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Job Description:  Learning Support Assistant (LSA)

Responsible to:			Head of Learning Support
Direct reports:				None
Key relationships:			EAL Specialist, SEN Learning Support Assistant, all staff and pupils 
Hours of Work:			Term time only Monday to Friday 8am to 6pm
Date of Job Description:		February 2025

JOB CONTEXT AND PURPOSE

Caldicott is one of the country’s most prestigious Independent Boarding and Day Preparatory Schools for Boys. We are a flourishing school with around 250 boys from 7 to 13 years old, with a five-day week in Year 3 & Year 4 and Saturday School from Year 5, with Flexi Boarding (1st to 4th Form/Years 3 – 6), Weekly, Full Boarding or Day Plus options (5th – 6th Form / Years 7 & 8). We deliver a first-class education, sporting provision and a rich variety of music, drama, arts and extracurricular opportunities in a friendly and supportive working environment. The school is only twenty miles from central London in a beautiful location.

The Learning Support Department consists of the Learning Support Manager, the EAL Specialist, SEN Learning Support Assistant and Classroom Assistant.  The Learning Support Assistant’s role is to assist with the implementation and delivery of high quality teaching and pastoral support to pupils who have Special Educational Needs or English as an additional language, and to facilitate the development of language and skills needed to access learning within the school and to enable pupils to achieve their individual potential.

MAIN DUTIES AND RESPONSIBILITIES


A. Support for the teacher 
1. Assist with the planning of learning activities working with pupils with additional needs (SEN and EAL)
2. Use strategies, in liaison with the teacher, to supports students to achieve learning goals. 
3. Monitor students’ responses to learning activities and accurately record achievement/progress as directed. 
4. Provide detailed and regular feedback to teachers on student achievement, progress, problems etc. 
5. Promote good pupil behaviour, dealing promptly with conflict and incidents within and beyond the classroom in line with established policy and encourage students to take responsibility for their own behaviour. 
6. Administer routine tests, help invigilate exams and undertake routine marking of students’ work. 
7. Create and maintain a purposeful, structured and supportive environment, in accordance with lesson plans and assist with the display of students’ work. 
8. Support teaching/therapists 

B. Support for the curriculum 
1. Assist with the implementation of structured and agreed learning activities/teaching programmes, adjusting activities according to student responses. 
2. Assist with the implementation of programmes linked schemes of work e.g. literacy, numeracy, strategies recording achievement and progress and feeding back to the teacher. 
3. Support the use of ICT in learning activities and develop students’ competence and independence in its use. 
4. Prepare, maintain and use equipment/resources required to meet the lesson plans/relevant learning activity and assist pupils in their use. 
5. Establish links with departments/faculties.

C. Support for the school 
1. Be aware of, and comply with, policies and procedures relating to child protection and safeguarding, health safety and security, confidentiality and data protection, reporting all concerns to an appropriate person. 
2. Be aware of and support difference to ensure all pupils have equal access to opportunities to learn and develop. 
3. Support the aims and ethos of the school  
4. Attend and participate in relevant meetings as required 
5. Assist with the supervision of pupils out of lesson times, including before and after school 
6. Accompany teaching staff and students on educational visits, trips and out of school activities as required and take responsibility for a group under the supervision of a teacher. 
7. Attend regular departmental meetings as required. 
8. Participate in training and other learning activities. 

D. Safeguarding and Child Protection:
1. To implement and adhere to best practice in safeguarding and promotion of the welfare of children and young people.
2. To lead by example on good pastoral, safeguarding and child protection behaviours.

E. General Duties
1. To work within all school procedures and codes of practice and undertake training as required.
2. To undertake such other duties as are agreed to being in keeping with the general nature of the role.

TERMS AND CONDITIONS

All other terms and conditions are those as referred to in your letter of appointment, contract and the Employee Handbook.

Signed:		_______________________________	
		Postholder	

Dated:		_______________________________
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