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JOB DESCRIPTION

POST TITLE:			Head of Humanities at BOA Digital

POST RESPONSIBLE TO 	Assistant Principal (Teaching and Learning)

SALARY:			Leadership Pay Scale 4 to 7

WORKING HOURS:		Full Time

START DATE:			January 2026

CLOSING DATE:		Monday, 15th September 2025

INTERVIEW DATE:		Week commencing Monday, 22nd September 2025


JOB PURPOSE:

To undertake the leadership responsibility for the academy’s humanities department, directing staff and students within the humanities courses/curriculum areas, in accordance with the academy’s management policies and mission statement. To work collaboratively with academy leaders, staff, sponsors and partners. 

DUTIES AND RESPONSIBILITIES: 

· To plan, prepare and deliver lessons in humanities courses, according to the relevant schemes of work.
· To work in collaboration with other members of staff on any cross-curricular projects.
· To monitor, assess and record progress at all Key Stages according to relevant policies and practices.
· To report to students and parents, through documentation and by attendance at consultation and open evenings.
· To guide students’ academic, personal and professional development, as a tutor, in accordance with the academy’s guidelines and procedures.
· To manage all aspects of humanities courses including the introduction of GCSE and A Level subjects in all humanities disciplines, including Geography, History, Religious Education and Modern Languages. 
· To maintain an up-to-date awareness of the subject area, educational/industry advances, and personal and professional development.
· To lead and support humanities staff in their duties and professional development.
· Play an active part in the smooth running of the academy in line with the role of a department head and middle leader. 
· To advise academy leaders of the successes, challenges and development plans for humanities courses
· To attend and participate in academy and curricular meetings as well as INSET.
· To formulate and write appropriate reports or reviews for academy or group leaders and the governing body.
· To undertake responsibility for ensuring quality processes that cover teaching, learning, work, assessments and student progress.
· To promote the humanities department across the specialism and to parents as appropriate.
· To supervise and monitor the performance of ECTs, PGCE or ITT students who may work in the department.
· To support and promote the academy practice regarding discipline and professional conduct.
· To undertake such other duties as may reasonably be required at your initial place of work or at other locations in the Trust.
· Undergo any training/professional development required in order to perform the duties and responsibilities of this post efficiently and effectively.
· To be aware of the responsibilities under the provision of the Health and Safety at Work Act in terms of your own safety and the effects of your own actions on colleagues, students and visitors.
· 

PERSON SPECIFICATION FOR HEAD OF HUMANITIES

The person specification focuses on the knowledge, skills, experience and qualifications required to undertake the role effectively:

	REQUIREMENTS
The post holder must be able to demonstrate:
	ESSENTIAL (E) or DESIREABLE (D) 

	QUALIFICATIONS

	Educated to degree level or above. 
	E

	Qualified teacher status
	E

	NPQ or similar in leadership, or equivalent experience 
	D

	EXPERIENCE

	Ability to teach at Key Stage 3
	E

	Ability to teach at Key Stage 4
	E

	Ability to teach at Key Stage 5
	D

	Ability to teach multiple disciplines/specialisms 
	D

	KNOWLEDGE AND SKILLS

	Thorough, accurate and organised, with excellent time management skills, in order to meet deadlines. 
	E

	Thorough subject knowledge and a proven track record of outstanding teaching and learning in a secondary school setting
	E

	Understanding of assessment for learning strategies and how to use these in the lessons. 
	E

	Good Interpersonal skills, able to demonstrate excellent verbal and written communication skills with a broad range of stakeholders. 
	E

	Understand behaviour management strategies 
	E

	Understands how to track student achievement using data and intervention strategies to raise attainment 
	E

	Good level of understanding of pastoral responsibilities within education. 
	D

	Attends and actively participates in relevant meetings, as required. 
	E

	Ability to create cross-curricular links 
	E

	Have the ability to build strong rapport with young adults, and have experience mentoring students 
	E

	Experience in department planning and quality assurance processes
	D

	Ability to motivate, lead and support staff
	E

	Interest in digital technologies and experience of using digital technologies within teaching and learning
	D

	Experience of introducing a new initiative, driving continuous improvements, or of managing change within a department
	D

	PERSONAL ATTRIBUTES

	Dynamic, energetic and enthusiastic
	E

	Sense of humour
	E

	Resilient
	E

	Ability to manage multiple demands on time
	E

	Positive attitude to equal opportunities.
	E

	Reflective and proactive in seeking feedback to improve 
	E

	Potential capacity to grow professionally
	D

	Aspiration to take on more responsibility
	D



All offers are subject to satisfactory references, enhanced DBS checks and successful completion of a contractual probationary period. 
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