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	[bookmark: _Toc71457143]Post Title
	Academy Cover Supervisor
	







Criteria will be measured by:

	Reporting to
	[bookmark: _GoBack]Administration Manager

	

	Responsibility Level
	NJC Band C pay scale 
	

	Location
	Grace Academy, Wigston Road, Coventry
	

	Knowledge
	· A knowledge and understanding of the barriers to learning that          face pupils.
· A knowledge and understanding of the effects of social, economic and cultural issues that face young children.

	Application Form / interview

	Skills and Abilities
	· Be flexible in your working practice.
· Develop positive working relationships with pupils and
         colleagues.
· Work as a member of a team.
· Model acceptable behaviour.
· Maintain order and discipline in a classroom.

	Application Form / Interview

	
Experience
	· Appropriate to the role.
	Application Form / Interview

	Education
	· Good Literacy and Numeracy skills up to GCSE standard.

	Application Form 

	Personal characteristics
	· A willingness to fit in with the ethos of the Academy.
· A willingness to undertake training to meet demands of the job.
· Well organised
· Calm
· Maintain Confidentiality
· Empathy
· Enthusiasm
· Flexibility
· Initiative
	Application Form / Interview

	Other
	This post is exempt from the provisions of the Rehabilitation of Offenders Act 1974.  A Disclosure and Barring Service Check will be required and taken up if the post is offered.
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