JOB DESCRIPTION

	Post
	Laboratory Technician (Physics)

	Responsible to:
	Senior Technician

	Purpose
	To provide support to the departmental staff in preparation for practical classes and maintain departmental stock and records.

	Hours of Work
	Term time only (39 weeks per year) Either:
Part time - 20 hrs per week, (8am start, 5 days a week)
Full time – 36 hrs per week, ( 8am – 4pm, 8am – 2.30 Wednesday)

	Salary
	Scale 7 – 11 Including Outer London Weighting
£26,257 - £29,179 pro rata 
(The actual salary after Pro Rata calculation will be dependent on hours and experience.)

	 Version
	November 2023



Key accountabilities

· Catholic Mission and Ethos
· Quality of Provision - support teaching, learning, planning, assessment
· Commitment to teamworking and flexibility to support the technician team and wider college.
· Involvement in the life of the College, including PMR and Professional Development
· Other duties

Catholic Mission and Ethos
· To work with the students to uphold the Mission of the College by encouraging academic excellence and supporting their personal and spiritual growth.
· Support the Catholic ethos of the College by being an example of servant leadership and upholding the teachings of the Church.
· To foster and further develop an ethos of learning in line with the agreed Mission of the College.


Preparation for Practical Work in Class

· Organise the provision of equipment for practical lessons.
· Prepare and clear up materials and equipment for lessons.
· Trial Assessed Practical’s.
· Construct basic apparatus.
· Occasionally demonstrate apparatus and assist with practical classes.
· Set up data-loggers, computers, cameras and other equipment as required.
· To help with planning and delivery of Science Week.
· To pay due care and attention to Health & Safety following CLEAPSS guidelines. 
· Ensure all labels referring to safety hazards are clearly visible, relevant hazcards and equipment safety information are provided as needed. 
· Ensuring risk assessments relevant to class work are available to the teaching staff.


Equipment Maintenance/Stock Control

· Maintain tidy and organised workspace, laboratories and storage areas.
· Maintain equipment and report any faults to Senior technician.
· Monitor stock levels, chemicals and equipment, update records as required. Identify items to be ordered.
· Monitor Storage of poisons, dangerous chemicals and hazardous materials.
· Organise and maintain laboratories in a safe and tidy condition.


Other Duties

· Be a member of the college’s team of First Aiders - either hold a current First Aid Certificate or be willing to train.
· Attendance and support at College Open Day 
· Provide technical and general assistance to teachers and pupils.
· To develop resources in consultation with members of the science staff.
· Assess and respond to Health & Safety hazards in the department.
· Be alert for potential risk situations and notify the relevant manager accordingly.
· To undertake any other work as may be required by the Principal.
· To liaise with staff students and the general public in a courteous and sympathetic way.
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· Adhere to and always ensure compliance with the College’s Safeguarding and Prevent Policies. 
PERSON SPECIFICATION

	
	Essential
	Desirable

	Skills/ Qualifications/ Training
	
	

	Minimum of 12 months’ experience of working in a school or college environment.
	
	

	Recent experience as a laboratory technician or relevant work.
	        
	

	Good grades in science A levels (including Physics)
	
	

	Good numeracy and literacy skills
	
	

	Evidence of active involvement in professional development
	
	

	Excellent organisation skills
	
	

	Ability to access and use CLEAPSS Health and Safety Information.
	
	· 

	Commitment to identification of own training and development needs and willingness to undergo.
	
	

	Hold a current First Aid Certificate or be willing to train.
	
	

	
	
	

	Knowledge and Understanding
	
	

	Ability to use relevant equipment/ resources.
	· 
	

	Knowledge of subject/technical area
	· 
	

	Knowledge of relevant policies and codes of practice and awareness of relevant legislation.
	
	

	Knowledge of safe working practices necessary under the COSHH regulations.
	
	

	Effective use of ICT.  Experience of using word processing, spreadsheet, database and internet systems.
	· 
	

	
	
	

	Attributes
	
	

	Commitment to safeguarding and promoting the welfare of children
	
	

	A commitment to the ethos of the College.
	
	

	Awareness of and adherence to relevant regulations and legislation, data protection and safeguarding requirements and a commitment to equality of opportunity
	
	

	Willing and able to take responsibility.
	
	

	Ability to work as part of a team or on own initiative.
	
	

	A conscientious approach to work.
	
	

	An enthusiasm for supporting teaching and learning.
	
	

	Ability to work flexibly and learn new skills and knowledge through CPD.
	
	

	A high level of problem analysis and solving
	
	

	Ability to communicate effectively and confidently both verbally and in writing.
	
	

	Ability to listen/observe/acknowledge.
	
	

	Ability to relate well to students and staff.
	
	

	Excellent punctuality and professional conduct
	
	

	Ability to work in an organised manner.
	
	

	Ability to work under pressure and maintain a sense of humour and perspective
	
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