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Reporting to the School Principal
Post Title:		Assistant Principal of Learner Welfare 
Responsible to:	Principal 	
Salary:		Competitive Salary with Benefits Package 
Position:		Full time.	
Contract:		Permanent- Full Time

Key Responsibilities:
To be responsible for the safeguarding of the school.
To support and develop emotional support strategies/plans for all learners within the school 
To support the Principal to ensure the school is operating in line with its statutory requirements, and protocols including any safeguarding and child protection legislation, local authority agreements, health and safety regulations and the independent schools guidance/Ofsted.
Monitor, support and develop IEPs for all learners and Risk Assessments for all learners.
To support the principal to ensure the school has a robust and transparent safeguarding and child protection ethos and policy. 

To have overall responsibility for the development and management of the school pastoral care, and Teaching and Learning staff (Teachers, tutors, HLTA’s and Teaching Assistants).

To support the emotional management and re-engagement of learners ensuring the appropriate measures are in place to meet each individual child’s needs.

To regularly monitor, review and evaluate the safety, well-being, and education of all learners on the school roll.

To support in any area that the school’s leadership team identifies as an area for improvement within the school. 

To support the creation, implementation and reviewing of the School Improvement Plan.

To undertake the Designated Safeguarding Lead (DSL) responding to all matters relating to safeguarding and child protection including liaison with the LADO and other professional partners, if required.
To support the schools Education Health Care Process, ensuring that all specific needs are met and evidenced within the individual plans.
To ensure all members of staff are supported, safe and their wellbeing needs are met.

Professional Conduct

[bookmark: _Hlk58597270]The Assistant Principal Learner Welfare will be expected to act in a professional manner at all times. The Assistant Principal must have an understanding and empathetic approach to supporting the learners and staff. 





The Assistant Principal Learner Welfare will, from time to time, represent the school and the company, at industry events and conferences.

The Assistant Principal Learner Welfare will, from time to time, have an effective social business impact on the wider community.

Decisions

[bookmark: _Hlk527122656]The Assistant Principal Learner Welfare must welcome scrutiny from professional partners/outside agencies regarding decisions and actions taken. It may be necessary to attend Local Authority / LADO reviews, if necessary, to justify individual or school actions and decisions.

[bookmark: _Hlk58597396]The Assistant Principal Learner Welfare will support the Principal to confidently make decisions on the development and management of all staff and work collaboratively to make the best decisions for each and every child within the school. 

Work Environment

Work Demands
[bookmark: _Hlk527122685]The Assistant Principal Learner Welfare will confidently respond to incidents as they occur and follow company policies and procedures in relation to behaviour management and safeguarding. Safeguarding of learners who attend the school is the number one priority.
Physical Demands
The Assistant Principal Learner Welfare will be expected to maintain a good level of fitness to cope with the demands of working in a dynamic learning environment where incidents can occur which may need the use of approved positive handling techniques (Team-Teach).
Working Environment
[bookmark: _Hlk57976133][bookmark: _Hlk58597465]The Assistant Principal Learner Welfare will be based in a ‘normal’ office environment but is expected to “walk the floor” and manage a classroom environment when necessary.
Work Context
[bookmark: _Hlk58597485]The Assistant Principal Learner Welfare will be working within a structured teaching and learning environment supporting a complex and challenging group of children on a daily basis. 


Skills, Knowledge, and Experience
· Minimum 3  years’ post qualification
· Relevant childcare and safeguarding and prevent qualifications in accordance with Ofsted guidelines
· Thorough understanding and knowledge of legislation and policies governing child protection and safeguarding legislation, Prevent, British values, equality, and diversity
· Excellent understanding and knowledge in safeguarding, compliance, quality, and regulatory framework as relevant
· Excellent communication skills
· Empathetic, caring, and friendly
· Resilient
· Restorative practice experience 
· Enthusiastic, positive attitude
· Patient and understanding of own work/life balance
· ICT literate and competent
· Health and safety competent
· Excellent organisation skills
· Positive influencing skills and a high level of emotional intelligence
· Experience of working with children with additional needs
[bookmark: _Hlk58597509]


General

The duties and responsibilities of this role analysis are not restrictive, and the Assistant Principal Learner Welfare may be required to undertake any other duties which may be required from time to time. 
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[bookmark: _Hlk156205196]Person Specification – Assistant Headteacher
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	Essential /
Desirable
	How Identified

	Section
	Information
	
	

	 Education and Training

	
	2 GCSEs at Grade A-C in English and Maths or equivalent
	Essential
	A/I

	
	Teaching  qualifications
	Desirable
	A/I

	
	Excellent numeracy/literacy skills
	Essential
	A/I

	
	Training in relevant learning strategies e.g. literacy/numeracy
	Essential
	A/I

	
	Specialist skills/training in curriculum or learning area e.g. bi-lingual, sign           language, ICT
	Desirable
	A/I

	
	Training in Safeguarding, Mental Health and Welfare
	Desirable
	A/I

	 Experience

	
	 Relevant Experience
	Desirable
	A/I

	
	 Experience working with children of a relevant age in a learning environment
	Desirable
	A/I

	
	 Significant experience of working in a relevant discipline in a learning environment
	Desirable
	A/I

	
	 Experience working with pupils with additional needs
	Desirable
	A/I

	 General and Specialist Knowledge

	
	 Full working knowledge of relevant policies/codes of practice/legislation
	Desirable
	A/I

	
	 Working knowledge and experience of implementing national/ foundation stage curriculum and other relevant learning programmes/strategies
	Desirable
	A/I

	
	 Good understanding of child development and learning processes
	Desirable
	A/I

	
	 Understanding of statutory frameworks relating to teaching
	Desirable
	A/I

	
	 Ability to organise, lead and motivate a team
	Essential
	A/I

	
	 Constantly improve own practice/knowledge through self-evaluation and learning from others
	Essential
	A/I

	
	 Work constructively as part of a team, understanding classroom roles and responsibilities and your own position within these
	Desirable
	A/I

	
	 Effective use of ICT to support learning
	
	A/I

	
	 Use of specialist equipment/resources
	Desirable
	A/I

	
	 Ability to self-evaluate learning needs and actively seek learning opportunities
	Essential
	A/I

	
	 Relevant knowledge of first aid
	Desirable
	A/I

	
	 Ability to plan effective actions for pupils at risk of underachieving
	Desirable
	A/I

	
	 Understand range of support services/providers
	Desirable
	A/I

	 Additional Requirements

	
	 Operate with the highest standards of personal/professional conduct and integrity
	Essential
	A/I

	
	 Willing to work flexibly in accordance with policies and procedures to meet the operational needs of the School
	Essential
	A/I

	
	 Willing to undertake training and continuous professional development in connection with the post.
	Essential
	A/I

	
	 Work in accordance with the School’s values 
	Essential
	A/I

	
	 Full Driving Licence
	Essential
	A/I

	
	 Able to demonstrate sound understanding of equality/diversity in the workplace and services provided especially in the access to delivery of the education of  pupils and of own non-discriminatory practice and attitude
	Essential
	A/I

	
	 Satisfactory DBS disclosure to work in an environment dealing with young people
	Essential
	A/I

	
	 Ability to form and maintain appropriate relationships and personal boundaries with children, young people and vulnerable adults
	Essential
	A/I

	
	 A commitment to safeguarding and promoting welfare for all
	Essential
	A/I
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