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Dear Applicant,
	
Thank you for your interest in this post.

The National Autistic Society has been running schools for autistic children for over 50 years. Our knowledge is grounded in our experience working every day with a diverse range of children who each have their own challenges, passions and aspirations. We find the best way for each child to learn and develop, using a range of approaches that we have assessed and tested so that we can be confident of their effectiveness.

We have always recognised, that the demand for autism specific education outstripped our ability to supply it so when the government introduced the free schools strategy we recognised that here was an opportunity to develop additional autism specific provision. 

We currently have eight schools including two free schools, Thames Valley School, opened in 2013 and Church Lawton in Cheshire, opened in 2015. We now have agreement from the Department for Education to develop our Vanguard School in Lambeth. These schools provide wonderful opportunities to give autistic children and young people the best possible start in life.

The Free schools provide wonderful opportunities to address the needs of autistic children and to transform not only their lives but also those of their families. While the National Autistic Society is acting as the sponsor, free schools are state funded and the National Autistic Society cannot benefit financially. Accordingly, a separate Trust has been established – the National Autistic Society Academies Trust (NASAT) – and it is this body that owns and manages the free schools. As you would expect, the NASAT will reflect the vision and mission of the charity, aiming to deliver an outstanding education to children and young people on the autistic spectrum.

A school is nothing, however, without a skilled and dedicated staff team, led by an inspirational and visionary senior team of professionals. I hope very much that you will feel that this team could and should include – you!

You will find elsewhere in this pack a brief history of the National Autistic Society and its mission and vision, together with an organogram showing how our schools are structured.

To apply for this role, please visit our job vacancy here and complete the online application form. Please let us know if there are any dates during the recruitment timetable (see below) when you will not be available.  

Once again, thank you for your interest and I hope to hear from you shortly

With best wishes
[image: Mark Lever's signature]
Mark Lever
CEO
National Autistic Society

Recruitment timetable for this role 
 
	Closing date for applications 
	28th April 2019

	Shortlisted candidates notified 
	29th April 2019

	Interviews/tests 
	w/c 6th May 2019

	Anticipated start date (subject to notice period) 
	September 2019


 
If you have any queries, please contact Jo Galloway at Jo.Galloway@nas.org.uk
We look forward to hearing from you. 
 
Yours sincerely 
 
Recruitment Team 

[bookmark: _GoBack]
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About the National Autistic Society   
[image: ] 
The National Autistic Society is here to transform lives, change attitudes and create a society that works for autistic people.

We transform lives by providing support, information and practical advice for the 700,000 autistic adults and children in the UK, as well as their three million family members and carers. Since 1962, autistic people have turned to us at key moments or challenging times in their lives, be it getting a diagnosis, going to school or finding work.

We change attitudes by improving public understanding of autism and the difficulties many autistic people face. We also work closely with businesses, local authorities and government to help them provide more autism-friendly spaces, deliver better services and improve laws.

We have come a long way, but it is not good enough. There is still so much to do to increase opportunities, reduce social isolation and build a brighter future for people on the spectrum. With your help, we can make it happen. 

You’ll find more information about us on our website: www.autism.org.uk. 

Our values

We learn from real experience 
We’ve spent over 50 years working together with people on the autism spectrum. But we move with the times and we understand that there’s always more to learn. 
 
We tell it like it is 
[image: ]We share what we have learned about autism, so that more people can make informed decisions and lead the best lives possible. 
 
We inspire  
We celebrate progress, open up new possibilities, spur people into action and motivate change.  
 
We are courageous  
We won’t accept ignorance or inequality and we’ll never stop pushing for more understanding, greater support and a better world for people on the autism spectrum 
 
What we do 

We’re the UK’s leading charity for autistic people active in every nation. Our free helpline, online community, 116 volunteer-run branches, 80 social care services and eight schools provide information, support and advice to hundreds of autistic people and their families. We train over 11,000 teachers, health workers and other professionals every year to help ensure schools, health services and workplaces meet the needs of autistic people. And our campaigning to improve public understanding, business and professional practice and policy benefits hundreds of thousands of autistic people and their families.

Vision
A society that works for autistic people

Mission
To transform lives by providing support, information and practical advice for the 700,000 autistic adults and children in the UK, as well as their three million family members and carers.

To change attitudes by improving public understanding of autism and helping businesses, local authorities and government to provide more autism-friendly spaces, deliver better services and improve laws.

Proposition
With your support, we can do even more to transform lives, change attitudes and create a society that works for autistic people and their families.

 
Our story
 
[image: ]We started in 1962 as a small group of friends who were frustrated at the lack of understanding and help available for us and our children. Since then, we have grown into the UK’s leading autism charity.
1962. First meeting of founding parents 
A group of parents come together to start what will later be called The National Autistic Society. 
 
1963. First National Autistic Society logo developed 
The first logo is designed by a parent member of the Executive Committee, Gerald Gasson, and uses the symbol of a puzzle piece. 
 
1965. Sybil Elgar School opens 
Sybil Elgar is asked by some of the founding parents of the National Autistic Society to teach their children. Since it opened, over 400 students have attended the Sybil Elgar School in Ealing, London.  
 
1967. First issue of Communication magazine 
The first issue of our members’ magazine was published - now called ‘Your autism magazine’ it won the 2014 Charity magazine of the year award. 
 
1968. Helen Allison School opens 
Due to the popularity of our first school, Sybil Elgar suggests the society opens a second school in Gravesend; it is named after the first General Secretary, Helen Allison, upon her retirement. 
 
1974. Somerset Court opens 
The residential community in Brent Knoll, Somerset opens to provide continued support and care for students leaving Sybil Elgar School, and others.   
 
1974. Radlett Lodge School opens 
The school is in Radlett in rural Hertfordshire and supports autistic children and young people aged four to 19. Since it opened, over 300 students have attended the school. 
 
1976. Robert Ogden School opens 
The school, originally situated in Wath upon Dearne, Rotherham and called Storm House, is in Thurnscoe, near Rotherham in South Yorkshire. The school supports autistic children and young people aged seven to 19. Since it opened, over 500 students have attended the schools. 
 
1982. Renamed the National Autistic Society 
In 1982 the charity changes its name from The National Society for Autistic Children to The National Autistic Society. 
 
1992. Autism Accreditation launched 
The National Autistic Society and a network of affiliated local societies launched the quality assurance programme. 

1994. National Autistic Society Cymru office opens 
The Cymru office opens in Cardiff. 
 
1995. National Autistic Society EarlyBird starts 
The EarlyBird programme is for parents whose pre-school child receives a diagnosis of autism.  
 
1995. National Autistic Society Scotland office opens 
The Scotland office opens in Glasgow. 
 
1997. Autism Helpline opens 
The helpline is established started in order to answer the increasing number of calls and enquiries the organisation receives. 
 
1997. Jane Asher becomes National Autistic Society President 
Jane, having already been a Vice-President for some years, is made President of the National Autistic Society in recognition of all her hard work for autistic people. 
 
1998. Daldorch House School opens 
The school is in Ayrshire, Scotland. The school supports students on the autism spectrum aged five to 18. In addition, continuing educational opportunities and supported living arrangements are available for young people from 16-25 years as well as an outreach service for those aged five to 25.  
 
2003. Countess of Wessex becomes National Autistic Society Royal Patron 
Her Royal Highness, The Countess of Wessex takes over this role from Her Royal Highness The Princess Royal. 
 
2005. National Autistic Society Northern Ireland office opens 
The Northern Ireland office opens in Belfast. 
 
2009. Autism Act passed following National Autistic Society campaigning 
The Autism Act 2009 becomes the first ever disability-specific law in England, after campaigning by the National Autistic Society. 
 
2012. The National Autistic Society celebrates its 50th birthday 
We’re proud to have been making a difference for 50 years.  
 
2013. First free school opens.  
The National Autistic Society founds the National Autistic Society Academies Trust and opens its first free school, Thames Valley School. 
 
2013.  Ask autism is developed and launched. 
Ask autism is a training service that has been uniquely developed and delivered by people on the autism spectrum and includes a range of online modules. It provides an 'insider' perspective of autism to give a unique understanding of how people on the autism spectrum would like to be understood and supported.  

2015. Church Lawton School opens in East Cheshire.  
This is our second free school and teaches children on the autism spectrum from the ages of four-19 
 
2015. The National Autistic Society holds its first ever World Autism Awareness Week  
 
2015. The first National Autistic Society Cullum Centre opens at Salesian School in Surrey.  
This is the first of four purpose-built specialist centres the National Autistic Society and Surrey County Council are opening within mainstream secondary schools the area, thanks to generous financial support from the Cullum Family Trust 
 
2016. The National Autistic Society launch Too Much Information  
This is the charity's biggest ever campaign. Too Much Information aims to increase public understanding of autism and launched with a video which has reached 65 million people. 

2017. The National Autistic Society Enterprise Campus opens in Chigwell, Essex.  
Our ground-breaking Enterprise Campus situated on a 13-acre site opened in September. The campus includes our eighth school, the Anderson School and our second diagnostic centre, the Lorna Wing Centre for Autism. The Enterprise Centre also situated at the campus opened this year. 
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About the National Autistic Society Schools 

Eight autism-specific schools have opened, six of which have an independent status and two of which are free schools. Our independent schools are funded by individual fees paid by local authorities and governed by our board of Trustees.  Many of the regulations and conditions that apply to state-funded schools do not apply to independent schools.  
	[image: ]
	Anderson School is purpose-built autism specific school focusing on young people’s futures and putting skills for life and employment at the heart of the curriculum. Situated on our 13-acre Enterprise Campus the school’s facilities also include our Pathological Demand Avoidance Centre, sixth form centre, workshop and training facilities and indoor and outdoor sports facilities
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	Daldorch House School in South Ayrshire offers fully individualised care and education to autistic children aged eight to 21. Their tailored mix of care and support provides their pupils with a stepping stone into a positive future. 
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	Helen Allison in Kent is a positive, friendly school that’s been bringing out the best in autistic children and young people aged 5 – 19 for over 50 years. They provide a stimulating, high quality day education and residential services that helps each child reach their full potential.
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	Radlett Lodge School in Hertfordshire is a warm and welcoming day and residential school for autistic students aged four -19. The school works hard to make sure that their pupils have the best education, the best opportunities, and the best start in life. 
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	Robert Ogden School in Yorkshire opens up the world to each autistic child and young person, with a huge range of facilities and opportunities including enterprise. The school offers day and residential placements for pupils aged five -19.
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	Sybil Elgar School, our first school which opened over 50 years ago in Middlesex, has a creative approach and performing arts specialism which helps every autistic student learn and develop. They have an international reputation for innovation and a progressive approach to education. The school offers day and residential placements for pupils aged four to 19.


Our free schools are run through The National Autistic Society Academy Trust (NASAT), these are local day schools with a catchment area of about 45 minutes travelling time. Free schools have a local governance body and Board of Directors. The three free schools are: - 
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	Church Lawton School in Cheshire believes in academic excellence. In their specially designed environment for autistic students between four – 19 will build on their strengths, learn with confidence and enthusiasm and achieve the very best they can.
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	Thames Valley School in Reading support students aged five – 16 on the autism spectrum to build on their strengths, learning, confidence and enjoyment. Their aim is to respond to the needs of each of their students, helping them to grow in confidence and achieve. 
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	The Vanguard school in Lambeth, due to open in 2019, will provide a curriculum offer for students from across the spectrum who have a range of learning needs. The school will provide opportunities for the development of a wide range of independent living skills and will have a focus on community inclusion.



National Autistic Society Cullum Centres in Surrey 
Four purpose-built specialist centres the National Autistic Society and Surrey County Council have opened within mainstream secondary schools the area. The centres provide specialist support from trained staff, such as learning in small groups and therapies, and a calm setting to retreat to. The National Autistic Society Cullum Centres will be operated by the individual mainstream schools and pupils will spend the majority of their lesson time in the mainstream school itself. Every Cullum Centre will follow MyProgress®, The National Autistic Society’s methodology to an autism-specific education. 
The National Autistic Society Thames Valley School vision and ethos

NASAT currently includes two other free school, Church Lawton School & Vanguard School which is due to open in January 2020. It has been designated that Thames Valley School & Vanguard School will be partner schools, under the leadership of an Executive Principal and Executive Business & Finance Manager.  Both schools will work collaboratively to maximise the standards, curriculum offer, training and employment opportunities. This new role will enable you to influence & contribute to the future of the NAS Academies Trust schools

Thames Valley School is a special free school for Autistic students between the ages of 5 and 16, catering for students whose needs are not currently being met by the spectrum of provision on offer. 

The school specifically addresses the needs of those students who find it difficult to maintain a mainstream placement and for whom placement in a special school for those with learning difficulties may not be appropriate. These are young people who should be able to access mainstream qualifications but who are at risk of under achievement. Students may also have other associated difficulties including mental health issues and co-existing conditions, such as epilepsy or Tourette’s. 
Students are surrounded by children and adults who understand autism, and who celebrate them for who they are. They are taught and supported by knowledgeable, committed and experienced people who believe fully in their potential.
Thames Valley School is situated within Reading Local Authority and complements the existing specialist schools by enhancing the continuum of provision and working closely with parents, neighbouring special and mainstream schools, FE colleges and other Local authorities in the region. 

We have an inclusive vision. This means that the school will work with the surrounding local authorities to identify the right type and duration of placement for all students and some may enter and leave the school at any point in their career. 
The schools mission is for every child who comes to Thames Valley School to learn to live well with their autism, and to thrive academically and personally. We help students develop a solid foundation of skills so that they can play their part in society and prepare for further study, university and employment.
We provide a balance of a modified national curriculum and autism specialist curriculum tailored to meet individual needs. All students are respected and encouraged to develop their strengths and wellbeing.  
The appropriate inclusion or integration of students into mainstream is an important stepping stone towards autistic people being fully included as valued members of their local community. It also promotes equal opportunities.
We focus on developing functional academic, social communication, independent living and emotional regulation skills that encourages our students to become independent adults who are included in their local community. They will be tailored to address local need and gaps in local provision. 
The schools values focus on the belief that every person with autism should be able to live the life they choose and to do this, they need access to a good quality education. 
Placements are outcome focused and designed to enable students to:

· ‘Catch up’ on learning, especially in core subjects in preparation to learn alongside mainstream peers.
· Develop positive behaviour patterns, including developing techniques for self-management.
· Acquire relevant social skills to cope in a group setting.
· Develop self-esteem.
· Assimilate appropriate learning behaviours.
· Access mainstream environments in a structured and secure way
· Access an inclusive education. 

We always strive to work collaboratively with local authorities, parents and the local community.
Bespoke educational packages are designed around students, addressing their identified areas of challenge. Structured, carefully planned support back to their original placements will be part of the planned outcomes for some of the children placed at the school.

Our focus is on collaborative working so that the non-specialist schools in the region benefit from the National Autistic Society Academies Trust (NASAT) Free School expertise, while the NASAT Free School benefits from the expertise of non-specialist and mainstream schools. Continuous liaison and joined up working will facilitate better identification of those most at risk, enabling earlier intervention to help prevent placement breakdown. The NASAT specialist free school enables the provision of a more flexible range of support models, increasing opportunities to move people on to other local provision with the continuing support of free school staff, as required. As well as being a school for children and young people on the autism spectrum, the school will be a centre of excellence and a resource for our partnership schools, working with them to support young autistic people with to maintain placements in their schools. 

We build close partner relationships with local maintained schools and where appropriate set up an agreement of understanding with the partner schools so that students are able to link to a local school (special or mainstream).

Teaching and Learning approaches are in line with those of the National Autistic Society My Progress. Rather than adopting one autism specific teaching method the school has an eclectic blended approach that combines the best elements of the best methods and practices including SCERTS. All approaches are ethical and proven to be effective through research and experience. 

More information can be found on teaching methods on the National Autistic Society website:www.autism.org.uk/ and on our school website
www.thamesvalleyschool.org.uk


The National Autistic Society and NASAT have an organisational vision to transform lives, change attitudes and create a society that works for autistic people. The key influence on this is having access to the right education. 

The school is the realisation of this vision: enabling students who are currently not accessing effective or suitable education to access the highest quality specialist provision. It is our vision to increase choice, opportunity and achievement.

We help students develop a core foundation of knowledge and skills relevant to the future that will lead to increased inclusion in society and prepare them for further study, university and employment.  We seek to excite our students about school and learning through the delivery of a flexible and challenging curriculum, which is supported by a wide range of extracurricular opportunities. We give them the prerequisite “learning to learn’ skills and help them to understand their own difficulties and develop “tool kits” to help them through stages in life, particularly at transition points. We deliver truly personalised learning that capitalises on individual strengths and removes barriers to learning, enabling our students to achieve their potential and beyond! We build on the experience of all our schools to devise and deliver the highest quality Autism specific curriculum possible.

We:

· Have a distinctive ethos and philosophy: from the moment a person enters the building they will know this is a school where students are respected, achieve beyond what is expected, are empowered to make positive choices about their own lives and have rich and varied experiences. 
· Build on students strengths and capitalise on interests, giving them a reason to learn and instilling a belief in the importance of what they can achieve, not what they can’t!
· Support students to achieve GCSE’s and other recognised qualifications.
· Build on the extensive knowledge and experience of the National Autistic Society to be creative, pioneering and innovative in its approach to meeting the needs of these specific groups of students.  
· Are regarded as a regional resource; a school where it is common practice to share practice with local schools, the community and beyond. 
· Are based on an overriding understanding between staff and students that expectations are high. 
· Recruit staff on the basis that they have an uncompromising commitment to demonstrating outstanding teaching and learning which embraces best practice in Autism and education. 
· Have established a curriculum that enables students to overcome their barriers to learning, develop social skills and coping strategies and learn to manage their own behaviour.
· Place an emphasis on social skills and citizenship work, supporting students to achieve and make a positive inclusive contribution to their community. 
· Provide bespoke education through carefully planned educational pathways, which are focussed on long-term outcomes and seek to improve the current and future lives of the students, their families and members of the local community. 
· Are innovative in our inclusive approach, truly addressing the issue of personalisation and offering a menu of flexible packages that provide the education needed for the time that it is needed. 
·   Are pioneering in its autism specific ICT provision. 

	Headteacher

	Division / Function: Education (NASAT)
	Reports to: Executive Principal
Works closely with: Dfe School Advisor, LGB & NAS Director of Education

	Why
 

	Job summary: 
Provide professional leadership, vision, direction and management of the school; leading, motivating and inspiring a staff team to work together to provide the highest standard of autism specific education.  To establish a culture that promotes excellence, equality and high expectations of attainment for all students so that they are empowered to make positive choices about their own lives.


	What
 

	Principal accountabilities  Qualities & Knowledge:  
· Lead by example, holding and articulating clear values and moral purpose, and focusing on providing excellent education for all pupils
· Keep up to date with developments in education and in autism practice ensuring autism practice is effective and evidence based and matches the needs of all students.  
· Build positive relationships with all members of the school community, showing positive attitudes to them
· Demonstrate strong working knowledge of NASAT policies and ensure policies reflect practice
· Seek training and continual professional development to meet own needs
 
Pupils & Staff:
· Work collaboratively with the DfE Education Advisor to ensure excellent teaching and learning practice
· Plan and lead the development of an innovative and appropriate curriculum to enable students to live and work independently as adults
· Monitor, evaluate and review classroom practice.
· Ensure that information and data is used to drive improvement, set ambitious targets and track student’s progress. 
· Plan with the Executive Principal to facilitate the growth of student numbers on roll, staff recruitment and training.
· Create an ethos within which all staff are motivated and supported to develop their skills and knowledge.
· Hold all staff to account for their professional conduct and practice.
 
Systems & Process: 
· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding pupils and good behaviour and attitudes to learning.
· Demonstrate a high level of organisation and ensure all school systems are fit for purpose and consistently in operation.
· Develop and maintain effective systems and procedures for staff induction, professional development and performance review. 
· Welcome and work with the Governing board as appropriate, providing the information it needs to govern effectively.
· Support strategic, curriculum led financial planning to ensure effective use of budgets and resources 
 
The Self Improving School System:
· Work with the Executive Principal to ensure that the school meets all statutory responsibilities. 
· Be responsible for the day to day implementation of actions within the School Development Plan.
· Maintain an up to date School Self Evaluation document
· Achieve at least a ‘Good’ OFSTED rating
· Create an outward -facing school which works with other schools and organisations to secure excellent outcomes for all pupils.
· Act as an ambassador for the NAS Education Group.



No job description can be fully comprehensive, and from time to time the successful candidate may have to undertake other professional duties as directed by the Director of Education  
























































Person Specification

	  
	Essential 
	Desirable 
	How Assessed 

	Qualifications:                                                                                                                
	  
	 

	First degree or equivalent. 
	X 
	 
	A 

	Qualified teacher status. 
	X 
	 
	A 

	Higher degree or equivalent of further study. 
	 
	X 
	A 

	Additional qualifications in Special Educational needs 
	 
	X 
	A 

	Ongoing participation in a range of relevant in-service training. 
	X 
	 
	A 

	Recent and relevant management development / training / continuing Professional Development. 
	 
	X 
	A 

	Experienced Head teacher with registration for or completion of NPQH 
	X 
	
	A, R 

	Teaching and Management Experience:                                                                  
	 
	 

	Experience of Leadership within a SEN/Autism specialist School 
	X
	
	A,I 

	Previous senior leadership experience at Deputy Head teacher level or above. 
	X 
	 
	A, I, R 

	Extensive knowledge of a range of Special Educational Needs including autism 
	X 
	 
	A, I, R. 

	Excellent track record of successful leadership of significant school improvement strategies. 
	X 
	 
	A, I, R 

	Experience of monitoring school performance at every level. 
	X 
	 
	A, I 

	Experience of setting challenging school targets. 
	X 
	 
	A, I 

	Experience of working positively with Trustees and/or serving on a Governing Body 
	 
	X 
	A, I 

	Experience in leading educational projects, innovation, strategic planning and financial management. 
	X 
	 
	A, I 

	Proven track record of successfully working with local authorities.  
	
	x 
	A, I 

	Experience of managing an autism specialist provision in either a mainstream school or special school 
	X 
	 
	A, I 

	Experience of teaching children and young people across the autism spectrum  
	X 
	 
	A, I 

	Ability to plan effectively from a range of evidence regarding school improvement. 
	X 
	 
	A, I 

	In-depth understanding of assessment theory and practice. 
	X 
	 
	A, I 

	Understanding of effective teaching and learning strategies. 
	X 
	 
	A, I 

	Understanding of effective teaching and learning strategies for autistic children and young people
	X 
	 
	A, I, R 

	Knowledge and understanding of the fundamental importance of personalised learning. 
	X 
	 
	A, I 

	Evidence of the ability to embrace and manage change. 
	X 
	 
	A, I 

	Successful establishment of links with the local community and external partners. 
	X 
	 
	A, I 

	Experience of business development and generating income  
	 
	X 
	A, I 

	Ability to manage and allocate resources and budgets  
	X 
	 
	A, I, R 

	Personal and Professional Skills and Attributes:                                                                                                                                                                                                                                                                              

	Outstanding leader, committed to distributive leadership and teamwork. 
	X 
	 
	A, I 

	A passionate commitment to the academic, personal and social development of children and families. 
	X 
	 
	A, I 

	The skills and experience to set and manage budgets, strategic planning, HR management and Business skills 
	X 
	 
	A, I 

	Excellent interpersonal, communications and organisational skills. Approachable and supportive. 
	X 
	 
	A, I 

	Ability to involve and maintain strong and positive relationships with the community. 
	X 
	 
	A, I 

	Actively seeking new approaches, ideas and challenges. Be willing to be innovative and to take risks. 
	X 
	 
	A, I 

	Ability to think and act strategically and work collaboratively as part of the National Autistic Society. 
	X 
	 
	A, I 

	Committed to community engagement and inclusion  
	X 
	 
	A, I 

	To be able to present papers at Conferences, represent the National Autistic Society at a range of events, market the NAS 
	
	x 
	 

	To be able to work collaboratively with NAS Principals, LA’s, parents, employers, local schools and other stakeholders 
	x 
	 
	 

	Committed to the involvement of parents as partners in the education of their children  
	X 
	 
	A, I 

	To be able to work with the media (Television, Radio and Social media) to promote the school and the NAS. 
	
	x 
	 

	Evidence of a though understanding of safeguarding and safer recruitment procedures  
	X 
	 
	A, I, R 




A- Application Form, I – Interview, R - Reference,  
 



















Terms and conditions of     Employment
 
	Subject  
	Criteria 

	Data protection 
	We will process the information or data you give on this form and hold it on computer and on your personal records if you are appointed.

We may process the information or data for the purposes of monitoring, statistical analysis and to keep accurate employment records. 

By returning this form, you will be giving your explicit consent to the processing of the data in it, including anything that may be considered to be sensitive personal data by The National Autistic Society – who is your employer. 

	Salary 
	Payment is made by bank credit transfer. Salary is paid monthly in arrears on or around the 28th of each month. 

	Safeguarding 
	The post holder must be committed to safeguarding the welfare of children.   
 
This post is subject to satisfactory enhanced disclosure and barring service check. 

	Medical Clearance 
	The successful candidate will be required to complete a Function Based Health Assessment Questionnaire; this is for the purposes of assessing whether any reasonable adjustment can be made to enable you to undertake your role.   

	References 
	Professional/Employment – please provide the names of TWO referees who are known to you in an employment/professional relationship.  You should include your Manager from your last employment.  
 
In addition references will be sought from all previous education or healthcare sector employers. 

	Notice 
	Notice Period is based on Teacher’s terms and conditions 

	Working 
Arrangements 
	You are contracted to work to work 195 days per annum including 190 pupil days in accordance with your school terms and work programmes, and a maximum of 1265 hours as reasonably directed by the Director of Education. Pro rata arrangements will apply for part time staff. 

This will be worked in accordance with your school terms as defined by the LGB and advised annually in advance.  

Note: Normal hours may be varied to meet the changing needs of the school. There may be occasions when additional hours are necessary to meet specific or special requirements

	Leave 
	The dates of your School terms/individual work programmes will be defined by the Director of Education/Vanguard School local Governing body and advised annually in advance. Outside term time you will be considered to be on holiday unless agreed by your line manager 
Holiday pay is in accordance with your normal working basic contractual pay. 
· 12 weeks 
· Part-time staff receive a pro-rata entitlement. 

	Pension Scheme 
	Qualified Teachers will be entered automatically into the Teachers’ Pension Scheme on joining.  

	Probation 
	All employees have a standard probationary period of six months. 

	Sick Pay  
	First six months of service (or until completion of satisfactory probation period) - Statutory Sick Pay (SSP) 
After 6 months service: 3 months full pay and 3 months half pay for full-time staff and pro-rata for part-time staff.

	Travel and 
Subsistence for 
Interview 
	Candidates for interview will be entitled to travelling and subsistence expenses, the details of which can be given on request. 
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