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Job Description
Job Title: Reading Champion (Library)  
Salary Range: Band D – SCP 6-7 £19,171 – £19,554 (Pro-rata Equivalent £16,138)- £16,461)

NB: Band E– SCP 8-11 £19,945 - £21,166 (Pro-rata equivalent £16,789 - £17,818) maybe available for an outstanding candidate.
Reporting to: Head of English.
Hours of Work: 36 per week, Term Time. 
Job Purpose: To be the face of reading at SMCC and take a leading role in planning and organising a school resource centre which supports the whole school reading priority.
Main duties:

To prioritise reading to allow pupils to access a full curriculum offer by:

1. Providing assistance for students in developing the skills necessary to use the library efficiently as 
a research and recreational resource, and as a Homework Centre for students out of school hours.  This includes:
· The display and issue of books and other learning materials

· Access to, and searches for, information through computerised connections

· Organising the efficient storage of resources.

· Organising Library events such as guest authors

2. Ensuring that the school library is organized in such a way as to integrate teachers’ use with the planned delivery of the curriculum, to include:
· Meeting with teachers to plan their use of the library

· Liaison with the School Library Association to receive advice and guidance on purchasing and accessing resources.

· Meeting with Heads of Faculty to plan the purchase of appropriate books and other resources.

· Source appropriate reading material to support pupil interest and needs.
3. Being responsible for the library budget to ensure best value, organising the purchase of books, learning materials and multimedia resources.
4. Organising a team of student library volunteers and providing training for those students who wish to take on responsibility within the library.
5. Being responsible for administering and encouraging the use of the Accelerated Reading Programme .
6. Using reading age data to analyse gaps in pupils’ reading ability.

7. To effectively plan for interventions (leading some 1-1 and small group sessions) to address gaps in pupils’ reading.

8. To organise and promote schools’ reading events (one per term) that engender a love of reading.
9. To ensure the health and safety of the library environment and safeguard the welfare of students who use the library.
10. To partake in relevant staff training by being available for up to 5 extra days (this INSET time is arranged annually in line with school need) which are paid as additional hours.
Performance management

To participate in SMCC’s arrangements for performance management, professional development, quality assurance and internal verification.

General responsibilities

To undertake such other duties appropriate to the grade of the post as the Headteacher may from time to time reasonably determine.

Context

All staff are part of a whole SMCC team.  Each individual is required to support the values and ethos of the Academy and Academy priorities as defined in the Academy Improvement Plan.  This will mean focusing on the needs of colleagues, parents and students and being flexible in a busy and sometimes pressurised environment.

Due to the nature of this job, it will be necessary for the appropriate level of Criminal Record Disclosure to be undertaken.  Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and if so, for which offences.  This post will be exempt from the provisions of Section 4, (2), of the Rehabilitation of Offenders 1974 (exemptions) (Amendments) Order 1986.  Therefore, applicants are not entitled to withhold information about convictions which for other purposes are “spent” under the provisions of the Act, and, in the event of the employment being taken up, any failure to disclose such convictions will result in dismissal or disciplinary action.  The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment
This job specification will be reviewed regularly.
SIGNATURES:

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.

This job description is current at the date below but will be reviewed on an annual basis and, following consultation with you, may be changed to reflect or anticipate changes in the job requirements which are commensurate with the job title and grade.

Signed ..........................................                    
Signed  ......................................

(Reading Champion Library)
                                         (Headteacher)

Dated ............................................                      
Dated  .......................................

(Reading Champion Library)

                          (Headteacher)
