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PREVENTION OF ILLEGAL WORKING

Under Section 8 of the Asylum and Immigration Act 1996, it is a criminal offence to employ a person who is not entitled to live and work in the United Kingdom.  In order to comply with this law, we are required to make basic document checks before taking on new employees. These checks must be carried out on all job applicants who are invited to interview.

When you come to interview, please bring EITHER one of the documents in List 1 OR one of the combinations of two documents from List 2 (overleaf).

List 1  –  Individual documents that are acceptable as proof of eligibility to work in the UK (if you produce one of these you do not need to produce any of the documents in List 2)

· A passport showing that you are a British citizen, or have a right of abode in the United Kingdom.


· A document showing that you are a national of a European Economic Area country* or Switzerland.  This must be a national passport or national identity card.


· A residence permit issued by the Home Office to you as a national from a European Economic Area country1 or Switzerland.


· A passport or other document issued by the Home Office which has an endorsement stating that you have a current right of residence in the United Kingdom as the family member of a national from a European Economic Area country1 or Switzerland who is resident in the United Kingdom.


· A passport or other travel document endorsed to show that you can stay indefinitely in the United Kingdom, or have no time limit on your stay.


· A passport or other travel document endorsed to show that you can stay in the United Kingdom; and that this endorsement allows you to do this type of work if you do not have a work permit.


· An Application Registration Card issued by the Home Office to you as an asylum seeker stating that you are permitted to take employment.

*The European Economic Area (EEA) consists of Austria, Belgium, Bulgaria, Cyprus, the Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, the Republic of Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, the Netherlands, Norway, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, Sweden and the UK.  Although Iceland, Liechtenstein and Norway are not members of the European Union (EU), their citizens have the same rights as EU citizens to enter, live in and work in the UK. 
NB Bulgarian and Romanian nationals may require Home Office permission to work in the UK. Please contact Children's Services HR for advice in such cases.

List 2  –  Combinations of two documents that are acceptable as proof of eligibility to work in the UK (if you produce one of these combinations you do not need to produce any of the documents in List 1)

First Combination

· A document giving your permanent National Insurance Number and name.  This could be a P45, P60, National Insurance card, or a letter from a Government agency.  A card or certificate issued by the Inland Revenue under the Construction Industry Scheme is not acceptable.  A temporary National Insurance number beginning with TN, or any number ending in a letter from E to Z inclusive is not acceptable.

Plus one of the following:

· A full birth certificate issued in the United Kingdom, which includes the names of your parents;  OR

· A birth certificate issued in the Channel Islands, the Isle of Man or Ireland;  OR

· A certificate of registration or naturalisation stating that you are a British citizen;  OR

· A letter issued by the Home Office which indicates that you can stay indefinitely in the United Kingdom, or have no time limit on your stay;  OR

· An Immigration Status Document issued by the Home Office with an endorsement indicating that you can stay indefinitely in the United Kingdom, or have no time limit on your stay;  OR

· A letter issued by the Home Office which indicates that you can stay in the United Kingdom, and that you are allowed to do this type of work;  OR

· An Immigration Status Document issued by the Home Office with an endorsement indicating that you can stay in the United Kingdom, and that you are allowed to do this type of work.

Second Combination

· A work permit or other approval to take employment that has been issued by Work Permits UK.

Plus one of either:

· A passport or other travel document endorsed to show that you are able to stay in the United Kingdom and can take the work permit employment in question;  OR
· A letter issued by the Home Office to the holder confirming that you are able to stay in the United Kingdom and can take the work permit employment in question.

