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Job Description
	Role
	Deputy Headteacher
	School/Department
	Hamilton School

	Pay scale
	Leadership Scale (L11 – L15)
	Reports to
	Headteacher

	Purpose
	· To share in the leadership and the corporate responsibility of the Trust and school  
· To assist the Headteacher, and Trustees in ensuring high quality education for all students, continuous school improvement and ongoing staff development 
· To take full responsibility for leading and managing significant aspects of Trust and School organisation as directed by the Headteacher and the Trustees.
· To ensure the school is prepared for Ofsted inspections and other benchmarking visits
· To contribute to the leadership of the school as reasonably directed by the Headteacher
· To undertake, in the absence of the school’s Headteacher the professional duties of the Headteacher 
· To ensure effective and robust implementation of school and Trust policies 
· To carry out such other associated duties as are reasonably assigned by the Headteacher.

	Relationships
	· The post holder is responsible to the Headteacher in all matters. 
· The post holder will be responsible for ensuring appropriate supervision and management of all staffing allocated to work relevant to their job description.

	Scope
	Staff responsibilities:
	Financial accountability:

	
	As directed by the Headteacher
	As directed by the Headteacher

	Main duties and responsibilities
	The postholder will be responsible for:

Leadership and oversight of the Curriculum
· Ensuring Hamilton School has a high quality and cost effective curriculum which meets the needs of all students and ensures the highest possible outcomes and compliance with Performance Tables requirements.
· Ensure teaching is underpinned by subject expertise.
· Establish curriculum leadership, including subject leaders with relevant expertise and access to professional networks and communities.
· Working with the Headteacher in charge  to develop relevant and motivating applied and vocational pathways at Key Stage 3, 4 and 5.
· Ensuring the website is compliant in terms of curricular information.
· Ensuring there is clear advice on the website for parents about the courses on offer and how they can help their child.
· To ensure that whole school themes are fully signposted in all areas of the curriculum: Personal Development, Literacy and Numeracy.

School Culture and Behaviour
· Create a culture where students experience a positive and enriching school life.
· Uphold educational standards in order to prepare students from all backgrounds for their next phase of education and life.
· Ensure a culture of staff professionalism. 
· Encourage high standards of behaviour from students, built on rules and routines that are understood by staff and students and clearly demonstrated by all adults in the school.
· Use consistent and fair approaches to managing behaviour, in line with the school’s behaviour policy.
· Additional and Special Educational Needs (SEN) and Disabilities
· Promote a culture and practices that enables all pupils to access the curriculum
· Have ambitious expectations for all pupils with SEN and disabilities
· Make sure the school works effectively with parents, carers and professionals to identify additional needs and provide support and adaptation where appropriate.
· Make sure the school fulfils statutory duties regarding the SEND Code of Practice.

· Wider whole School Leadership & Management
· Leading on allocated areas of allocated school improvement plans
· Working with the Headteacher to ensure the reputation and standing of the Trust.
· Working with the Headteacher on the calm and well-disciplined day to day running of the school.
· Safeguarding the wellbeing of students, staff and visitors.
· Planning and organising their own work so that staff, students and parents feel well-managed
· Working with the Headteacher so that resources are efficiently managed.
· Supporting the Headteacher in the effective management, deployment and professional development of all staff across the Trust.
· Working with the Headteacher on an effective and creative cover and recruitment arrangements.
· Attending and reporting to Trust and Local Advisory Board meetings as appropriate
· Keeping up to date with and sharing knowledge of current issues in education 
· Being a consistently outstanding professional role model for all staff 
· Being flexible and prepared to cover lessons (in exceptional circumstances), change timetables, classes, patrols and other duties to support the school.
· Identify problems and barriers to school effectiveness, and develop strategies for school improvement that are realistic, timely and suited to the school’s context.
· Accepting any other reasonable roles in support of the allocated schools and/or wider Trust

The post holder will be accountable for:
· Standards outcomes as agreed with the Headteacher (academic, behavioural and quality of teaching, NEETs and retention).
· The regular and accurate reviewing of action and intervention plans
· Colleagues being held effectively to account and supported to work smartly and effectively.
· In-school variation in middle leadership of teaching, learning and assessment is eliminated or significantly improved.
· Middle Leaders being prepared for Ofsted
· Communication with middle and senior leaders being proactive and effective so that all parties feel well managed.
· An effective and relevant curriculum offer in all relevant key stages.
· All policies and procedures in the relevant areas being compliant with applicable legislation, Ofsted expectations and guidance
· Student/parent satisfaction ratings for careers provision significantly improving









Person Specification
	Role
	Deputy Headteacher
	School/Department
	Hamilton School

	Pay scale
	Leadership Scale (L11 – L15)
	Reports to
	Headteacher

	Qualifications
	· Qualified Teacher Status
· Honours Degree or equivalent
· Evidence of professional development

	Experience, skills and abilities
	· Proven track record of successful teaching in a SEND/Special/AP setting
· Evidence of being a very good teacher.
· Evidence of outstanding, sustained, and successful experience as a teacher
· Demonstrable ability with strategic and collaborative planning that establishes, communicates and develops a coherent and shared vision
· Evidence of developing and sustaining a learning culture that has inclusion at its core, including high expectations and ambitious standards of achievement
· Experience of implementing strategies for improving the quality of teaching and learning at a whole school/college level; including promoting excellence and challenging poor performance
· Ability to lead the development and implementation of a broad, diverse and ambitious curriculum and effective assessment for learning
· Understands the significance of interpersonal relationships and strategies for promoting individual and team development
· Understands the importance of promoting an open, fair and equitable culture
· Proven ability to communicate effectively and appropriately with a variety of audiences, including those of children and young people
· Successful experience of the delegation of leadership responsibilities and management tasks as appropriate
· Understands how to establish and sustain effective organisational structures, systems, policy and practice
· Sound knowledge and understanding of keeping children safe in education; a robust commitment to the thorough implementation of the safeguarding agenda
· Demonstrates a clear understanding of the principles and practice of quality assurance systems, including school improvement, self-evaluation and performance management
· Demonstrates a practical understanding of how to analyse and use the full range of evidence, including performance data and external evaluations, to support and monitor the impact of whole school/college improvement measures
· Experience of strategies that encourage parents and carers to actively support the learning of their children
· Experience of building and sustaining effective and successful relationships with parents, carers, other educational partners and the wider community that enhance a range of positive outcomes for children and young people
· Embed and nurture successful change across the school/college by effectively completing tasks and evaluating outcomes within agreed timescales
· Inspire, challenge, motivate and empower teams and individuals to achieve ambitious objectives
· Demonstrate personal fortitude and enthusiasm with a commitment to ethical leadership aimed at making a transformational difference to children and young people
· Demonstrate personal and professional integrity, including modelling values and vision 
· Think analytically and creatively, demonstrating personal initiative in problem solving
· Be prepared and able to present in an inspiring, engaging and effective manner to a variety of audiences and stakeholders.
· Be aware of personal strengths and areas for development and in doing so, be able to reflect constructively and act on feedback from others.
· Demonstrate humour, modesty, resilience and optimism.

	Requirements specific to the role.
	The duties outlined in this job description are to be performed in accordance with the provisions of the latest School Teachers’ Pay and Conditions Document as adopted by Maiden Erlegh Trust.  It may be modified by the Headteacher with the post holder agreement, to reflect or anticipate changes in the job, commensurate with the salary and job title.

All staff and volunteers are expected to be committed to safeguarding, equality and promoting the welfare of children and young people.

DBS check required.



The Trust retains the right to implement changes in job descriptions and person specifications to reflect changes in the demands of the post. Where this is necessary this will be done in consultation with you.

	Signed:
Post holder
	

	Date:
	



Maiden Erlegh Trust is committed to safeguarding, equality and promoting the welfare of children and staff. We are also committed to being ambitious for all and supporting everyone to reach their full potential. All employees of the Trust are expected to share these commitments. All posts require satisfactory employment checks and references and a satisfactory enhanced Disclosure and Barring Service check. All Leadership roles will require a Section 128 check.
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