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Application Form


Name ……………………………………………………...

Position applied for  ………………………………….    

Date …………………………………………………………….













We are committed to the safeguarding and welfare of the pupils in our care and expect all staff to share the same commitment. Accordingly, all appointments amongst a number of pre-employment vetting processes,  will be subject to satisfactory enhanced DBS checks. We are an Equal Opportunities Employer and we do not discriminate unlawfully against or harass any person on the grounds of any protected characteristics.


Please note that all shortlisted applicants will be subject to an online search as part of the Trust’s due diligence and in line with KCSiE guidance. Any questionable content may be referred to during the interview process and may subsequently be asked to be deleted. These checks will only be used to meet the intended purpose of the KCSiE’s recommendation in relation to whether an applicant is suitable to work with children and young people.




	YOUR DETAILS

	Title
	


	Surname
	

	Forenames (including middle name)
	


	Previous  name(s) and/or Maiden Name

	

	Nationality 
	


	Full Address 
Including
Postal Code 
	

	Telephone 
	Home
	Mobile
	Work

	
	
	
	

	Email
	
	Do you have QTS?


Yes          No          

Please √ as appropriate

	Teachers Ref No
	
	

	Driver’s Licence

	


Do you hold a valid and current British

Driver’s Licence?                                                                 Yes          No          Please √ as appropriate

If Yes, please provide a copy to the Trust  HR team.















	

	Current Or Most Recent Employment Information 

	Are you currently employed?                                           Yes          No          Please √ as appropriate



	Name of current or most recent employer
	

	Job title
	
	Salary
	

	Employment dates
	From:                                                        To:

	Summary of duties
	













	Reason for leaving
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Employment History (Attach extra sheets if necessary)


	Please give a full history, in chronological order, starting with your most recent occupation and ending with your first occupation since leaving secondary education. Include periods of post-secondary education/training, part-time or voluntary work. If you have had periods of time not in employment or education/training, please record details providing an explanation (e.g. looking for employment, travelling, taking time out for family reasons etc). Provide start and end dates for all occupations. If you have further periods please place on a numbered continuation sheet.

	Name of Employer and location

	Dates of Employment
	Position held and brief summary of duties
	Reason for leaving

	
	From 
	To
	
	

	[bookmark: _heading=h.gjdgxs]
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	






	
Formal Education and Qualifications



	Name and location of School/College/University
(please list most recent first)
	Dates of attendance
	Study/Qualification(s) gained e.g. Degree, NVQ, 
A Levels, GCSE.
(please list the grades next to each qualification)

	
	From
	To
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	







	Referees
Please give details of two separate work-related referees.
One of these must be your current employer and the other should be a previous employer.  If you are not currently employed, please supply details of your most recent employer.  
School or college leavers should provide details of a lecturer or course tutor.

If shortlisted, please note as per KCSE Safer recruitment guidance, we will attempt to obtain references 
before the interview. 

 (NB: if permission is withheld without a valid reason, your invite to interview will be withdrawn)

	First Referee's Name, Address and Postal Code
	Second Referee’s Name, Address and Postal Code

	







	





	Telephone:
	Telephone:

	Email address

	Email address


	Relationship to you

	Relationship to you


	May we contact the above person before the interview?

Yes        No           Please √ as appropriate



If “No” please indicate reason below:




	May we contact the above person before the interview?

Yes       No          Please √ as appropriate



If “No” please indicate reason below:














	Criminal Offences

	Do you have any unspent convictions, cautions, reprimands or warnings?
	Yes
	
	No
	

	Are you currently, or have you ever been subject of an investigation or enquiry by the police, or a statuary agency or any other body, into abuse or neglect of a child or vulnerable adult, or other inappropriate behaviour?
	
	
	
	

	Do you have any cases pending against you?
	
	
	
	

	Are there any reasons why you would be considered unsuitable to work with children?
	
	
	
	

	If so, please give details. Please note that if you are successful in your application, an offer of employment will be conditional upon an enhanced criminal records check being obtained. Please see the statement on criminal records detailed below.































	
Declaration

	I am aware that the post for which I am applying is exempt from the Rehabilitation of Offenders Act 1974 and therefore that all convictions, cautions and bind-overs, including those regarded as ‘spent’ must be declared.

I have not been disqualified from working with children, am not named on the Disclosure & Barring Service Children’s Barred List or the Protection of Children Act List, am not subject to any sanctions imposed by a regulatory body (eg the Teaching Agency), and either : (Please tick “√” as appropriate) 

         I have no convictions, cautions or bind-overs or 


        I have attached details of any convictions, cautions or bind-overs in a sealed envelope marked confidential. 


I declare that the information given herein is to the best of my knowledge correct. I also declare that should there be any changes in the above or should I receive formal notice of serious misconduct at work between submitting this application form and the employment start date it is my responsibility to declare the same. Failure to do so could lead to me being removed from the recruitment process or in the event of a successful appointment may lead to my dismissal.

I understand that any deliberate mis-statement or concealment may disqualify me from being considered  for this job, or lead to my dismissal if discovered after my engagement. 

Signed*         

 Name                                                                                                             Date
	
*Please note:  If the  application is submitted  electronically, you will be requested to sign the form if called for an interview.
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