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Job Description 
Non-Residential House Tutor

	Post Title:
	
	Non Residential House Tutor 

	
	
	

	Purpose:
	
	The post holder is part of the team responsible for the welfare and pastoral care of male and female boarders resident in the house.

	
	
	

	Reporting to:
	
	Duty House Staff

	
	
	

	Liaising with:
	
	Liaises with Duty House Staff, School Nurse

	
	
	

	Working Time:
	
	5.30 pm to 10.00 pm one or two nights per week during term time only

	
	
	

	Salary/Grade:
	
	£1,559 to £1,978 per annum (one night per week) or £3,118 to £3,956 (two nights per week).  Salary dependent upon boarding experience.

	
	
	

	Disclosure level
	
	Enhanced

	MAIN (CORE) DUTIES

	Operational


	
	· Have an understanding of the National Minimum Boarding Standard and be aware of the post holder’s responsibility towards these. (This will be covered as part of the induction process).

· Provide high quality pastoral support for those in their care and ensure appropriate care is provided to meet the needs of the individual.

· Help to organise the basic routine of the house with assistance from other staff and prefects.

· Actively support the social development of the boarders resident in the house.

· Supervise students in their completion of After School Learning

· Help to co-ordinate and implement boarders’ activities with other staff, including sport and trips.

· Undertake bedtime routines of the boarders resident in the house on duty days.

· Supervise the distribution of supper on duty days.

· Drive the minibus for house trips and activities.

	
	
	

	Communications
	
	· Record any maintenance requirements and issues relating to the day to day running of the house and bring to the attention of Senior House Staff.

· Attend termly full boarding staff meetings and on occasions may be required to attend other meetings of the boarding community.

	
	
	

	Additional Duties
	
	· To promote, reinforce and model the school’s commitment to safeguarding and promoting the welfare of children and young people. Safeguarding is everybody’s responsibility. 
· Play a full part in the life of the school community, to support its distinctive mission and ethos and to encourage staff and students to follow this example
· Promote actively the school’s corporate policies

· Continue personal professional development as agreed including attending training sessions or training courses even when these may be outside duty days

Undertake other responsibilities as determined by the Head, following consultation

	

	Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified.  A review of the post and its responsibilities will be undertaken periodically and may result in modification to the tasks of the post holder.

The school will endeavour to make any necessary reasonable adjustments to the job and the working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
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