This job description forms part of the Pope Francis Catholic Multi Academy Trust Job Description Library. All approved roles are benchmarked, quality assured and maintained centrally. Schools should use approved Trust job descriptions wherever possible. Any proposed amendments or new roles must be reviewed by the Central Team and evaluated through the Trust's Job Evaluation Framework before recruitment.


	Job Template ID:
	P3

	Job Title:
	SENDCo (Special Education Needs and Disabilities Coordinator)

	Pay Scale:
	Main Pay Scale (MPS) / Upper Pay Scale (UPS)

	Pay Grade:
	M1 £32,900 – M6 £45,400 
U1 £47,500 – U3 £51,000
(pro rata for part time)

	Reporting to:
	Headteacher or designated member of senior leadership team

	Direct Reports:
	Learning Support Assistants and SEND support staff effectively.


	Key Internal Relationships:
	Head of department / Subject Leader, department / Subject Team, Senior Leadership Team, Pastoral Staff Team, Teaching Staff, Teaching Assistants, Support Staff,

	Key External Relationships:
	Parents, Carers, External agencies.



Job purpose:
To provide strategic leadership and operational management of Special Educational Needs and Disabilities (SEND) provision across the Academy, ensuring excellence, equity, and inclusion for all pupils. The SENDCo will play a key role in driving whole-school improvement, securing outstanding outcomes for pupils with SEND, and upholding the Catholic mission of the school and Trust.

Duties and responsibilities:
Key Responsibilities
· Strategic Leadership (Whole-School Impact)
· Lead and implement a whole-school SEND strategy aligned with the School Improvement Plan and Trust priorities.
· Act as a key member of the middle leadership structure, contributing to policy, self-evaluation, and school development.
· Champion inclusion, ensuring SEND is embedded across curriculum design, teaching, and assessment.
· Analyse whole-school data to identify trends, gaps, and priorities for SEND pupils.
Quality of Education
· Drive high-quality adaptive teaching across all departments to meet the needs of SEND learners.
· Monitor and evaluate the impact of teaching, interventions, and provision on pupil outcomes. 
· Lead staff training and professional development to improve inclusive classroom practice.
· Ensure ambitious expectations and curriculum access for all SEND pupils.
Operational Leadership of SEND
· Oversee identification, assessment, and provision for all pupils with SEND.
· Maintain robust systems for SEND records, provision mapping, and compliance.
· Lead EHCP processes, annual reviews, and statutory responsibilities.
· Ensure full compliance with the SEND Code of Practice (2015) and relevant legislation.
Line Management & Team Leadership
· Line manage and deploy Learning Support Assistants and SEND support staff effectively.
· Build a high-performing SEND team through coaching, support, and performance management.
· Ensure efficient and impactful use of SEND funding and resources.
Partnerships & Community
· Develop strong, supportive relationships with parents and carers.
· Lead engagement with external agencies and professionals.
· Represent the school at multi-agency and Trust-level SEND forums.
Safeguarding, Inclusion & Ethos
· Promote the safeguarding, wellbeing, and dignity of all pupils, particularly the most vulnerable.
· Embed the Catholic ethos in all aspects of SEND provision, promoting inclusion, compassion, and respect.
· Ensure SEND pupils are fully included in the spiritual and wider life of the school.
Trust-Wide Contribution
· Work collaboratively with SENDCos across the Pope Francis Catholic Multi Academy Trust. 
· Contribute to Trust-wide SEND development, moderation, and shared practice.
· Support wider school improvement where appropriate.
Responsibilities for all staff:	
All post holders will agree to:
· Commit to the mission of providing the very best Catholic education that encourages every person to strive, achieve and flourish, mindful of the needs of others, with no one left behind.

· Role model the values of Joy, Mercy, Service, Dignity and Solidarity in all activities and interactions. 

· Uphold and protect the reputation of Pope Francis Catholic Multi Academy Trust both inside and outside of work, ensuring that actions and behaviours reflect the values and standards of the Trust at all times. 

· Maintain their specific knowledge base and develop new skills.

· Actively contribute to continuous improvement, innovation and the sharing of best practice across the Trust. 

· Observe statutory duties to safeguard and promote the welfare of children. 

· Comply with all Trust policies and procedures relating to the secure and appropriate use of Microsoft 365, Trust systems, and digital resources; maintain awareness of and adhere to cyber security requirements; ensure the lawful, safe, and confidential handling of personal data in line with GDPR and data protection standards; and use artificial intelligence tools responsibly, ethically, and only in ways that are approved and aligned with Trust guidance.

· Actively participate in creating an inclusive culture where everyone feels equally valued, respected and empowered to contribute their unique perspectives. 

· Operate within organisational codes of practice, comply with all health and safety legislation, organisational policies and operating procedures. 

 

This job description provides an outline of general activities and is not exhaustive. It will be reviewed as the Trust’s needs change, in consultation with the post holder.









[image: ]

Version Number – 1
Date Approved – September 2026
Benchmark Reference – P3
Person specification

The person specification sets out the qualifications, experience, knowledge, skills, personal and professional qualities required for this role.

	

	Essential criteria

	Desirable criteria
	Assessment Method

	Qualifications and Professional Development:
	· Qualified Teacher Status (QTS).
· National Award for SEND Coordination (NASENCo) or willingness to achieve within statutory timeframe.
	· Leadership qualification (e.g. NPQSL/NPQH).
	· Application

	Experience:
	· Significant experience of teaching and supporting pupils with SEND.
· Evidence of leading and improving SEND provision with measurable impact.
· Experience of using data to drive improvement at a whole-school level.
· Experience of working with external agencies and EHCP processes.
	· Previous SENDCo experience in a leadership capacity.
· Experience within a multi-academy trust.
· Experience contributing to whole-school improvement planning.
	· Application / Interview / Assessment Task / References

	Knowledge:
	· In-depth knowledge of the SEND Code of Practice (2015).
· Strong understanding of inclusive pedagogy and adaptive teaching.
· Awareness of current educational priorities, including Ofsted expectations.
· Understanding of safeguarding and the needs of vulnerable learners.
	
	· Application / Interview / Assessment Task / References

	Skills:
	· Proven leadership ability with capacity to influence whole-school practice.
· Ability to analyse complex data and translate it into strategic action.
· Excellent communication skills with a wide range of stakeholders.
· Strong organisational and decision-making skills.
	
	· Application / Interview / Assessment Task / References

	Personal and Professional Qualities:
	· Commitment to the mission, values and ethos of Catholic education.
· Commitment to continuous improvement
· Professional, resilient and solution-focused.
· Strong interpersonal skills
· Strong problem solving
· Flexible approach and willingness to travel across Trust schools
	· Practising Catholicism
	· Application / Interview



Pope Francis Catholic Multi Academy Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.
The successful candidate will be required to undertake all statutory safer recruitment checks, including an Enhanced DBS check, Children's Barred List check (where applicable), online searches in accordance with Keeping Children Safe in Education, verification of qualifications, identity and right to work in the UK.
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