[image: logo inspiring and supporting every child]

The Petchey Academy
Job Description

Please note that this job description is a draft. Changes can be expected in the light of further development within The Academy and the appointee’s strengths and experience taken within a review of the roles of senior staff.

	Post:
	Assistant Lead in Mathematics 

	Grade:
	Main Scale Plus allowance for extra responsibility and performance related bonus’ 

	Responsible to: 
	The Principal and the Governing body of The Petchey Academy

	Status: 
	[bookmark: _GoBack]Full Time, Maternity contract

	Purpose and objective of post
To undertake:
1. The teaching of students and the associated pastoral and administrative duties in respect of those students in accordance with the aims and objectives of the academy
2. Any additional duties as may be required from time to time by the Principal.
3.	To support the lead in Mathematics in the development of your subject both in the Communication Learning Centre and across the Academy.  
3. To monitor and evaluate the Mathematics curriculum
4. Curriculum innovation.  



	
SPECIFIC RESPONSIBILITIES OF THE POST OF: ASSISTANT SUBJECT LEAD 

The specific functional arrangements of the role of an Assistant Subject Lead will involve co-leading your subject area to ensure an outstanding level. This includes Learning and Teaching, curriculum provision, standard of attainment and behaviour and safety within Maths.  As Assistant Subject Lead you will work collaboratively with the Lead in Mathematics to provide a vision for developing Mathematics across the curriculum. You will provide highly engaging, relevant and innovative learning opportunities, including programmes of study, at all key stages to ensure students make exceptional progress in your subject and are provided with the skills they need to be successful in both the Academy and their future lives. You will consistently demonstrate outstanding learning and teaching in these areas, both in your own practice and leadership of others. Assistant Subject Leads are asked to ‘think outside the box’ in developing new ways to manage all aspects of The Academy’s activities. 

Leaders in the Petchey Academy will be expected to share corporately in devising strategies for raising achievement and ensuring a high level of good behaviour.








	
WHOLE ACADEMY RESPONSIBILITIES

As a leadership post it is anticipated that the post holder will engage in wider responsibilities.  It is therefore essential that the appointees have an open minded, entrepreneurial and flexible approach to change as The Academy develops. It will also assist the post-holder develop skills and professional expertise to seek further promoted post in time, either at the Petchey Academy or elsewhere.
TEACHING

The Assistant Subject Lead will have a teaching commitment to be agreed with the Principal.  This may involve several subjects, but will focus on your main specialism. 

	Meetings:
· Subject Meetings: Participating in Subject and Learning Centre Meetings
· Parent Meetings: Participate in formal and informal meeting with parents 
· Staff meetings: attend and contribute to wider academy development
· Pastoral meetings: liaising with other professionals, such as learning mentors, careers advisers, educational psychologists and education welfare officers when appropriate to do so
Cover:
· Supervising, and so far as practicable, teaching any students whose teacher is not available to teach them, with appropriate arrangements for marking and feedback. 
· Teachers must ensure that appropriate ‘cover’ work is provided in cases of absence.
Public examinations:
· Participating in arrangements for preparing students for public examinations and in assessing students for the purposes of such examinations.  
· Participating in arrangements for students’ presentation for and supervision during such examinations.





	Subject Specific responsibilities in addition to responsibilities as a Teacher 
 
1. Ensure teachers in your Subject Area consistently deliver good or better lessons and maintain positive learning environments. 
2. Create and implement a long term strategic vision for your subject area 
3. Plan schemes of learning and lessons for Mathematics at Key Stage Three, Four which are engaging and relevant to students’ needs and interests. 
4. Regularly review the literacy curriculum offered, develop new innovative approaches for learning utilising ICT and new resources. 
5. Track and monitor student performance across your Subject Area / area of responsibility.  
6. Ensure marking is regularly carried out in your area in accordance with Academy marking policy and use assessment for learning to regularly share levels of achievement with students and parents 
7. Report regularly to your line manager on current performance and develop intervention strategies to continually improve performance and achieve outstanding results.
8. Support and promote the professional development of teachers in your subject area in line with whole Academy PD&R policy. Provide training, mentoring and coaching where appropriate. 
9. Work collaboratively to support your Learning Centre as a team and actively engage in whole Academy improvement initiatives 
10. Maintain the highest standards of professionalism and consistently apply Academy systems 
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