
Academies Enterprise Trust

Job Description

Job Title: Associate Assistant Principal - Science with Teaching & Learning

Location: Firth Park Academy

Hours of work: Full time 32.5 hours per week

Reports to: Principal

Purpose of the Role:

The Associate Assistant Principal, under the direction of the Principal, will take a role in:
● Formulating the aims and objectives of the school
● Establishing policies for achieving these aims and objectives
● Managing staff and resources to that end
● Monitoring progress towards the achievement of the school’s aims and objectives

The Associate Assistant Principal will also have a timetabled teaching commitment, complying with the
teachers’ standards and modelling best practice for others. They may also be required to undertake any of
the duties delegated from the Principal.

Responsibilities:

Leadership

Under the direction of the Principal:
· Support the Principal in the day-to-day management of the school
· Communicate the school’s vision compellingly and support the Principal’s strategic leadership
· Lead by example, focusing on providing excellent education for all pupils
· Lead on particular whole-school strategies and policy areas
· Build positive relationships with members of the school community
· Keep up to date with developments in education
· Seek training and continuing professional development to meet own needs

Managing staff

Under the direction of the Principal:
● Assist with the selection and recruitment of new teaching staff
● Performance manage staff, including carrying out appraisals, providing professional development

opportunities, and holding staff to account to their performance
● Create an ethos within which their direct reports are motivated and supported to develop their

skills and knowledge
● Commit to their own professional development, proactively identifying development opportunities

Modelling best practice for teachers



· Demonstrate excellent performance against parts one and two of the teacher’s standards: teaching
and personal and professional conduct
· Implement strategies and initiatives to share best practice with others in the school, developing
confidence and skills in others

Systems and processes

Under the direction of the Principal:
· Ensure that the school’s systems, organisation and processes are well considered, efficient and fit for
purpose
· Provide a safe, calm and well-ordered environment for all pupils and staff, focused on safeguarding
pupils and developing exemplary behaviour
· Implement systems for managing the performance of all staff, addressing any underperformance,
supporting staff to improve and valuing excellent practice
· Work with the governing board as appropriate
· Support strategic, curriculum-led financial planning to ensure effective use of budgets and resources
· Support distribution of leadership throughout the school

Other areas of responsibility

Raising Standards

· Lead on the whole-school raising standards strategy, ensuring it is rigorous, well-evidenced and is
easy to communicate to pupils and parents
· Track and analyse pupil performance data, paying particular attention to disadvantaged groups such
as those eligible for the pupil premium, with special educational needs, or who speak English as an
additional language
· Plan and implement interventions for those pupils who are not progressing
· Keep up to date with accepted best practice in the field of assessment, and advising others about
this
· Providing training and support for teachers and support staff on administering the assessment
system effectively

QA

· Lead on all elements of quality assurance across the school
· Build a robust and reflective culture of continuous improvement
· Provide trends and analysis to inform the writing and updating of the SEF and AIP

Other responsibilities

● The Associate Assistant Principal will be required to safeguard and promote the welfare of children
and young people, and follow school policies and the staff code of conduct.

● The progress and development of every pupil in their class, including those with SEND
● Adapting teaching and curriculum for pupils with SEND and incorporating guidance provided by

the SENDCo and external professionals.
● Working closely with any additional adults to assess, plan, do and review support and interventions



for each pupil with SEND in their class
● Working with the SENDCO to review each pupil’s progress and development and decide on any

changes to provision
● Setting high academic and behavioural expectations for all pupils, including SEND pupils and

supporting their achievement.
● Identify pupils with SEND in their class.
● Engage in on-going SEND CPD offer

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a
comprehensive list of all tasks that the Associate Assistant Principal will carry out. The postholder may be
required to do other duties appropriate to the level of the role, as directed by the Principal.

Our values:

The post holder will be expected to operate in line with our values which are:

● Be unusually brave
● Discover what’s possible
● Push the limits
● Be big hearted

Other clauses:

1. The above responsibilities are subject to the general duties and responsibilities contained in the
Teachers’ Pay and Conditions.

2. This job description allocates duties and responsibilities but does not direct the particular
amount of time to be spent on carrying them out and no part of it may be so construed.

3. The job description is not necessarily a comprehensive definition of the post. It will be reviewed
at least once a year and it may be subject to modification or amendment at any time after
consultation with the holder of the post.

4. This job description may be varied to meet the changing demands of the academy at the
reasonable discretion of the Principal/Group/Chief Executive

6. This job description does not form part of the contract of employment. It describes the way the
post holder is expected and required to perform and complete the particular duties as set out in
the foregoing.

7. Postholder may deal with sensitive material and should maintain confidentiality in all academy
related matters.

Safeguarding

We are committed to safeguarding and protecting the welfare of children and expect all staff and
volunteers to share this commitment. A Disclosure and Barring Service Certificate will be required for all
posts. This post will be subject to enhanced checks as part of our Prevent Duty.



Person Specification

Job Title: Associate Assistant Principal - Science with Teaching & Learning

General heading Detail Essential requirements: Desirable requirements:

Qualifications Qualifications
required for
the role

● Qualified teacher status
● Degree
● Professional development in

preparation for a leadership
role

Knowledge/Exp
erience

Specific
knowledge/
experience
required for
the role

● Leadership experience
● Teaching experience in 11-16

or 11-18 schools
● Involvement in school

self-evaluation and
development planning

● Line management experience
● Experience of contributing to

staff development



Skills Line
management
responsibilitie
s (No.)

● Understanding of high-quality
teaching, and the ability to
model this for others and
support others to improve

● Understanding of school
finances

● Effective communication and
interpersonal skills

● Ability to communicate a
vision and inspire others

● Ability to build effective
working relationships

Personal
Characteristics

Behaviours ● A commitment to getting the
best outcomes for all pupils
and promoting the ethos and
values of the school

● Ability to work under pressure
and prioritise effectively

● Commitment to maintaining
confidentiality at all times

● Commitment to safeguarding
and equality

Values ● Ability to demonstrate,
understand and apply our
values
○ Be unusually brave
○ Discover what’s possible
○ Push the limits
○ Be big hearted



Special
Requirements

● Successful candidate will be
subject to an enhanced
Disclosure and Barring
Service Check

● Right to work in the UK
● Show a commitment to

promoting the welfare and
safeguarding of children and
young people

● Show a commitment to
providing a fair, equitable and
mutually supportive learning
and working environment for
our children & young people
and staff


