Asylum, Immigration and Nationality Act 2006

Candidate Information

Establishing Your Right to Work In The UK

Thank you for your interest in applying for a vacancy with Wey House School.

In order to comply with the Immigration, Asylum and Nationality Act 2006, ALL candidates will required to provide documentation to support eligibility to work in the UK. You will be required to bring documentation if you are invited for interview and need only one piece of documentation for this purpose, unless otherwise stated.  

Note: - It is very important that you bring this evidence with you at interview stage so as not to cause undue delays in any potential offer of employment.

LIST A – Permanent right to work in the UK.

Single Documents

1. A valid passport showing that the holder, or a person named in the passport as the child of the holder, is a British citizen or a citizen of the United Kingdom and Colonies having the right of abode in the UK; or

2. A passport or national identity card showing that the holder, or a person named in the Passport as the child of the holder, is a national of a European Economic Area country or Switzerland; or

3. A residence permit, registration certificate or document certifying or indicating permanent residence issued by the Home Office or the UK Border and Immigration Agency to a national of a European Economic Area country or Switzerland; or

4. A permanent residence card issued by the Home Office or the UK Border and Immigration Agency to the family member of a national of a European Economic Area country or Switzerland; or

5. A Biometric Immigration Document issued by the UK Border and Immigration Agency to the holder which indicates that the person named in it is allowed to stay indefinitely in the United Kingdom, or has no time limit on their stay in the United Kingdom; or

6. A passport or other travel document endorsed to show that the holder is exempt from immigration control, is allowed to stay indefinitely in the United Kingdom, has the right of abode in the United Kingdom, or has no time limit on their stay in the United Kingdom. 

Documents which must be presented in specified combinations
An official document issued by a previous employer or Government agency, e.g. HM Revenue & Customs, the Department for Work and Pensions, Jobcentre Plus, the Employment Service, the Training and Employment Agency (NI) or the Northern Ireland Social Security Agency, which contains the National Insurance number and name of the person, valid when produced in combination with any of the following listed documents: 
· 7. An Immigration Status Document issued by the Home Office or the UK Border and Immigration Agency to the holder with an endorsement indicating that the person named in it is allowed to stay indefinitely in the United Kingdom, or has no time limit on their stay in the United Kingdom. 

· 8. A full birth certificate issued in the United Kingdom, which includes the name(s) of at least one of the holder’s parents or
· 9. A birth certificate issued in the Channel Islands, the Isle of Man, or Ireland. 
· 10. A full adoption certificate issued in the United Kingdom, which includes the name(s) of at least one of the holder’s adoptive parents or
· 11. An adoption certificate issued in the Channel Islands, the Isle of Man, or Ireland. 
· 12. A certificate of registration or naturalisation as a British citizen. 
· 13. A letter issued by the Home Office or the UK Border and Immigration Agency to the holder, which indicates that the person named in it, is allowed to stay indefinitely in the United Kingdom.
List B – Temporary or time-limited right to work in the UK.
If you are unable to produce evidence from List A, you should seek to produce evidence from List B, as below

Single Documents
1. A passport or other travel document endorsed to show that the holder is allowed to stay in the United Kingdom and is allowed to do the work in question, provided that it does not require the issue of a work permit; or

2. A Biometric Immigration Document, issued by the UK Border and Immigration Agency to the holder which indicates that the person named in it can stay in the United Kingdom and is allowed to do the work in question; or

3. A residence card or document issued by the Home Office or the UK Border and Immigration Agency to a family member of a national of a European Economic Area country or Switzerland.

Documents which must be presented in specified combinations
4. A work permit or other approval to take employment issued by the Home Office or the UK Border and Immigration Agency, valid when produced in combination with either a passport or another travel document endorsed to show that the holder is allowed to stay in the United Kingdom and is allowed to do the work in question, or a letter issued by the Home Office or the UK Border and Immigration Agency to the holder, or the employer or prospective employer, confirming the same; or

5. A Certificate of Application (which is less than 6 months’ old) issued by the Home Office or the UK Border and Immigration Agency to or for a family member of a national of a European Economic Area country or Switzerland, stating that the holder is permitted to take employment, valid when produced in combination with evidence of verification by the UK Border and Immigration Agency Employer Checking Service; or

6. An Application Registration Card (ARC) issued by the Home Office or the UK Border and Immigration Agency stating that the holder is permitted to take employment, valid when produced in combination with evidence of verification by the UK Border and Immigration Agency Employer Checking Service; or

7. An official document issued by a previous employer or Government agency, e.g. HM Revenue & Customs, the Department for Work and Pensions, Jobcentre Plus, the Employment Service, the Training and Employment Agency (NI) or the Northern Ireland Social Security Agency, which contains the National Insurance number and name of the person, valid when produced in combination with either an Immigration Status Document issued by the Home Office or the UK Border and Immigration Agency to the holder with an endorsement indicating that the person named in it can stay in the United Kingdom, and is allowed to do the work in question, or a letter issued by the Home Office or the UK Border and Immigration Agency to the holder, or the employer or prospective employer, which indicates that the person named in it can stay in the United Kingdom and is allowed to do the work in question.

FAQs

Q. I only have a mini-birth certificate.  Why can’t this be used as evidence to support my right to work?

A. Only a full original birth certificate (which contains details of your parents etc.) can be used when produced in combination with a person’s permanent National Insurance number and their name as issued by a Government agency or a previous employer (e.g. P45/P60, National Insurance Card).  If you cannot produce any other supporting evidence to demonstrate your eligibility to work you should contact the General Register Office on 0300-123-1837 or www.gro.gov.uk for further information about obtaining a full birth certificate.
Q. What if I can only provide something from List B, which gives me a temporary or time-limited right to work in the UK?
A. If you are offered a contract of employment with Wey House School you will be asked to verify your eligibility to work at least once every 12 months during the course of your employment unless you can provide something from List A during that time.  Your manager will advise you when you will need to have your documents re-verified.

Q. What if I can’t provide any of the documents from List A or List B?
A. Wey House School will be unable to offer you employment if you cannot establish a right to work in the UK. 

Further Information

If you have any queries or concerns regarding the documents which you will be required to bring with you, if you are invited for interview, please contact the Admin Officer 01483-898130 for further guidance.
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