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Job Description

Role: 	School Nurse

Responsible to: 	Deputy Head (pupil development, welfare, and wellbeing)

Summary role:	To provide a clinically effective, high-quality service of nursing and pastoral care to pupils and first aid care to all members of the school community.

Relationships: 	Work closely with the Deputy Head (pdw&w), safeguarding team, pastoral team, Bursar, bursary office manager and her team and with relevant external agencies.  

Responsibilities:

Medical Care
· provide first aid, health promotion and advice regarding medical matters to pupils on a drop-in basis and liaise with parents where necessary
· dispense over the counter medication as required and in line with policy
· ensure all nursing interventions are evidence based and clinically effective
· deal with emergencies and, where appropriate, the emergency services. In the case of pupils this may involve accompanying them to A&E and remaining in loco parentis until parents can arrive
· adhere to the school's Safeguarding and Child Protection Policy — undertaking suitable training as required and champion the importance of safeguarding
· facilitate the childhood vaccination programme in partnership with the Devon school age immunisation team
· liaise with the games department on the school’s operation of concussion protocols and other matters relating to fitness to participate in school sport and outdoor activity
· maintain professional knowledge and keep up to date with current health promotion initiatives
· meet and work with teaching and pastoral staff when required
· liaise with outside agencies when required (e.g. GPs/CAMHS) with matters relating to pupils’ health and wellbeing
· liaise with the school’s appointed physiotherapy provider.

Maintenance of Medical Resources and Records
· Assess all pupil health forms and update and maintain accurate school health records and confidential medical files, including creating and implementing Health Care Plans/Strategy Sheets, where appropriate
· ensure emergency medical information/pupil medical lists are up to date and distributed to staff
· maintain appropriate medical resources including regular checks/replenishment of first aid equipment, defibrillators, emergency asthma kits, adrenaline auto-injectors and first aid kits at Exeter School, Exeter Junior School and Exeter Pre-Prep 
· maintain safe storage, usage and disposal of medical drugs and supplies
· provide staff leading school (including residential) trips with appropriate first aid kits and advise them on the medical needs of participating pupils.




Health Education
· liaise with teaching staff in the organisation and delivery of parts of the PSHE programme. Topics may include first aid, growing up, contraception, STIs, alcohol use, puberty, relationships, CPR etc; deliver adrenaline auto-injector and defibrillator training to pupils and staff
· deliver training for staff on emergency rescue medication for the treatment of epileptic seizures and diabetes and on the use of adrenalin auto-injector pens and manging other incidents and conditions as necessary.  
· update and advise teaching staff on basic medical information, new rules/regulations/ procedures
· provide links and information for staff, pupils and parents to external organisations, providing specific advice and services   
· provide staff INSET (training) sessions as required.

Health and Safety
· receive accident/near miss reports involving any persons on the Exeter School site and distribute them to the appropriate persons
· ensure that the relevant paperwork is completed by staff for any injury/accident that requires treatment from the school nurse
· amend and update relevant policies and ensure their implementation
· attend termly health and safety meetings
· liaise with the catering manager and provide termly reports detailing all pupils with food allergies and intolerances who have a school lunch.


Safeguarding
Exeter School is committed to safeguarding and promoting the welfare of children and applicants must be willing to undergo child protection screening, appropriate to the post, including checks with past employers and the Disclosure and Barring Service. The school is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment.

The following duties will be deemed to be included in the duties which you may be required to perform:
· child protection, discipline, health and safety
· promoting and safeguarding the welfare of children and young persons for whom you are responsible and with whom you come into contact.

Other duties
You may be required to undertake such other reasonable duties from time to time as the school may reasonably require.





Person Specification

	
	Essential 
	Desirable
	Evidence/ 
Assessed By

	Qualifications & training 
	Paediatric/general/mental
health nurse with current NMC
registration
	
	Qualifications, interview and references 

	Experience 
	Nursing experience in either
A&E, school nursing, mental
health, or primary healthcare
	Previous experience of working with children and young
people, potentially in a school setting

Experience of supporting mental health issues, related to young people
	Qualifications, interview and references 


	Professional Values 
	Good professional relationships within a school community, including colleagues and parents

Excellent interpersonal and communication skills, both orally and in writing, with pupils, colleagues, and parents 
	
	Interview and references 


	Knowledge and understanding 
	Understands the need for and
able to maintain confidentiality
of patient information and
records at all times

Good knowledge of MS Office
applications

	An understanding of pastoral issues and knowledge of child
protection procedures
	Interview and references 


	Skills 
	Excellent organisation and
accuracy skills with a
meticulous attention to detail

Ability to prioritise workload
according to medical needs

Experience of working to tight deadlines in a busy organisation

A high degree of initiative and the ability to prioritise work
	

	Qualifications, Interview and references 


	Personal characteristics 
	Works to promote the values and aims of the school

Is committed to inclusion and diversity

Contributes well and proactively within a team

Can initiate new ideas and work effectively and independently. 

Is organised and resourceful

Is patient, empathetic and shows care, sensitivity and interest when dealing with children and parents

Is committed to reflective practice, adapting to changing circumstances and new ideas. 

	
	Interview and references 
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