Job Description
Assistant Special Educational Needs Co-Ordinator (SENCO) 

Manchester Secondary Pupil Referral Unit

Teachers Main Pay Scale (to include Upper Pay Scale)  + SEN Allowance

The post holder reports to the SENCO of the Pupil Referral Unit. The main contacts of the job are children and young people, parents and carers, all staff within PRU settings and other professionals working with PRU staff and pupils, PRU Management Committee, teachers, school staff, Quality Assurance Partners, Senior School Effectiveness Officers, senior officers within City Council, and parents/carers.

Main purpose of the post

The post holder will work in the following area: Manchester Secondary Pupil Referral Unit.

Main purpose of the post

· Support and contribute to the development of Special Educational Needs and provision in the school;

· Provision to support individual pupils with SEN or a disability;

· Provide professional guidance to colleagues, working closely with staff, parents and other agencies in school;

· The Assistant SENCO will be expected to fulfil the responsibilities of a teacher, as set out in the STPCD.

Additional Payments: The role includes a SEN allowance to reflect the additional duties of the role, including:

· Teaching pupils and classes consisting of children with SEND;

· Working within settings designed to meet the additional needs of pupils with SEND;

· To improve educational outcomes for pupils with SEND; 

· Coaching and modelling best practice for other staff working across MSPRU;

· Although primarily based in one Centre, you may be required to work in a range of PRU settings to assist in coordinating and providing effective educational provision for pupils across MSPRU.

Main duties and responsibilities 

The post holder will be expected to match the characteristics appropriate to their seniority, as described in the Teachers’ Standards Framework. Under the reasonable direction of the Headteacher, he/she will be required to exercise his/her professional skills and judgement to carry out, in a collaborative manner, the duties of a teacher, as set out in the current School Teachers’ Pay and Conditions Document.
Working with Children & Young People: Undertake an agreed, appropriate programme of teaching in accordance with the duties of a teacher within designated PRU Centres, schools or other settings:
1. To assist in the coordination of SEND provision, ensuring effective management of resources.

2. Identifying and assessing pupils’ needs through the analysis of available data, initial and ongoing observation and assessment.

3. Monitoring and tracking pupil progress to inform the setting of appropriately            challenging and achievable individual targets.

4. Ensure records are maintained and kept up to date.
5. Manage and lead on all aspects of the Statutory Assessment process for your identified cohort.

6. Lead on EHCP annual reviews for your cohort.

7. Planning, developing, modelling and enhancing appropriate provision, learning programmes and/ or lessons to take account of pupils’ needs and aspirations and the requirements of the curriculum.

8. Teaching clearly structured lessons or sequences of lessons, which engage and motivate children and young people using a variety of strategies appropriate to their needs.

9. Promoting and maintaining an ethos of positive behaviour to ensure effective learning.

10. Establishing and maintaining high expectations of pupils, self, and the work of the PRU.
11. Participating and assisting in whole-school self-review, evaluation and development planning.
12.  Delivering effective programmes of intervention.

13. Providing clear and accurate assessments of pupils’ attainment, strengths and needs to inform individual education plans for placement and transitions.

14.  Sharing innovation and best practice in teaching and learning methods throughout school/ settings, identifying the appropriate resource materials and techniques to support delivery.

15.  Providing advice on curriculum delivery for whole school/settings approaches or specific target groups.

16.  Working with parents, carers, and all relevant agencies and/ or partners to ensure the best possible outcomes for children and young people with additional needs.
Other areas of responsibility

The Assistant SENCO will be required to safeguard and promote the welfare of children and young people, and follow school policies and the staff code of conduct.

Where the post holder is disabled, every effort will be made to supply all necessary aids, adaptations or equipment to allow them to carry out all duties of the job. If, however, a certain task proves to be unachievable, job redesign will be given full consideration.

Person Specification

Special Educational Needs Co-Ordinator (SENCO) 

Pupil Referral Unit

	
	For this job we are looking for the following essential elements:


	A
	I
	P

	1
	A relevant teaching qualification and qualification in dyslexia teaching or other SEND specialism, or  significant SEND experience.


	
	
	

	2
	The national SENCO qualification (or willingness to complete the qualification).


	
	
	

	3
	The skill knowledge and experience to lead, develop and deliver the curriculum for excluded pupils and those at risk of exclusion in order to meet their Special Educational Needs and to secure improved outcomes for all PRU pupils.
	
	
	

	4
	The ability and willingness to teach outside of specialist subject area.

	
	
	

	5
	A skilled communicator able to engage pupils, parents, carers and other stakeholders in establishing and meeting high expectation for PRU pupils including those who are the hardest to reach.


	
	
	

	6
	The ability to initiate and develop collaborative and cooperative working relationships with colleagues from other disciplines, services and agencies, in schools and in the wider community. 

	
	
	

	7
	Ability to develop innovative solutions to problems.


	
	
	

	8
	An excellent classroom practitioner with extensive experience of implementing the National Curriculum at KS3 and/or KS4 with knowledge  and proven experience of best practice in teaching and learning and inclusion.

	
	
	

	9
	The ability to communicate effectively, both orally and in writing, in a variety of settings, and effective presentation skills.


	
	
	

	10
	The ability to respond to the pastoral needs of pupils and the ability to establish effective partnerships with parents/carers.


	
	
	

	11
	A clear understanding of equality issues and barriers in relation to enabling access to the curriculum and raising the achievement for all pupils
	
	
	

	12
	Ability to use ICT effectively in order to support learning.


	
	
	

	
	
	
	
	

	
	
	
	
	

	
	Personal Style and Behaviour:

	A
	I
	P

	1
	A passionate champion of improving outcomes for children and young people, and a positive attitude and personal commitment to young people’s development and achievement.


	
	
	

	2
	Willingness to share expertise, skills and knowledge and an ability  to hold others to account in continually improving practice.


	
	
	

	3
	Tact and diplomacy in establishing credible relationships with colleagues, parents and carers.


	
	
	

	4
	Personal commitment to continuous self-development and full participation in an organisational learning culture.


	
	
	

	5
	Personal commitment to whole school improvement.


	
	
	

	6
	Self-motivation and personal drive to complete tasks to required timescales and quality standards.


	
	
	

	7
	Flexibility and receptiveness to adapt to changing workload demands and new organisational challenges.


	
	
	

	8
	Excellent time management, organisational and problem solving skills.


	
	
	

	9
	Ongoing commitment to inclusive education practices and equality of opportunity.


	
	
	

	10
	Willingness to work across all PRU Centres and other settings at the direction of the Headteacher.


	
	
	

	11
	Ability and willingness to drive.


	
	
	

	12
	Willingness to comply with all School policies.


	
	
	

	13
	Willingness to consent to and apply for an enhanced disclosure check.

	
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