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APPLICATION FORM FOR POSITION AT 
THE KING’S SCHOOL, GLOUCESTER
If at any point there is insufficient space, please continue on a separate sheet, giving page number and title heading.

	Position applied for:  Bursar
 

	PERSONAL DETAILS



	Title:  

	Surname:  
	Forename(s):  

	Address:


	Former name(s):

(including maiden name)



	Postcode:  

	Preferred name:  

	How long have you lived at this address:  
If less than 5 years, please provide addresses for the past 5 years below
	

	Previous address:


	Previous address



	Postcode:  

	Postcode:  

	Dates at this address:  
	Dates at this address:  


	Contact details:  


	Home telephone:


	
	Work telephone:
	

	Mobile telephone:


	
	Email:  
	


	EDUCATION AND QUALIFICATIONS



	Secondary Education (11 – 18)


	Qualifications

	Name and Address of 

School and College
	From

(mm/yy)
	To

(mm/yy)
	Subject
	Type of Qualification

e.g. GCSE
	Grade & Date Awarded

(mm/yy)

	
	
	
	
	
	

	Further/Higher Education (18+)


	Qualifications

	Name and Address of 

College/University


	From

(mm/yy)
	To

(mm/yy)
	Subject & Type

of Qualification
	Awarding Body
	Grade & Date Awarded

(mm/yy)

	
	
	
	
	
	

	Other Training and Continuing Professional Development

Courses attended during the last 3 years

	Name of Course


	From

(mm/yy)
	To

(mm/yy)
	Provider
	Award Gained

	
	
	
	
	


	OTHER


	Do you have a current full UK driving licence?
	Yes
	
	No
	

	Please provide full details of membership of any professional bodies


	

	If you are applying for a teaching position please give your teacher reference number
	RP:   

	Do you have Qualified Teacher Status?

Yes, date awarded (mm/yy)

No, please give further information to explain 

e.g. NQT, qualified overseas etc


	  

	EMPLOYMENT HISTORY


	Current Employment:  

	Date appointed
	

	Position held and brief details 

of responsibilities
	

	Spine Point (if relevant)
	

	Current salary
	£

	Give details of any allowances included in this
	£

	Notice period
	


	Previous Employment:

	In the grid below, please provide full details of all previous positions i.e. full and part time paid employment, self employment, unpaid work and further study since leaving full time education. Please ensure account is continuous and explains any breaks in employment giving the reason for each change in employment.

	Employer/Training Establishment
	From mm/yy
	To

mm/yy
	Position held & brief details 

of responsibilities
	Reason for leaving

	
	
	
	
	

	OTHER INTERESTS & ACHIEVEMENTS (WITH DATES WHERE RELEVANT)


	


	Please set out in detail below a statement in support of your application, which addresses the criteria in the person specification for this post (please continue on back page if necessary)

	


	Please declare your relationship to any pupil, employee or Governor at the school

	

	REFEREES

	Please provide at least two professional referees. One referee should be your current or most recent employer.

	Referee 1
	Referee 2



	Name
	
	Name
	

	Address
	
	Address
	

	Position
	
	Position
	

	Tel No.
	
	Tel No.
	

	Email
	
	Email
	


	DATA PROTECTION

	The information that you provide on this form will be used to process your application for employment. The personal information that you provide will be used in a confidential manner to help with our recruitment process.

If you succeed in your application and take up employment with the School, the information will be used in the administration of your employment.

We may check the information provided by you on this form with third parties.

By signing the application for you consent to the processing of sensitive personal data.

	DECLARATION

	I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore all convictions, cautions and bind-overs including those regarded as “spent” must be declared. I have not been disqualified from working with children, am not mentioned on the Children’s Barred List and am not subject to any sanctions imposed by a regulatory body (e.g. the General Teaching Council) 

Please tick as appropriate



	I have no convictions, cautions or bind-overs


	

	I have attached details of any convictions, cautions or bind-overs 

in a sealed envelope marked confidential  
	


	I declare that the information I have given in this application form is accurate and true. I understand that providing misleading or false information will disqualify me from appointment or if appointed, may result in my dismissal.

	Signature:
	
	Date:
	


Please return your completed application form by email to k.woodcock@thekingsschool.co.uk

Or post to The Headmaster, The King’s School, Gloucester, GL1 2BG

	For Office Use Only:

	Documentation checked and verified at interview
	


	Continuation Page

	



