HEAD OF PHYSICAL EDUCATION JOB DESCRIPTION

Post title

Head of PE
Salary/Grade

Classroom Teachers’ Main Scale plus TLR 2b
Purpose of the job

To provide professional leadership and management for PE to secure high quality teaching, effective use of resources, and high standards of learning and achievement for all pupils.

Under the reasonable direction of the Headteacher, carry out the professional duties of a school teacher as set out in the current School Teachers' Pay and Conditions Document (STPCD).

To assist the Headteacher in the overall management and development of the school and particularly the sport games and PE provision.
Reporting to

Assistant Headteacher
Responsible for

The leadership and management of PE and Sport, including teaching staff and other specified personnel within the subject area 

The provision of a full learning experience and support for pupils in PE and Sport
Ensuring a wide range of activities and programmes in PE and Sport outside curriculum teaching time
Liaising with

Subject leaders, Tutors, Pupil Support Services and relevant staff with cross-school responsibilities, relevant support staff, LA representatives, external agencies and parents.
Working time

Full time as specified within the STPCD

KEY FUNCTIONS

· To ensure effective teaching in PE, so that lessons are challenging and exciting, evaluating the quality of teaching and standards of pupils’ achievement, and setting targets for improvement 
· To provide all those with involvement in the teaching or support of PE the help, challenge, information and development necessary to sustain motivation and secure improvement in teaching
· To establish and maintain policies and practices to promote positive pupil engagement and achievement in PE within the framework of the school policy for Positive Discipline

· To identify appropriate resources for PE including human resources and ensure that they are used efficiently, effectively and safely
· Identify and secure partners to ensure there is a continuous provision for PE and Sport in association with a range of local organisations
· Ensure a programme of PE and Sport throughout the year that engages pupils in after school activities
· Promote healthy lifestyles and student wellbeing across the school

SPECIFIC RESPONSIBILITIES

The main responsibilities of the post are to:

· ensure that teachers are clear about the teaching objectives in lessons, understand the sequence of teaching and learning in the subject, and communicate such information to pupils

· provide guidance on the choice of appropriate teaching and learning methods to meet the needs of the subject and of different pupils

· ensure that classes in PE are effectively managed so that pupils can learn in a supportive and calm working environment

· monitor the use of the Positive Discipline policy in PE to ensure that staff are consistent and effective in their use of the policy 

· support colleagues in the PE Area in dealing with disciplinary issues, taking responsibility for managing behaviour in PE and in the related corridor areas  

· lead the professional development of subject staff through example and support, and co-ordinate the provision of high quality professional development by methods such as coaching, drawing on other sources of expertise as necessary, for example, higher education, LAs, subject associations

· provide PE timetable information to the Assistant Headteacher to enable him/her to liaise with the Timetable Manager to produce an annual PE timetable, to ensure the best use of subject and other expertise
· ensure that PE meets the requirements of the examination boards with respect to invigilation, moderation and marking

· ensure the effective and efficient management and organisation of learning resources in PE, including ICT

· manage the PE capitation budget and resources, establishing staff and resource needs for the subject working with the Faculty Leader to allocate available subject resources with maximum efficiency to meet the objectives of the school and subject plans and to achieve value for money
· monitor the processes which ensure that pupil attendance and punctuality in PE lessons is monitored and recorded in line with school 

· monitor the work areas used by PE, creating a safe, effective and stimulating environment for the teaching and learning of PE
· ensure curriculum coverage, continuity and progression in the subject for all pupils, including those of high ability and those with special educational or linguistic needs

· develop provision and ensure a programme of PE and Sport throughout the year that engages pupils in after school activities
· monitor the uptake of after school activities across the school community
· take part in the school appraisal policy, appraising staff as required and using the process to develop the personal and professional effectiveness of staff
· provide staff reference information as requested by the Headteacher

· support the Assistant Headteacher in the leadership and management of the Curriculum area, dealing with staff and pupil issues as reasonably required;
· produce a PE Improvement Plan as part of the School Improvement Plan, to include staff development and training implications; 

· prepare for lead and attend Department meetings;
· undertake other particular duties in PE as agreed with the Assistant Headteacher.

Conditions of Employment

· The above responsibilities are subject to the general duties and responsibilities contained in the written statement of conditions of employment (the contract of employment).
· The post holder is required to support and encourage the school’s ethos and its objectives, policies and procedures as agreed by the governing body.

· To uphold the school’s policy in respect of child protection and safeguarding matters.
· S/he shall be subject to all relevant statutory requirements as detailed in the most recent School Teachers’ Pay and Conditions Document.

· Particular attention is drawn to Section 63.9 ‘A teacher with leadership or management responsibilities is entitled, so far as is reasonably practicable, to a reasonable amount of time during school sessions for the purpose of discharging those responsibilities.’

· Attention is also drawn to the requirements for planning preparation and assessment time under which all teachers at a school with timetabled teaching commitments…..have a contractual entitlement to guaranteed PPA time within the timetabled teaching day.

· The amount of guaranteed PPA time should be set as a minimum of at least 10% of a teacher’s timetabled teaching time.

· The post holder may be required to perform any other reasonable tasks after consultation.

· This job description allocates duties and responsibilities but does not direct the particular amount of time to be spent on carrying them out and no part of it may be so constructed.

· This job description is not necessarily a comprehensive definition of the post. It will be reviewed at least once a year and it may be subject to modification at any time after consultation with the post holder.

· All staff members are required to participate in the school’s appraisal scheme
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