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job description
Teacher

Job title:		Teacher

Accountable to:	Deputy Head of Education

Purpose of the role:

Teaching staff are expected to carry out their role in line with the list of duties contained in Annex B of the Agreement “A Teaching Profession for the 21st Century”.

Subject to the policy and procedures of Stafford Hall School the duties of teaching staff are to perform such tasks as the Deputy Head of Education shall direct having reasonable regard to overall workload related to the main duties listed below.

Main Duties and Responsibilities:

· Teach assigned classes together with associated preparation and correction.
· Develop the school curriculum for S1 - S3 Broad General Education and S4 - S6 Senior Phase.
· Assess, record and report the work of learners.
· Prepare and present learners for examinations and assist with their administration.
· Provide advice and guidance to learners on issues related to their education.
· Promote and safeguard the health, welfare and safety of learners.
· Work in partnership with parents / carers, fellow staff and external professionals wherever applicable.
· Undertake appropriate and agreed continuing professional development.
· Participate in issues related to school planning, raising achievement and individual review.
· Contribute towards good order and the wider needs of the school.

Key Duties and Responsibilities:

Curriculum

It is expected that, within the school’s framework for the delivery of the curriculum, all teaching staff will undertake, individually, and collaboratively as appropriate, duties from the following list:



· Teach assigned classes.
· Plan coherent and progressive teaching programmes that match learners’ needs and abilities.
· Develop teaching and assessment materials.
· Use the results of assessment to evaluate and improve teaching, and the learning and attainment of learners.
· Set and maintain targets and the pace of work for all learners.
· Prepare learners for internal and external assessments.
· Assist with the administration of internal and external assessments.
· Record, monitor and report on learner progress.
· Meet with parents / carers / relevant stakeholders to report on learner progress and ongoing educational needs.
· Contribute to the effective running of subject and school as a whole.
· Contribute to development planning, evaluation and quality improvement processes.

Care and Welfare

It is expected that, within the school’s framework for the care and welfare of learners, all teaching staff will undertake, as appropriate, duties allocated from the following list:

· Maintain classroom discipline and promote positive behaviour and social conduct at all times.
· Promote and safeguard the health, welfare and safety of learners.
· Provide advice, guidance and support for learners as appropriate.
· Monitor and take appropriate action in relation to routine aspects of attendance, behaviour and the progress of learners.
· Contribute to the planning and transfer of learners across transitional stages.
· Communicate with parents / carers and relevant stakeholders, as appropriate.

Collegiate

It is expected that, within the school’s framework for collegiate activities, all teaching staff will undertake, as appropriate, duties allocated from the following list:

· Engage in the process of curriculum development in collaboration with colleagues, both internal and external.
· Participate in team teaching opportunities and Inter-disciplinary Learning throughout the school.
· Contribute to planning, development and implementation of policies.
· Participate in the induction of new colleagues and student teachers.
· Work in collaboration with other professionals, as appropriate.

Professional Development

It is expected that, within the school’s framework for continuing professional development, all teaching staff will undertake professional learning and development, as agreed with their designated line manager:




· Participate in the annual Professional Update and Professional Review and Development processes. 
· Undertake appropriate, and agreed, continuing professional development.
· Participate in all INSET days and other all-staff training events.

ADDITIONAL INFORMATION

The following supplementary information will form part of your job description.

Codes of Professional Conduct:
Staff are required to abide by the all relevant Company policies and procedures and any relevant national / professional Codes of Conduct or Practice.

Confidentiality:
Information relating to patients, employees and business of the Company must be treated in the strictest confidence. Under no circumstances should such information be discussed with any unauthorised person(s) or organisations. All staff must operate within the requirements of the Whistleblowing Policy.

Health & Safety:
Employees are required to ensure they are aware of, and comply with, policies and procedures relating to Health & Safety (whether statutory or Company), and assist in ensuring the compliance of other staff.

Equality & Diversity:
The Company is committed to ensure that no job applicant or employee receives less favourable treatment on the grounds of age, disability, gender, race, religion or belief, sexual orientation, marital status, gender reassignment or pregnancy/maternity.  We fully support the right of all staff to equal opportunities and are committed to the development of a diverse workforce.

Policies:
It is the responsibility of staff to be familiar with Company policies that affect them, and work within the scope set out in them. Managers are responsible for ensuring staff know of, and work within the Company’s policies, procedures and protocols.

NOTE: Notwithstanding the detail within the job description, the post holder will undertake such duties as may be determined by the Company from time to time, up to or at a level consistent with the principal responsibilities of the post.



person specification
Job Title

	Education and Qualifications
	Essential (E) / Desirable (D)
	Method of Assessment

	Full secondary registration with the GTCS, or ability to become registered.
	E
	Application/Presentation of Certificates at Interview

	Qualification to deliver subject, with potential to deliver another subject.
	E
	Application/Presentation of Certificates at Interview

	Experience of delivering a wide range of courses.
	D
	Application/Presentation of Certificates at Interview

	Additional qualification(s) and commitment to career long professional learning.
	D
	Application/Presentation of Certificates at Interview

	Experience of working with learners with Social Emotional and Behavioural Difficulties (SEBD).
	D
	Application 

	Knowledge and Experience
	
	

	Previous experience teaching subject at secondary level.
	E
	Application/Interview /References

	Sufficient experience to choose subject content which is appropriate to the needs of the pupils, combined with knowledge of current methodology and practices.
	E
	Application/Interview /References

	Successful implementation of National Curriculum Guidelines in Curriculum for Excellence (CfE).
	E
	Application/Interview /References

	Experience of using national assessments.
	D
	Application/Interview /References

	Experience of teaching learners with a wide range of Additional Support Needs.
	D
	Application/Interview /References

	Experience of involvement in curriculum development, in particular CfE.
	D
	Application/Interview /References

	Experience of liaising with support / multi-disciplinary agencies.
	D
	Application/Interview /References

	Ability to inspire learners using own positive life experiences.
	D
	Application/Interview /References

	Planning and coordinating skills
	E
	Application/Interview /References

	Business minded and proactive
	D
	Application/Interview /References

	Skills & Abilities
	
	

	Ability to ensure sound classroom management and organisation combined with an ability to motivate learners to maintain their interest and engagement.
	E
	Application/Interview /References

	Ability to communicate an enthusiasm for the subject. Ability to communicate clearly and effectively with learners in the classroom. 
	E
	Application/Interview /References

	Ability to coordinate effectively with colleagues.
	E
	Application/Interview /References

	Ability to assess learners’ attainment against national standards; ability to use assessment to improve standard of teaching.
	E
	Application/Interview /References

	Ability to employ a range of modern methodology that sets appropriate expectations for all learners.
	E
	Application/Interview /References

	Ability to work and contribute with colleagues to the teamwork of the school.
	E
	Application/Interview /References

	Flexible and adaptable approach 
	E
	Application/Interview /References

	Confidentiality and discretion at all times
	E
	Application/Interview /References

	Demonstrate considerable skills in promoting good behaviour and positive social qualities among learners and always acting as a positive role model.
	D
	Application/Interview /References

	Experience in the development of suitable classroom materials and methodology to promote learning.
	D
	Application/Interview /References

	Demonstrated skills in the use of a wide range of equipment and cross-curricular links where possible.
	D
	Application/Interview /References

	Personal Attributes
	
	

	Willingness to contribute to the extra-curricular life of the school to the benefit of learners.
	E
	

	Strong verbal and written communication skills
	E
	

	Ability to communicate and establish good relationships with a wide range of stakeholders.
	E
	

	IT literacy (Word, Excel, PowerPoint)
	E
	

	Ability to build good, trusting relationships with learners, colleagues and other professional staff.  
	E
	

	History of honesty and integrity.  
	E
	

	Ability to be an effective team member.
	E
	

	Willingness to undertake additional responsibilities and cover other subject areas if applicable.
	D
	

	Professional and business-like attitude and appearance
	D
	

	Flexibility in approach to work and positive can-do attitude
	D
	

	Good attention to detail and work to high standards
	D
	

	Additional Job-Related Requirements
	
	

	Member of PVG Scheme or willingness to become a member of the PVG Scheme with satisfactory Scheme Record and/or Scheme Record Update.
	E
	Application/Interview

	Willingness to undertake further training.
	D
	Application/Interview

	Full and Clean Driving Licence.
	D
	Application/Interview/ID
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Caring and learning together
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