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Co-Headteachers – Ms Niki Clemenger NPQH and
 Mr                            Mr Richard Cole NPQH


                                                                                                                                        

Telephone:	020 8670 9382
E-mail:	darnell-smith.k@thenorwoodschool.org
Website: 	www.thenorwoodschool.org

PREMISES OFFICER
NJC Scale 3 Point 5-6 (£26,193 - £26,625)	
Inner London Pay Scale 

Required for September 2023 or sooner

The Norwood School wishes to appoint a Premises Officer to work within our established premises team from September 2023. The successful candidate will work closely with the school Facilities Manager in the development and maintenance of our school premises, grounds and 3G football pitches. They will support the Facilities Manager in all of their duties and responsibilities, working to ensure the safety and smooth running of the school. 

The standard of Facilities Management in the school is excellent. Staff are proud of their work and the contribution they make to pupil achievement and enjoyment of school.

Applicants must be hardworking, have good people skills, be a team player with good communication, numerical and IT skills.  Applications are welcome from individuals with previous building maintenance/DIY skills, awareness of health and safety procedures and experience of managing premises. Prior work within a school setting is advantageous though not essential.

For further details and an application form, please contact Katie Darnell-Smith, the Headteachers’ PA on darnell-smith.k@thenorwoodschool.org. Informal discussions with either Mr Cox, Deputy Headteacher and Line Manager to Premises or Mr Donohoe, Premises Manager and visits to the school prior to the application are welcome.

[bookmark: _GoBack]For the successful applicant, an Enhanced Disclosure will be sought through the Criminal Records Bureau.  Further information about the disclosure scheme can be found at www.gov.uk/dbs.  

This Authority is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment. Norwood School is committed to working towards achieving the Anti Racist School Award. We want to continue to improve race equality within our school while promoting well being for Black, Asian and Ethnic Minority staff, students, parents, carers and those in our community. We are committed to the long term work that is required for institutional change. Join our family and help us inspire every child to choose a remarkable life.


Closing date for applications: 12 noon, Tuesday 9th May 2023
Strong candidates may be invited to interview prior to these dates should earlier application be made
image1.png
NORWOOD
SCHOOL




