JOB DESCRIPTION

Job Title:  Assistant House Parent 
Reporting to: Houseparent

Aim of Role: To support the Houseparent with the day to day running of the House.
Covering but not exclusively restricted to the following:
· Assisting the Houseparent with pastoral care and supervision of pupils during a period of duty.
· Assistant House Parents should encourage pride in the House by supporting house and school events. Assistant House Parents should be willing to organise planned activities during the evenings and weekends.
· Responsible with the House Parent to create an environment in which each pupil; is equally valued, and in which each pupil has the opportunity to contribute.
· Monitoring the general well being of students to ensure their daily needs are addressed.
· Liaise with the houseparent regarding any concerns for a pupils welfare, or to inform the Safeguarding team if appropriate.
· Partake in 2 fire drills per term, taking an active role of safely evacuating the House in a timely and calm manner.
· To assist the House Parent in being vigilant to maintenance concerns within the House and reporting appropriately for repairs to be carried out. 
· In duty time treating minor injuries and illness.  Monitoring and distributing of boarder’s medication.  Maintaining medical protocol and accurate records.
· Reporting of accidents. Incidents and concerns to the house parent.
· Liaise with the houseparent regarding maintaining First Aid boxes, to ensure items are replaced as required from the Health Centre.  To have a current First Aid Certificate.  To be responsible for maintaining accurate health records of house related accidents.
· Helping to maintain high standards of cleanliness and tidiness within the House, including occasional inspection of rooms.
· Assisting with effective laundering, sheet change, personal laundry if required. 
· Reporting of any damages.
· To promote health supporting schemes running in the school and actively encourage boarders to be involved in the opportunities available to them.
· Responsible for ordering evening/weekend food provision, completion of daily catering forms.
· Ensure all House Rules and regulations and Health and Safety are known and followed.
· To attend house meetings.
