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Job Description 
Assistant Headteacher-Science, Technology and Enrichment

	Post Title
	Assistant Headteacher 

	Salary 
	L10-13

	Accountable to
	Member of Leadership and the Headteacher

	Leading and Managing
	Curriculum Team

	Working Time
	Full Time

	Liaising with
	Leadership team, Heads of Year, Heads of Faculty, Support Staff and relevant staff with cross-school responsibility, teaching support staff, parents/ carers

	Purpose
	· To be committed to providing a first class education to each and every student at YBA
· Share responsibility for school policies, decision-making and strategic planning; 
· Develop an ethos of high expectations for students and staff; 
· Lead on change and innovation; 
· To be accountable for and raise standards of student progress and development 
· To be a role model of professional good practice
· To develop and enhance the teaching practice of others
· To contribute to the development and implementation of the School Improvement Plan
· Promote and support the safeguarding and welfare of children at the school



	The Assistant Head Teacher for Science, Technology and Enrichment will have responsibility for the Science and Technology Faculty and will ensure a high quality curriculum provision with effective teaching and learning   within the curriculum area of Science and Technology. They will act as a member of the Senior Leadership Team leading on whole school enrichment opportunities including home learning and widening the extra-curricular learning opportunities as well as taking further duties and responsibilities fitting to the role. 

As  an Assistant  Head  Teacher you  will  be  expected  to  input  into  the  strategic  planning  of  the  school, contribute to quality assurance and whole school improvement.



	As a member of the school’s Extended Leadership Team

	· Deputise for the Deputy Head teachers/ Senior Assistant Head teacher and share leadership at the most senior level
· Contribute to the school self-evaluation process and the creation and implementation of the school improvement plan and take strategic responsibility for aspects of it
· Make significant contributions to meetings of the Senior Leadership Team, Extended Leadership Team, Pastoral Team and the Curriculum Team
· Contribute to the operational management of the school and ensure it functions efficiently and effectively
· Be a highly visible presence around the school and role-model expectations and standards to staff and students
· Promote a clear vision for student progress which embodies high expectations for all against National standards
· The promotion of student and parental aspiration to maximise student progress, closing the gap on national benchmarks
· Provide a model of excellence with own practice
· Develop and maintain positive working relationships with and between all students and staff throughout the school
· Identify key professional development needs for those line managed  and ensure that these are addressed through the provision of high quality coaching and mentoring
· Ensure that the Headteacher and Governors are well informed about policies, plans and priorities in the areas for which you have responsibility and that progress is evaluated and outcomes are shared
· Work with colleagues to ensure that resources and staff are deployed appropriately to support data use and the achievement agenda
· Work with the Senior Leadership Team in establishing priorities for expenditure in the areas for which you have whole school responsibility and in monitoring the effectiveness of spending and use of resources
· Assume any other responsibilities as may reasonably be required by the Head teacher



	Leadership and Management Responsibilities

	· Contribute to the operational management of the school and ensure it functions efficiently and effectively
· Be a highly visible presence around the school and role-model expectations and standards to staff and students 
· To ensure the establishment of common standards of practice across the school to develop the effectiveness of teaching and learning styles for learners with additional learning needs. 
· To plan and implement strategies to improve teaching for learners within area of responsibility.
· To provide induction, support and monitoring for new staff.
· To act as a role model of good practice for other teachers and non-teachers, modelling effective strategies with them.
· Take full accountability for targets relating to KS3 and KS4 in specific curriculum areas. 
· Lead colleagues in the development, implementation and embedding of practice to secure accelerated progress
· Lead, monitor and embed change where identified to drive improvement
· Lead groups of staff in development activities and evaluate outcomes
· Support all staff in achieving the school’s priorities and targets and monitor the progress of those aspects for which you have oversight
· Make a significant contribution to the Governors’ Monitoring Group meetings, including appropriate documentation
· Make a significant contribution to the school’s self-evaluation process
· Secure high professional standards for all colleagues within your area of responsibility
· To actively monitor and follow up student progress
· Implement an effective regime of QA
· To implement school policies and procedures
· To work with colleagues to formulate aims, objectives and strategic plans for the area of your responsibility which have coherence and relevance to the needs of students and to the aims, objectives and strategic plans of the School
· To ensure that staff development needs are identified and that appropriate programmes are designed to meet such needs
· To undertake Performance Management Reviews and to act as reviewer for a group of staff within your area of responsibility
· To promote teamwork and to motivate staff to ensure effective working relations
· To disseminate information from meetings
· To ensure effective communication/ consultation as appropriate with stakeholders
· To liaise with other schools, higher education, industry, employment
· To manage the available resources of staff, finance, space and equipment efficiently within the limits, guidelines and procedures laid down
· Assume any other responsibilities as may reasonable be required by the Head teacher.



	Achievement and Progress Responsibilities

	· To ensure the provision of an appropriately broad, balanced, relevant and differentiated curriculum for pupils 
· To undertake lesson observations and provide constructive feedback and support as appropriate.
· To implement school quality assessment procedures 
· To establish the process of the setting of targets for groups of learners and to work towards their achievement
· To produce an annual examinations analysis for groups of learners as part of the school’s self-evaluation cycle
· To ensure the maintenance and accurate and up-to-date information concerning the progress, attainment and behaviour of groups of learners
· To regularly analyse and evaluate data (performance, behaviour, attendance) for groups of learners and take appropriate action in response
· Monitor and evaluate the impact of the curriculum in specific curriculum areas annually
· Direct and monitor the work of curriculum leaders in their use of assessment, reporting and recording to raising standards of achievement
· Develop, lead and manage effective strategies to improve standards of achievement (progress/VA) 
· Hold individuals and Faculties to account for the progress of students.
· Analysing the outcomes of public and school examinations in order to identify trends in standards and achievement and advise the Head teacher and Deputy Head teacher – Teaching and Learning  on strategies for improvement
· Develop, lead and manage effective strategies to improve the standards of cover lessons across all Key Stages



	Teaching and Learning Responsibilities

	· To teach consistently good or better lessons
· To use ICT effectively in delivery of teaching and learning
· To develop whole school teaching and learning strategies to support groups of learners
· To work with the Deputy Headteacher in order to ensure that teaching and learning for groups of learners is effective and allows for progress



	Behaviour and Safety Responsibilities

	· To be familiar with the school’s Child Protection Policy and report concerns to the designated Child Protection Officer
· To actively promote the school equality agenda for all
· To ensure the Behaviour Management system is implemented so that effective learning can take place
· To monitor students’ attendance together with students’ progress and performance with Curriculum areas in relation to targets set for each individual; ensuring that follow-up procedures are adhered to and that appropriate action is taken where necessary
· To contribute to PSHE, citizenship, enterprise and other cross-curricular issues 



	Other Specific Responsibilities

	· To play a full part in the life of the school community, to support its distinctive mission, ethos and policies and to encourage and ensure staff and students to follow this example
· To continue personal professional development as agreed
· To engage actively in the performance review process
· To comply with the School’s Health and Safety policy and undertake risk assessment as appropriate
· To contribute to the lunchtime and break time duty rota as a member of the Senior Leadership Team
· To undertake any other duty as specified in the Leadership Section STPCB not mentioned in the above


Other whole school responsibilities may include;
· FSM
· MAT
· Raising attainment of boys
· EAL
· LAC
· Careers
· GCSE Pod
· Edulink
These will be allocated depending on the strengths of the candidate.


This job description may be subject to amendment or modification at any time after consultation with the post holder. It is not a comprehensive statement of procedures and tasks, but sets out the main expectations of the school in relation to the post holders’ professional duties, including the provision of high quality teaching and learning across the school and the pastoral care of pupils in his/her charge.
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