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JOB DESCRIPTION
Job Title:     

Technician 
Grade:


Scale 3 or Scale 4
(dependent upon qualifications)



Responsible to:
Animal Management Centre Head: Exotics
Introduction
The College’s Vision and Values are embodied in the following statements:

1. The acquisition of knowledge which is linked to tangible skills development in a safe learning environment is the essence of a quality learning experience. If this process also challenges reasoning, planning and individual organisation then it will develop valuable learner skills allowing individuals to realise their full potential. Sparsholt College is committed to widening participation in all its learning activity and is committed to making provision available at all academic levels to match the diverse needs of our learners.

2. The College is committed to the principles of partnership and collaboration with a range of likeminded organisations on a local, regional, national and international basis and will deliver its Vision and Values through a culture of a professional, open and self critical organisation that embraces change and believes in high quality and where responsible contribution of individuals is encouraged and valued at all levels.

3. The College is committed to encouraging and demonstrating enterprise, entrepreneurialism and innovation amongst learners and staff through the curriculum and to developing the commercial activity of the College.

What will I be doing? (Contribution statement) 

The post-holder will maintain and upkeep the animal collection and facilities, ensuring that the learners’ experience is both positive and rewarding.   To meet this aim it is essential the post holder has a clear commitment to providing high quality support to our learners and staff.  

The post holder will provide practical support and supervision to students in husbandry practice both on an individual and group basis, ensuring provision is learner focused, ensures academic excellence, high quality learning and an outstanding student experience and which reflects the principles of the personalised curriculum and contributes to the achievement of the College’s strategic and development plans.

Main Duties and Responsibilities


1. To carry out the day-to-day operation and activities associated with the area of specialism.
2. To supervise student groups undertaking practical work.
3. To assist in preparation work for classes.

4. To assist teaching staff in demonstrations to practical classes.

5. To contribute to the teaching programme.

6. To contribute to and support the assessment process including workplace and practical assessment.

7. To maintain a clean, healthy and safe classroom and practical environment.

8. To monitor and update COSHH records and ensure adequate Risk Assessment is undertaken when appropriate.

9. To prepare display materials, visual aids and other teaching resources.
10.   To undertake such duties as reasonably fall within the purview of the post.

11.  Provide cross curriculum support when required

12. To implement accepted work practises and changes in College and School policies and procedures.

13. To provide technician support to the Academy and College publicity and marketing activities as required

Curriculum 

1. To support the curriculum team ensuring that teaching and learning is carried out effectively and efficiently support the quality and performance management process for the area.

2. Develop and maintain a realistic working environment and develop the professional attitude of the students towards their work and provide students with every opportunity to practise their skills.

3. Contribute to the planning and assessment of students’ practical work in relation to approved assessment criteria.

4. Effectively supervise practical activities for a range of part and full time students.

Administration

1. Ensure compliance with, and implementation of, all College policies and procedures with particular reference, but not exclusively, to Equality and Diversity, Health and Safety and Every Child Matters.

2. To support the AMC Manager to ensure that learner recruitment, retention, attendance, progression, achievement and success are effectively managed and monitored and that appropriate records are kept.

3. To undertake administrative tasks as required including keeping accurate and up to date animal records using ZIMS
4. Participate in College groups, course team meetings, course reviews and other activities when required.

Health and Safety

1. To observe good working practices, comply with and promote College Health and Safety policies and take appropriate responsibility to ensure the health and safety of self and others

2. Prepare risk assessments and assist in the induction of staff and students in the safe use of facilities, tools and equipment.

3. Ensure the learning areas meet all relevant legislative requirements, including carrying out risk assessment where necessary. Work with AMC Manager to ensure College Health and Safety systems and procedures are in place.

4. Maintain safety standards in accordance with the Law and College’s Health & Safety Policy and to act as a First Aider including responsibility for maintaining first aid equipment.

Other
1. Provide cover in the case of absence.

2. To engage in training and development as required.

3. To attend and support College open days/evenings and events as required.

4. Travelling and working away from normal base as may be required from time to time.

5. To undertake such other reasonable duties as may be required from time to time and review this Job Description at least annually with the Assistant Principal/ Learning Manager through the College performance management scheme. 

Date Job Description prepared:

Agreed by Job Holder:                                                           
Date:

Approved by Manager:                                                           
Date:

Approved by the SLT Member:

                          
Date:

Notes;

This job description outlines the main duties and key performance outcomes of the role.  It is not exhaustive and may be varied by the College following consultation with the post holder. 

The job description, duties and key performance outcomes must be reviewed annually with the line manager and approved by a member of the Strategic Leadership Team.

Person specification/Competency Profile

Technician
When completing you application form please evidence how you fully meet each element of the essential criteria 

	skills and core competencies
	How Measured

	Technical competency and knowledge (qualifications and training)

To hold a minimum Level 2 vocational qualification in a relevant subject  (E)

A Level 3 vocational qualification in a relevant subject  (D)
To hold a recognised qualification in the area of specialism e.g. DMZAA (D)

First Aid at work qualification or a willingness to attain (E)


	Application Form/Qualification certificates

Application Form/Qualification certificates
Application Form/ Interview/ Qualification certificates

Application Form/ Interview/ Qualification certificates



	Experience and Skills

To possess strong practical skills relevant to the area of specialism (E)

Previous demonstrable experience working with (paid) or keeping privately the animals relevant to the post  (E)

Ability to supervise part time learners on an individual or group basis practical skills. (E)

Previous experience of working with students and staff to support curriculum delivery (D)

Ability to maintain a well prepared realistic and safe environment for our learners (E)

Ability to maintain various professional and work related records (E)

Experience of implementing effective Health and Safety procedures (Risk Assessments and COSHH) (D)
	Application/references/interview

Application/references/interview

Application/Interview

Interview/references

Interview

Interview

Interview

	skills and core competencies
	How Measured

	Personal qualities, communicating and relating to others.

Ability to use own initiative and work effectively and conscientiously with a minimum of supervision (E)
To consistently produce  a high standard of work (E)

Demonstrate a positive and flexible approach to work and tasks (E)
Ability to communicate effectively both orally and in writing with a wide range of people including adults and young people (E) 

Ability to work effectively within a team and with a range of learners and staff (E)
Thorough and conscientious approach to paperwork, systems, stock maintenance and recording (E)

	Interview, references

Interview, references
Interview, references

Application, interview

Interview, references
Interview, references

	Other

Ability to undertake the physical elements of the role effectively (E)

Understanding of Health and Safety law and policies (D)

Understanding of Child Protection Legislation and requirements (D)

Possession of a driving licence (E)

Ability and willingness to work flexibly to meet the needs of the College which may involve evening or weekend work. (E)


	Interview/pre-employment medical 

Interview 

Interview 

Sight of licence

Interview 




D : Desirable   E: Essential









