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Headteacher
Ms Shirley Austin B.Ed.(Hons); B.A.(Hons); B.Sc.(Hons)



Head of Year
MPS/UPS & TLR
Start date : April or September

We are looking to appoint a passionate, dynamic teacher and leader, who is able to lead, support and develop a team of tutors and deputy head of year. You will be accountable in monitoring and supporting the academic, pastoral, personal and social development of students, within a year group, ensuring student wellbeing and readiness to engage in learning. You will be joining a supportive, successful and highly motivated team that have our school motto of, ‘Aspire to become elite’ at the heart of their enhanced, rich curriculum model. 

The ideal candidate should be able to work as part of a team with the Assistant Headteacher, SENCO, PP lead and all SLT. 

For all information, please visit the school website, and to apply please complete the Teachers Application Form returning it to mailto:recruitment@forest.academy.  Unfortunately, CVs will not be accepted.

Please note, it is our normal procedure to request references on shortlisted candidates prior to interview.  And we may consider and interview as applications are received; we have the right to appoint a suitable candidate on receipt of application.  This is policy procedure as we are aware of the competitive market and wish to recruit the correct person.  Submissions from agencies will not be accepted.

The Interview Process 

If selected, the interview process will test and assess your fulfilment of the requirements for this position. As part of this process, you will be expected to teach a class of students and attend a panel interview. The interview process will include consideration of your suitability to work with children and the interview panel will ask questions on safeguarding children/young people.

We look forward to hearing from you.

THE FOREST SCHOOL ACADEMY TRUST 
HEAD OF YEAR JOB DESCRIPTION

	Role

	Head of year
	Reports to
	Assistant Headteacher

	Strategic Management
	· Working with the senior leadership team in securing the strategic vision for the year group.
· Securing the achievement of Key Performance Targets identified in the school strategic plan for the year group.
· Ensuring that school systems and accountabilities are delivered according to the key principles of our ethos of ‘ASPIRE’; Aspiring, Safe, Prepared, Independent, Respectful and Excellent.
· Planning and delivering school policies in key areas. 
· To provide strategic leadership on areas of responsibility for the annual process of the SEF and periodic school improvement plan creation and monitoring.

	Accountability
	· Working in accordance with statutory policies. 
· Liaising with officers, inspectors and other outside agencies. 
· To lead the pastoral care of the year group.
· Developing relationships between the school and its local community. 
· Being accountable for the delivery of key strategic objectives of the year group and the delivery of agreed objectives as determined in negotiation with the Headteacher and the Senior Leadership Team as a whole.
· To establish a well formed vision and identity for the year group and to model this vision through words, actions and relationships with students and parents.
· To be accountable for academic progress of all students in the year group.
· To promote and encourage high expectations and high achievements at all times.
· To promote and role model and awareness and acceptance of accountability across staff and students in the year group.
· To ensure equal access to the curriculum for all students and plan for and support the progression of students into the next stage of their progression. 
· Contribute to and support whole school policies in support of student achievement, development and welfare.
· To build, develop and use effective communication strategies across the year group.
· To be always mindful of the personal developments of the students in the year group.
· To be always mindful of the personal developments of the students in the year group.

	Leadership 
And Management
of People
	· Lead by example and be proactive in the implementation of the school’s policies.
· To use data to lead on robust conversation in line management structure offering support and challenge.
· Lead a team of tutors and deputy head of year in monitoring and supporting the academic, personal and social development of students within a year group to ensure student’s wellbeing and progression.
· To negotiate access to in-house and external sources of support and guidance where needed to ensure the academic, personal and social needs of the individual student are met.
· To work collaboratively with support staff in identifying, investigating and resolving barriers to student’s learning across more than one subject.


	Specific responsibility for the strategic leadership of the following areas:
	· Ensuring high quality communication and contribute to parental satisfaction ratings. 
· The development and implementation of innovative systems for monitoring, recording and evaluating the quality and effectiveness of the year group.
· In collaboration with the Senior Leadership Team you will contribute to a raising standards intervention programme to address gaps in learning and achievement as they arise.

	Additional generic responsibilities:
	· Taking a lead in creating a positive, inclusive climate, that carries the school’s vision forward with the school and year team.
· Be aware of the diversity, values and experience of the school community and challenge inequality wherever it exists. 
· The post-holder must also: 
· Fulfill a negotiated teaching commitment and be an excellent classroom practitioner. 
· Conduct assemblies and detentions as designated by the Headteacher. 
· Support extended day activities to enhance student learning experiences. 
· Fulfil the role of a student mentor if required. 
· Adhere at all times to professional business standards of dress, courtesy and efficiency in line with the ethos and specialism of the school. 

	Standards/Quality Assurance and additional responsibilities:
	· Attend and participate in open evenings and student performances. 
· Uphold the school’s behaviour code and uniform regulations. 
· Participate in staff training and development. 
· Develop links with trustees and neighbouring schools/academies. 

	Key organisational objectives
	The post-holder will contribute to the school’s objectives in service delivery by: 
· Following Health and Safety requirements and initiatives as directed. 
· Commitment to safeguarding and promoting the welfare of children and young people and we expect all staff to share this commitment.  
· Ensuring compliance with Data Protection legislation. 
· Operating within the school’s Equalities policies, demonstrating commitment and contribution to improving standards of attainment. 
· Contributing to the maintenance of a caring and stimulating environment for young people. 




	Person Specification

	 Requirement
	Essential 
	Desirable 

	Qualifications 
	 
	 

	Educated to degree level or equivalent 
	✓
	 

	Qualified teacher status 
	✓ 
	 

	Experience 
	 
	 

	Minimum of two years’ leadership experience 
	
	✓

	Demonstrable experience of improving student outcomes 
	✓
	 

	High quality teaching and learning ability 
	✓ 
	 

	Successful management of a team of people 
	
	✓

	A record of continuous professional and career development 
	
	✓ 

	Developing and leading curriculum initiatives using the latest technologies to support learning 
	 
	✓  

	Professional Knowledge and Understanding 
	 
	 

	Understanding of the skills and attributes required for effective leadership 
	✓
	 

	Good knowledge of the National Curriculum 
	✓
	 

	Thorough understanding of the intervention packages available to support accelerated learning 
	
	✓

	Ability to present data to support school and student progress 
	✓
	 

	Ability to use technology to raise attainment 
	✓  
	 

	Personal Qualities 
	 
	 

	Tenacity to see things through 
	✓
	 

	Willingness to engage carers to encourage close involvement in their child’s education 
	✓
	 

	Flexibility in approach 
	✓
	 

	Enjoyment in overcoming challenges 
	✓
	 

	Good communication skills 
	✓
	 

	Ability to manage workload effectively seeing projects through
	✓ 
	 

	Ability to enthuse and motivate others, developing strong partnerships 
	✓
	 

	Willingness to share expertise and knowledge with others 
	✓  
	 

	Willingness and ability to run school training sessions 
	✓ 
	 

	Good health and an appreciation of work-life balance 
	✓  
	 

	A passion to deliver equal opportunities in all aspects of the role 
	✓  
	 





Support and Professional Development available to you
A range of support and professional development opportunities are available at The Forest School from working with Wellington College, collaboration with local secondary schools to National Qualifications. CPD and Staff wellbeing are highest on our agenda. 
· Highly effective behaviour and inclusion system with a supportive centralised detention system to reduce teacher workload.
· Superb CPD including from our outstanding ‘Teaching and Learning Team.’ 
· OFSTED ‘good’ (June 2021).
· Friendly and supportive working environment. 
· An active Staff Association and wellbeing team.
· A comprehensive Induction programme for ECTs and new staff Allocation of a professional mentor (ECTs).
· Staff are allocated a laptop which links to the ViewSonic interactive screens in every classroom.  The School has invested in new technology with projects including a brand new school WiFi network, Show My Homework, GCSE Pod, Chromebooks for students to support learning and reduce staff workload.
· In addition, we have invested in our all facilities across the school: new heating system reducing our carbon footprint, revamped technology including food tech room.  Our sporting facilities; upgraded our indoor swimming pool, invested in our sports hall and performance & conditioning centre, all weather pitches: MUGA, an all-weather football dome and our new performance and conditioning centre of excellence. Our facilities are available for staff use during agreed times.

About the School

Thank you for your interest in applying for a post at The Forest School.

The Forest is a “Good” (OFSTED July 2021) comprehensive school.  Currently we are a single sex boy’s secondary school that will be offering co-educational study from September 2024 with a seven form entry in the main school and an existing co-educational sixth form making a total current roll of 793.

The school, situated in the village of Winnersh on the western side of Wokingham, was founded in 1957.  It began as Woodley Hill Grammar School in 1945 before moving to Winnersh.  Whilst we are proud to uphold those traditional values by maintaining high standards of behaviour and expectations we have a modern outlook, we are ambitious and excited to embrace change.

As well as the broad and balanced curriculum, students at The Forest enjoy a rich and varied extracurricular programme. We are very fortunate to have an extremely talented and hardworking staff all of whom are committed to providing the best possible education both in and outside of the classroom. Teaching and support staff give generously of their time to provide a wide range of enrichment activities. As a school with a global outlook, we actively encourage all our students to experience other cultures through exchanges, trips and expeditions. Relationships between staff and students are excellent and across the whole school community there is an atmosphere of mutual respect.

[bookmark: _GoBack]The school’s success is a reflection of the dedication of our staff as well as the hard work from our students.  Looking at the progress made by boys across Wokingham, our 2023 results place The Forest in the top four schools, and third school for boys in the borough. We continue to beat the national average for boys’ progress and attainment and look forward to what we can achieve when our girls receive their results in 2028.

The school operates a 30 period fortnight which enables us to provide a balanced curriculum in Key Stage 3 and to increase option choices in Key Stage 4.

We have 50 teachers (some part-time) and 26 support staff (administrators, technical support, technicians, learning support assistants and a librarian).

There is an excellent programme of training and professional development in which all staff are encouraged to participate. There are also personalised CPD pathways including coaching and leadership training and pathways for middle and senior leaders.

Please contact us if you have any questions or to arrange a visit.

We look forward to hearing from you and to receiving your application.

This school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. All posts are subject to an enhanced Disclosure and Barring.
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