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Post of Head of Strings 
Having successfully led the String Faculty over the past 11 years from a part-time role, Mr William 

Conway is to step aside to make way for a new full-time Head of Strings.  This new senior role represents 

an exciting development for the School at this time.  We are extremely fortunate that William is to 

continue working with the School in his capacity as its Artistic Director.  

The String Faculty plays a major role in the life of the School.  The Head of Strings will lead a team of 

around 15 part-time string teachers and will work closely with the Artistic Director, Head of Chamber 

Music, full-time Assistant Director of Music (who is also Head of the Keyboard Faculty) and full-time 

Director of Music, who is line manager for this post.  There is also a full-time Music Administrator in 

post.  

While teaching/coaching is the mainstay of the weekly work, the Head of Strings will spearhead the 

school’s Community Engagement Programme, throughout Scotland, and occasionally beyond, devoting 

at least a day a week to managing and delivering this important task.  Working with the Marketing 

Manager, the Head of Strings will also be the driving force behind the School’s various holiday courses – 

a current focus in the School’s Development Plan - and will both manage and play an active teaching role 

in all String courses, both at home and farther afield (the delivery of holiday courses will attract 

additional remuneration and expenses).  They will play a part in the smooth running of the School’s 

Academy Programme, a term-time educational project run in collaboration with the Scottish Chamber 

Orchestra.  

The school is fully committed to incorporating into this post the successful candidate’s particular 

interests, skills and passions.  

 

Job Description 

As Head of Strings you will have a vision for the celebration and promotion of all string-based activities. 

Specific responsibilities will include: 

Practical 

 Instrumental teaching throughout the school.   (The instrumental tuition load will be agreed so 

as to allow sufficient time for the post holder to carry out the many practical, managerial and 

administrational demands of the job specification.); 

 Responsibility for the School’s flagship Senior String Ensemble; 

 Coaching chamber music throughout the school, working closely with the Head of Chamber 

Music to promote string-based chamber music;  

 Responsibility for coordinating Junior Chamber Music; 

 Leading sectional rehearsals; 
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 Delivering specialist string practice supervision and managing practice supervisors (currently 

three members of staff);  

 Delivering the weekly Performance Practice class for first-study string players; delivering 

Performance Classes where appropriate;  

 Working as part of a team delivering the daily aural programme;  

 Responsibility for assessment within the String Faculty; 

 Assisting with presentation of concerts and the organisation of workshops and masterclasses, 

examinations, competitions, assessments and other in-school events, including termly Faculty 

Concerts; 

 Assisting in the preparation of pupils for competitions, scholarships, conservatoire, university 

and national organisation auditions;  

 Advising pupils on study and vocational programmes in the UK and abroad.  

Administrative 

 Ensuring excellent communication across and beyond the String Faculty; the Head of Strings is 

the line manager for teachers in the String Faculty; 

 Observation and appraisal of String Staff;  

 Advising the Director of Music on the allocation of pupils to teachers; 

 The first point of contact with families of pupils in the String Faculty; 

 Developing the School’s string instruments stock and maintaining the inventory, organising 

instrument insurance, maintenance and repairs; 

 Assistance with maintenance of the Music Library. 

Recruitment & Engagement 

 Working alongside the Marketing Manager to advance pupil recruitment; 

 Developing the School’s Community Engagement Programme through arranging and leading 

events such as workshops, masterclasses and holiday courses throughout Scotland, the UK and, 

if and where appropriate, internationally; 

 Recruitment and retention of the very best teachers, in consultation with the Director of Music 

and the Artistic Director.  

Other 

 Attending Staff Meetings and Parents’ Meetings; 

 Assisting with instrumental auditions as required;  

 Providing class cover for the music department if requested; 

 Other responsibilities as requested by the Director of Music and/or Headteacher. 

 

As a full-time teacher within the school, your general responsibilities will also include: 

 Promoting and helping to safeguard the health, welfare and safety of pupils and maintaining 

good discipline; 

 Developing the School Curriculum as appropriate; 

 Assessing, recording and reporting on the development, progress and attainment of pupils; 

 Preparing pupils for examinations and assisting with administration; 

 Providing curriculum advice to pupils; 
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 Working in partnership with the School’s Senior Management Team, parents and other 

professionals; 

 Undertaking appropriate and agreed CPD / training and maintaining a personal record; 

 Participating in school development and wider needs of the School; 

 Participating in the extra-curricular life of the School; 

 Undertaking appropriate and agreed training and maintaining a personal record; 

 Participating in any arrangements for appraisal of performance; 

 Other duties as required by the Director of Music or Headteacher. 

 

Person Specification  

Qualifications  Diploma or equivalent in performance and/or teaching 

Relevant experience  Wide experience of teaching to the highest standards across all 

(school) age-levels; 

 Experience as a performer at a professional level; 

 Experience of leading a String Faculty (desirable); 

 Previous work within in a school is desirable but not essential; 

 Work leading teams of professional musicians is desirable; 

 Have led workshops / masterclasses both for specialist musicians and 

beginners; 

 Experience with recruitment and engagement programmes. 

Skills/Knowledge  In-depth knowledge of string teaching pedagogy is essential; 

 Ability to work, inspire and lead members of a team; 

 Knowledge of string repertoire, particularly music which is suitable 

for the development of young players. 

Personal Attributes  Commitment to continuing professional development; 

 Empathy with, and commitment to, the values, ethos and culture of  

St Mary’s Music School; 

 Strong team player, insisting on high standards, with the ability to 

motivate and inspire others. 
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Applications: 

Application form and covering letter should be sent by email or post to: 

Miss Stacey McAleer 

HR & Finance Administrator 

St Mary’s Music School 

Coates Hall 

25 Grosvenor Crescent 

Edinburgh  

EH12 5EL 

Email: vacancies@st-marys-music-school.co.uk 

Application forms returned by email will be required to be signed at interview stage. 

Closing Date for Applications: 

10am, Monday 24 February 2020 

Interview Date: 

Early March 2020 

Start Date: 

Monday 24 August 2020, or earlier, subject to negotiation 
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The School 

St Mary’s Music School is Scotland’s specialist music school and the Choir School of St Mary’s 

Cathedral.  It is easy to access, situated in a leafy campus in the heart of Edinburgh, a short walk away 

from Haymarket Station.  Co-educational, day and boarding, the School provides specialist music 

training and an impressive and stimulating academic education for pupils aged 9 to 19 showing special 

ability and potential in music.  St Mary’s Music School “aims to provide the highest possible standard of 

education and training to exceptionally gifted young musicians, in an inspiring, inclusive and supportive 

environment”. 

Around 80 pupils, including day pupils, boarders and choristers, come from many different 

backgrounds and from all parts of Scotland, as well as elsewhere in the UK and abroad.  Entry is by 

audition and pupils gain a place on the basis of musical ability and potential, regardless of personal 

circumstances.  Scottish Government and school funding, up to 100%, is available through the Aided 

Places Scheme to assist with the cost of tuition and boarding fees.  Some Aided Places are available for 

choristers, and there are also Cathedral bursaries. 

The Choir School was opened in 1880 to educate choristers for St Mary’s Episcopal Cathedral.  Since 

1972 the School has also educated young instrumentalists, composers and singers.  The School is non-

denominational and welcomes pupils of all faiths and none.  Music is at the centre of the curriculum.  

The School runs a chamber-size orchestra, string ensembles, chamber choir, instrumental chamber 

groups, jazz ensembles and promotes traditional Scottish music. 

Pupils share a common love and enjoyment of music and the School aims to ensure that they are given 

every opportunity to flourish and emerge as excellent musicians capable of using the powerful art of 

music to inspire and enrich their own lives and the lives of others.  We aim to prepare pupils musically, 

academically, socially and emotionally for the next stage in their educational development.  We 

encourage a high level of motivation and self-esteem, giving all pupils the opportunity to achieve their 

potential and promoting self-discipline, as well as developing skills of responsible citizenship. 

The most recent report from HM Inspectorate of Education, in December 2011, rated the School 

“excellent” and “very good”.  Pupils consistently achieve very high standards in music and also 

academically.  The academic education is widely based in the early years and, for older pupils, it is more 

flexible and individually tailored than is generally possible in larger schools.  Most pupils proceed to 

higher education and most enter the music profession, with many established alumni now pursuing 

international careers, many retaining contact with the School.  Illustrious former pupils include pianist 

Steven Osborne, soprano Susan Hamilton, conductor Garry Walker, composer David Horne, guitarist 

Paul Galbraith, cellist Philip Higham, presenter and comedian Alexander Armstrong and jazz pianist 

Alan Benzie.   

Outreach is an important aspect of the work of the School.  Our long established Saturday Music Classes 

offer pre-School and early years Dalcroze and Kodaly classes, theory, singing and instrumental tuition 

for children from the pre-school year upwards.  

Pupils have many performing opportunities in School and in external concerts, in important venues such 

as The Queen’s Hall and playing for royalty and at the Scottish Parliament, and also providing music for 

smaller-scale events, often for charity.  Pupils also play in youth orchestras, such as the National Youth 

Orchestra of Scotland and the National Youth Orchestra of Great Britain, and sing in the National Youth 

Choir of Scotland. 

St Mary’s Music School is the only Scottish member of the nine Schools of Music and Dance Excellence, 

which are some of the most successful and vibrant school communities in the UK.   
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St Mary’s Music School helps deliver the Scottish Government's vision for excellence in education by 

nurturing Scotland's finest young musical talent, being ambitious for our pupils and aiming for 

excellence across all aspects of the education we provide, as reflected in the aims of the School. 

The School is a member of CSA (Choir Schools Association), SCIS (Scottish Council for Independent 

Schools), and ISBA (Independent Schools Bursars Association). 

 

Terms and Conditions of Employment 

Place of Work 

In the School which is situated in Coates Hall, 25 Grosvenor Crescent, Edinburgh EH12 5EL or at any 

other property owned or used by St Mary’s Music School.  Academic and music teaching and practice 

rooms are on lower ground, ground and first floors of Coates Hall and in two houses in the grounds.  

There is designated boarding accommodation for boarding pupils on first and second floors, while 

kitchen and dining facilities are on lower ground level.  Administration is on the ground floor of Coates 

Hall and in the Lodge at the main gates to Grosvenor Crescent. 

Hours of Work 

Normal Working Hours will be within the hours when pupils attend the School during each school 

session in accordance with the timetable.  In addition to Normal Working Hours you will be required to 

work such additional hours and at any other times (including during school holidays, School Closure, at 

weekends and before and after the school’s normal starting and finishing times) as may be necessary for 

the proper performance of your duties.  You will not be entitled to any overtime payment for any such 

additional hours worked.  Timetabling is in subject blocks.  Report-writing, in-service attendance and 

participation in parents’ evenings are expected. 

Rate of Pay 

£41,499 to £42,801 per annum.  Placing on the scale is dependent on qualifications and experience.  

Salary is payable by credit transfer, monthly in arrears.  Additional remuneration will be paid for courses 

run outwith term time.  Expenses for work remote from the school will be provided. 

There will be a cost of living review each year. 

Pension 

Eligible employees (those who earn more than £10,000 per annum) are automatically enrolled into a 

workplace pension scheme (Scottish Teachers’ Superannuation Scheme).  Non-eligible employees may 

choose to opt-in to the pension scheme.  Employee contribution is between 7.2% and 11.5% of salary; 

employer contribution is 23% of salary.  Employees may choose to opt-out at any time. 

School Year 

The normal working year is 36 weeks; however, some work and training will be necessary during School 

Closure weeks.  Both domestic and international recruitment work out of term time will be expected as 

part of the post; additional remuneration will be provided for such additional activities.    

School Closure 

School Closure is the period which commences at the end of the summer term and ends at the beginning 

of the autumn term.   
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Holidays and Holiday Pay  

You are entitled to 8 weeks paid holiday per annum, which must be taken during all normal School 

holidays after each School term when pupils do not attend the School, and on days which are not 

required for the completion of your duties.   

Teachers and staff who return from maternity or adoption leave and who wish to take the balance of 

annual leave that has accrued during that leave shall be directed to take this leave, in the first instance, 

during School Closure periods and an additional payment will be made for each day of leave. 

Public or other bank holidays which occur during the School session are working days and are not part of 

your holiday entitlement.  There will be no entitlement for days in lieu of public or bank holidays. 

 

Sick Pay 

Statutory Sick Pay is payable, according to the rules of the scheme.  Additionally SSP will be 

supplemented as shown below: 

Service completed on first day of 

absence 

To a maximum of Full Salary 

for a period of 

To a maximum of Half Salary 

for a period of 

Up to  1 year 

1 year but less than 2 years 

2 years but less than 3 years 

3 years but less than 4 years 

4 years but less than 5 years 

5 years or more 

4 Weeks 

9 Weeks 

13 Weeks  

17 Weeks 

22 Weeks  

26 Weeks 

4 Weeks 

9 Weeks 

13 Weeks  

17 Weeks 

22 Weeks  

26 Weeks 

Any period or periods of absence due to sickness in the twelve months preceding the first day of a new 

period of absence (whether due to the same illness or not and whether or not SSP was supplemented as 

above) will be taken into account in calculating the appropriate supplement of SSP, if any. 

Medical Examination 

You may be requested, either before or during your employment at the School, to submit yourself to a 

medical examination by a registered medical practitioner nominated by the School Directors / 

Headteacher for the purposes of determining whether there are any matters which might impair your 

ability to perform your duties.  You will give such authority as is required for such practitioner to disclose 

to the School Directors / Headteacher the results of such examination.  All reasonable expenses 

associated with any such examination will be borne by the School. 

Disclosure of Criminal Convictions 

All employees are required to authorise St Mary’s Music School to request a PVG Scheme Record from 

Disclosure Scotland.   

This position is exempt from the provisions of the Rehabilitation of Offenders Act 1974 under section 

4(2) of said 1974 Act.  Applicants are therefore required to disclose any unspent convictions or cautions 

and any spent convictions for offences included in Schedule A1, ‘Offences which must always be 

disclosed’ of the Rehabilitation of Offenders Act (Exclusions and Exceptions) (Scotland) Amendment 

Order 2015 No.2. 
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Applicants are not required to disclose spent convictions for offences included in Schedule B1, ‘Offences 

which are to be disclosed subject to rules’ until such time as they are included in a higher level disclosure 

issued by Disclosure Scotland.  

Grievance Procedure 

The grievance procedures applicable to your employment are set out in the School’s Staff Handbook.  

The school's Grievance Policy does not apply until after the end of the probationary period. 

Disciplinary Procedure 

The disciplinary procedures applicable to your employment are set out in the School’s Staff Handbook.  

The school's Disciplinary Policy does not apply until after the end of the probationary period. 

Probationary Period  

26 weeks from first day of work.  

Notice Period 

12 weeks, except during the probationary period when notice period will be one week from either side. 

 


