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EMMANUEL CHURCH OF ENGLAND SCHOOL
152-158 Mill Lane, West Hampstead, London NW6 1TF

Telephone: 020 7431 7984    
Email: admin@emmanuel.camden.sch.uk
Headteacher: Miss Kathryn Fitzsimmons B.Ed (Hons)

        
Lunchtime Supervisor
Job Description and Person Specification
Scale point 8 term time only

Salary £19,347 (pro rata) Actual £4,736
Hours: 11.30am-1.30pm
	Reports to:
	Senior Midday Meals Supervisor & Headteacher

	Duties and responsibilities:
Abilities and skills:


	Under the direction of the Senior Midday Meals Supervisor, the postholder will:
1. Be responsible for the safety, welfare and good behaviour of children during the lunch break

2. Set up tables in accordance with expectations and ensure environment is fit for purpose for class activities after lunch

3. Assist in maintaining a well organised and pleasant dining environment

4. Encourage pupils to eat and encourage good table manners
5. Assist children with the cutting of food when required

6. Clear up spillages when food is spilt or dropped

7. Prepare engaging play activities and support children playing together safely
8. Assist in the supervision and control of pupils inside school premises when they are not allowed outside due to inclement weather
9. Report back to the Senior Midday Meals Supervisor about any concerns or issues that occur during lunchtime

10. Assist where necessary, in ensuing that persons on the premises, who are not pupils, are authorised and appropriately dealt with

11. Deal with incidents of unruly behaviour and refer matters to the appropriate Senior Leader
12. Ensure that health and safety practises and procedures affecting pupils are maintained during the lunch break

13. Ensure the safe return of pupils to the care of teachers at the end of the lunch period and report any important information eg behaviour incidents or accidents
1. An understanding of the educational, welfare and social needs of pupils during lunch breaks, and the importance of this break as a social and educational occasion

2. Ability to form good relationships with pupils, teaching staff, midday supervisors and support staff

3. Ability and experience in the control and welfare of pupils, on an individual basis and in groups

4. The ability to work as part of a team

5. The ability to be able to communicate effectively in both spoken and written English

6. Understand the need to be confidential when discussing the school or children you work with

7. Ability to judge when advice/assistance is needed to meet pupil’s needs and to react calmly and quickly in an emergency

8. DBS  required 

9. An existing first aid qualification or the willingness to attend first aid training

The postholder is expected to demonstrate:
1. An understanding of, and commitment to, the School’s Equal Opportunities Policy.

2. An understanding of, and commitment to, the School’s CP & Safeguarding Policy.

3. An understanding of, and a commitment to, the School’s Health and Safety Policy

This job description may be amended at any time following discussion between the Headteacher and member of staff


