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BEAMINSTER SCHOOL


BEAMINSTER SCHOOL

TEACHER
Post Profile

Line Manager:
Curriculum Leader


Goal: 

To ensure that all students learn to their full potential in an informed, 
caring and supportive environment and that challenging learning 
experiences develop students as successful confident young adults.
Core Purpose of Post:  
It is the role of the subject teacher to deliver high quality lessons to 
maximise the students’ learning.

This post profile may be amended at any appropriate time, following consultation between the Headteacher and Curriculum Leader, and specific responsibilities will be reviewed annually. Priorities for the year will be negotiated and highlighted in line with the School Improvement Plan and Performance Management Targets.
The full range of professional duties that may be required of a teacher are set out in the School Teachers’ Pay and Conditions Document (STPCD).

All staff are required to follow the guidelines in the Staff Handbook (produced annually), and to be aware of all our school Policies, particularly in relation to Safeguarding and Health and Safety.
	KEY AREA

	RESPONSIBILITIES

	Responsibilities specific to post 
	To be negotiated with postholder and Head of Department

	ADDITIONAL GUIDANCE
	

	Assessment / Progress Profiles
	To complete student assessments and progress profiles carefully and promptly (ensuring that guidelines are followed) and to adhere to the school’s procedures for formal assessments and examinations.

	
	

	Preparation
	To ensure that all lessons are thoroughly prepared and carefully structured in line with the Scheme of Work and that the work is appropriate to the needs and abilities of each student. 
A record of lesson contents should be kept and be made available on request. 
This should show work covered (as a record) appropriate to subject matter / curriculum policy and should be available to the Headteacher, Deputies and relevant Curriculum Leaders.

	
	

	Attendance and Punctuality
	To record attendance electronically in line with legal requirements and the school student information system.

To insist on punctuality and to lead by example in this respect.

	
	

	General Conduct (including corridors and external areas)
Dress Code
	To maintain high standards of discipline and control and refer to Curriculum Leader and Form Tutor any students who are difficult or disruptive.

Be courteous to colleagues and students and provide a welcoming environment for visitors.
Maintain a smart, businesslike appearance, suitable for a work environment

	
	


	ADDITIONAL GUIDANCE
	

	Homework
	Homework must be set regularly on the nights specified in the homework timetable in accordance with the school policy.

	
	

	Marking
	To mark work regularly, in line with school and Curriculum Team guidance, and to keep up to date records of each student’s work and progress. This record should be available to the Curriculum and Senior Leadership Team. To provide clear feedback to inform learning.

	
	

	Meetings
	To attend and contribute to relevant directed time meetings.

To attend parents’ evenings and any other meetings as directed by the Headteacher.

To take part in the consultative groups and exercises.

	
	

	Christian Faith Foundation
	To promote the ethos of the foundation of the school whenever possible.

	
	

	Students
	To inform the Curriculum Leader of students worthy of praise and students causing concern. In conjunction with the Curriculum Leader made the appropriate home / school contact with regard to these. To praise students in line with school policy on rewards.

	
	

	Whole School Development
	To represent the Curriculum team at meetings (e.g T&L group)

	
	

	Working Environment
	To ensure that teaching areas are organised appropriately and provide a pleasant, stimulating and tidy working environment.

To play an effective part in maintaining high standards and behaviour across the school.


ASSOCIATED RESPONSIBILITIES
· To follow subject syllabuses and schemes of work and contribute to their enhancement and development.
· To contribute to and made good use of the relevant curricular performance and student progress data to inform teaching and learning.
· To develop a range of teaching and learning styles in the teaching and learning environment.
· To ensure that each lesson starts and ends in an orderly fashion.
· To take responsibility to extend professional expertise by seeking, identifying and undertaking relevant professional development.
· Have an annual appraisal target relating to pupil progress
· To contribute to the drafting and implementation of the School Improvement Plan.
· To use the SEND Register to inform the appropriate teaching and learning and student progress.
· To plan activities in the effective use of Teaching Assistants in teaching and learning as appropriate.
· Ensure that class registers are accurate, maintained on a timely basis.
· Contribute to and comply with agreed policy and priorities as per the Staff Handbook. 
· To check emails at the beginning and end of the day (as a minimum)
· Undertake any other reasonable duty, as required, and from time to time, by the Headteacher.
· To undertake any other duty as specified by STPCD (not already mentioned).
KEY DOCUMENTS
· Class register
· Schemes of work
· SEND register*
· Curriculum Handbook and Guidance
· Staff Handbook
· Performance and progress data and analysis
· Departmental Action Plan
*Other registers of particular needs – Able, Gifted & Talented, Student Support (Behaviour)
PROFESSIONAL STANDARDS (as in TDA)
PROFESSIONAL DUTIES (as in STPCD)
61.1
A teacher (other than a Headteacher) may be required to undertake the following duties:

Teaching
61.2 
Plan and teach lessons and sequences of lessons to the classes they are assigned to teach within the context of the school’s plans, curriculum and schemes of work.

61.3 Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils.

61.4 Participate in arrangements for preparing pupils for external examinations.

Whole school organisation, strategy and development

61.5 
Contribute to the development, implementation and evaluation of the school’s policies, practices and procedures in such a way as to support the school’s values and vision.

61.6 Work with others on curriculum and/or pupil development to secure coordinated outcomes.

61.7 Subject to sub-paragraph 63.10 supervise and so far as practicable teach any pupils where the person timetabled to take the class is not available to do so.

Health, safety and discipline

61.8 Promote the safety and well-being of pupils.

61.9 Maintain good order and discipline among pupils.

Management of staff and resources

61.10 Direct and supervise support staff assigned to them and where appropriate, other teachers.

61.11 Contribute to the recruitment, selection, appointment and professional development of other teachers and support staff.

61.12 Deploy resources delegated to them.

Professional development

61.13 Participate in arrangements for the appraisal and review of their own performance, and, where appropriate, that of other teachers and support staff.

61.14 Participate in arrangements for their own further training and professional development, and, where appropriate, that of other teachers and support staff including induction.

Communication

61.15 Communicate with pupils, parents and carers.

Working with colleagues and other relevant professionals

61.16 Collaborate and work with colleagues and other relevant professionals within and beyond the school.
PROFESSIONAL ENTITLEMENTS / EXPECTATIONS
· As set out in the school’s 1265 Time Budget

· Teaching contact periods: 43/50 subject to t/t constraints
· 10% PPA

· Gained Time: work programme: subject to direction and delegations of the Headteacher through the Curriculum Leader

· Additional “non-contact” (over 10%) will be assigned to priorities as outlined in the School Improvement Plan

· Cover: 1 period per cycle (in exceptional circumstances it may be necessary to undertake cover during designated L/M)

· NQTs: 90% timetable “contact”
Signed: ...........................................................................................................................  Teacher
Signed: ............................................................................................................................  Headteacher

Date:    ............................................................................................................................

Review Date: ...................................................................................................................
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