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Job Description and Role Outline


Science Technician
Reporting to:

Senior Science Technician
Overall purpose of the post
To organise, deliver and develop technical services to the Science Department of the Academy in order to support the teaching of a range of Science subjects by that Department.
Responsibilities and accountabilities
· Ensure the maintenance of a system for notification of practical requests, with appropriate notice.

· Provide feedback to teachers on availability, co-ordinating requirements at all Academy sites/areas.

· Oversee and/or assist in the preparation, assembly, setting up, and testing of materials, components, apparatus, tools and equipment and ensure their retrieval and clearing away after use.

· Oversee and/or carry out demonstrations when required.

· Ensure the requirements for practical examinations/assessments are met, including attending practical examination previews if appropriate.

· Provide technical advice and assistance to teachers, technicians and pupils including assisting in practical classes where appropriate. Construct and/or modifying simple apparatus using basic workshop skills.

· Ensure the maintenance and repair of apparatus and equipment either by staff or contractors, including annual insulation and earth bond testing of mains electrical equipment and annual monitoring of fume cupboards as required by COSHH legislation. Maintaining accurate records of all maintenance repair and testing carried out.

· Set up, operate and monitor systems to ensure the maintenance of practical facilities and laboratory services, liaising with the Site Manager as appropriate. Locking up of laboratories and stores and securing equipment when not in use.

· Ensure expenditure is in accordance with departmental policy and accurate financial records are maintained. Liaising with Academy’s accounts section as necessary. Ensure appropriate systems for determining, monitoring and maintaining stock levels of apparatus, equipment, chemicals and other materials to meet the Department’s needs.

· Oversee the maintenance of the Department’s specialist resources, including animal and plant collections, and observing Home Office regulations governing the same.

· Oversee the provision of apparatus and materials for microbiological, radioactive and chemical work, and compliance with COSHH regulations governing the same.

· Arrange the collection of specimens for curriculum purposes

· Ensure correct use and simple maintenance of audio visual aids specific to the Science Department in consultation with the AVA Technician.
· To comply with the Academy policies and procedures at all times.
· At all times the post holder must adhere to professional business standards of dress, courtesy and efficiency in line with the ethos of the Academy.

Ensuring compliance with health and safety regulations, among others, matters relating to COSHH, Health and Safety at Work Acts, Electricity at Work Regulations. Ensuring compliance with the Academy’s, Local Authority’s regulations and Departmental Policies, including:

· Operating and monitoring systems for the safe storage of equipment, apparatus and materials, including chemicals.

· Arranging for the disposal of waste laboratory materials, including chemical and biological waste.

· Ensuring satisfactory maintenance of laboratories, storage rooms and preparation rooms, and liaison on safety and relevant legal requirements.

· Ensuring that apparatus, equipment and tools are appropriately maintained and issued.

· Provision of advice and assistance to staff on safe working practices and problems relating to health and safety, in particular on the use of apparatus and equipment.

· Ensuring that standardised risk assessments are available and that all staff are aware of their location.

· Maintaining a resource bank of safety information.

· When trained, first aid treatment of minor laboratory injuries and maintenance of first aid equipment in laboratory areas.

Personal Contacts 
External:
Governors, LA Officers, parents and members of the public.
Internal:
Students, staff, parents and any other visitors to the Academy.
As a term of your employment you may reasonably be expected to perform duties of a similar or related nature to those outlined in the job description, in accordance with the changing needs of the organisation.
This job description will be reviewed and updated periodically in order to ensure that it relates to the job performed, or to incorporate any proposed changes. This will follow consultation between the post holder and the Academy. 

We are committed to safeguarding and promoting the welfare of children and young people and expect all staff to share this commitment

In line with our continued commitment to safeguarding and promoting the welfare of children, young people and vulnerable adults we apply safer recruitment practices across our selection process and all posts are subject to an enhanced DBS with Barred List check in accordance with the requirements of the Disclosure and Barring Service (DBS), the Police Act 1997 and the DFE’s Keeping Children Safe in Education guidance.
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