· Advanced First Aid Certificate
· R.N./ NNEB Certificate

	· educated to Further Education  
· Boarding Schools’ Association Professional development or Professional Practice Qualification
· IT

· Food Hygiene Certificate


	Production of the applicant’s certificates

	Experience:
	· interaction with young people

	· of being in a boarding environment
· pastoral experience
· people management
· working with young people (prep school age)
· communicating with the families/parents 


	Contents of the Application Form.

Interview

Professional references

	Skills
	· excellent communicator
· good organiser

· decision making

· discretion

· confidentiality


	· IT
· liaising
· diplomacy
· negotiation


	Contents of the Application Form

Interview

Performance

Professional references

	Knowledge
	· of the needs of young people, medically and pastorally
· of the pressures affecting young people in the 21st century

· of the interests of young people


	· of Independent schools

· child protection issues


	Contents of the Application Form

Interview

Professional references

	Personal competencies and qualities
	· motivation to work with children and young people.

· ability to form and maintain appropriate relationships and personal boundaries with children and young people.

· emotional resilience in working with challenging behaviours.

· positive attitude to use of authority and maintaining discipline.
· warmth
· sense of humour

· a positive interest in the concerns of young people

· the ability to listen

· welcoming nature
· stamina

· physical fitness

· a willingness to share space with young people
	· varied interests

	Contents of the Application Form

Interview

Professional references


