[image: image1.jpg]- WCCS





APPLICATION FORM

Position applied for ………………………………………………………………….   

If you require extra space in any section, please continue on separate sheets of paper.
	1. Personal details


	Forename(s)

Title  

	Surname


	
	Former name (including maiden name)



	
	Preferred name



	Address
Post code
	Tel (home)
Tel (mobile)


	National insurance number

	Email 


	Are you currently eligible for employment in the UK

Yes                                 No

Please provide details, including any restrictions on your stay or right to work in the UK


	Teacher registration number 



	
	Have you read the School’s Safeguarding (Child Protection) policy?

Yes                  No




	2. Education

Please provide details of all academic and vocational qualifications, starting with the most recent.



	From


	To


	Name of University/ College
	Qualification
	Result
	Awarding Body

	
	
	
	
	
	

	From
	To
	Name of  Secondary School/ College
	A-Levels
	Result
	Awarding Body

	
	
	
	
	
	


	3. Professional Development
Please provide details of any training, courses, other qualifications, or skills you possess which you consider to be relevant to the role for which you have applied


	

	4. Current/ most recent employer


	Employer’s name and address

	Position held 


	
	Start date

	
	End date (if applicable)

	Brief description of responsibilities


	Reason for leaving


	Current salary/ salary on leaving
	Details of any other employment benefits?




	5. Employment history
Please provide full details of all positions held and all employment or self-employment since leaving university/ secondary school.


	Start date
	End date
	Employer’s name & address (most recent first)
	Position held
	Salary on leaving
	Reason for leaving

	
	
	
	
	
	

	5. Employment history contd./



	Start date
	End date
	Employer’s name & address (most recent first)
	Position held
	Salary on leaving
	Reason for leaving

	
	
	
	
	
	


	6. Gaps in your employment
Please provide an explanation for any periods not in employment, further education or training



	

	7.  Additional information


	1 .  Do you suffer from a disability as described by the Disability Discrimination Act and require any assistance or special arrangements to be made if you are short-listed for interview?
If YES, please provide details.
2.  Do you have any family or any close relationships with any existing employee, volunteer, pupil Governor or Trustee at Westminster Cathedral Choir School?     If YES, please provide details.    
3.  Have you lived in a country other than the UK for a period of three months or more since the age of 18? If YES, please provide details below (with places and dates)



	8. Referees


	We require the details of two referees, unrelated, one of whom should be your current or most recent employer, and both of whom must be the Head in the case of previous employment in schools. The School reserves the right to ask for a reference from any previous employer.

May we contact referees prior to interview?   Yes         No


	Name
Address
Position

Tel
Email
How long have you known this referee and in what capacity?

	Name
Address
Position

Tel
Email
How long have you known this referee and in what capacity?



	9.  Criminal Convictions – Rehabilitation of Offenders Act 1974


	Westminster Cathedral Choir School is committed to safeguarding and promoting the welfare of children and young people and expects all staff to share this commitment. The School’s Safeguarding and Child Protection policy can be downloaded from www.choirschool.com or on request from the School’s office. Please take the time to read this.
All applicants who are offered employment in posts involving access to children (whether teaching or support) will be subject to a criminal record check from the Disclosure and Barring Service (DBS) before the appointment is confirmed. 
The position you are applying for is exempt from Rehabilitation of Offenders Act 1974. This means that you are required to declare any convictions or cautions that you may have, even if they would otherwise be regarded as ‘spent’ under this Act, and any cautions or bind-overs and any prosecutions pending against you. Failure to disclose this information could result in disciplinary action or dismissal.  
If you are shortlisted for interview you will be required to provide information about your suitability to work with children by completing a self-declaration form. In this form you will be required to provide details of all spent and unspent conviction and cautions. This does not include any cautions of convictions for offences committed in the UK if it has been filtered in accordance with the DBS filtering rules. 
Staff and/or successful candidates are required to notify the School immediately if there are any reasons why they should not be working with children.
Any information will be treated in complete confidence. Having a criminal record will not necessarily prevent you from taking up employment with the School. Instead the School will assess each case on its merits and with reference to the School’s objective assessment criteria as set out in the School’s safeguarding policy
Details of any convictions or cautions should be provided in a sealed envelope addressed to the Head Master, marked CONFIDENTIAL and enclosed with this application.


	10. Recruitment


	Keeping Children Safe in Education asks schools to carry out online searches on shortlisted candidates as part of the process of assessing suitability. If you are shortlisted for the role, we may carry out an online search of social media sites, websites and publicly available online activity. 

It is the School’s policy to employ the best qualified personnel and to provide equal opportunity for the advancement of employees including promotion and training and not to discriminate against any person because of their race, colour, national or ethnic origin, sex, sexual orientation, marital or civil partnership status, religion or religious belief, disability or age. All appointments are subject to a probationary period.




	11. Declaration and signature


	I agree that any offer of employment by Westminster Cathedral Choir School is subject to satisfactory evidence of the right to work in the UK, satisfactory references, and medical and police clearance (where appropriate).
In accordance with the General Data Protection Regulations 2018, it is agreed that Westminster Cathedral Choir School may hold and use personal information about me for personal reasons and to enable the school to keep in touch with me.  This information can be stored in both manual or computer form. Information on how the school will use this information is detailed in the School Privacy Notice, a copy of which is available on the school website. If my application is successful, the School will retain the information provided in this form on my personnel file. If the application is unsuccessful, all documentation relating to my application will normally be confidentially destroyed six months after the date on which I am notified of the outcome. 
I confirm that the information given in this application and any attachments is factually correct and complete and I understand that any misleading or false information will disqualify me from appointment and may, in the event of employment, result in disciplinary action or dismissal, or referral to the Teachers Regulation Agency (DfE), DBS or the Police, if appropriate. I understand that it is an offence to apply for this role if I am barred from engaging in regulated activity relating to children. 
I have read the notes on Criminal Convictions and agree to an enhanced Disclosure Check of Police Records being made if I am offered the job for which I am applying.  
I understand that the job for which I am applying is covered under the Rehabilitation of Offenders Act 1974 (Exceptions Order 1975) and, consequently, no criminal conviction may be considered ‘spent’.
I confirm by ticking the appropriate box that:
I do not have any criminal convictions or cautions.
I am not on List 99 or disqualified from working with children, including under the Childcare Act 2006.
I am not subject to sanctions imposed by a regulatory body, e.g. the General Teaching Council (GTC), or the Teaching Regulation Agency (TRA).
I am not subject to a Prohibition Order from the Secretary of State.
I confirm that the information I have given on this application form is true and correct to the best of my knowledge.

I understand that providing false or misleading information could result in my application being rejected or (if the false or misleading information comes to light after my appointment) summary dismissal and may amount to a criminal offence.

            Please provide details if you have not ticked one (or more) of the boxes.

Signed                                                                                      Date
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