PERSON SPECIFICATIONA CHURCH OF ENGLAND MULTI ACADEMY TRUST


        
	 
	CRITERIA
	Essential / Desirable 

	Work related circumstances – professional values and practices of the 
Bishop Fraser 
Trust 
	High expectations of all students; respect for their social, cultural,
linguistic, religious and ethnic background and a commitment to raising
their educational achievements
	E

	
	Ability to build and maintain successful relationships with students, treat
them consistently, with respect and consideration and demonstrate
concern for their development as learners
	E

	
	Commitment to the Trust’s Christian ethos and educational purpose,
demonstrating and promoting the positive values, attitudes and behaviour they expect from the students with whom they work
	E

	
	Ability to work collaboratively with colleagues and carry out role
effectively, knowing when to seek help and advice
	E

	
	Able to liaise sensitively and effectively with parents and carers recognising their role in student learning
	E

	
	Able to improve their own practice through evaluations and discussion
with colleagues
	E

	
	Flexible with an ability to be able to embrace and generate change
	E

	Personal Qualities 
	Self-motivated and personally resilient
	E

	
	Exceptional levels of personal integrity, discretion, honesty, reliability and self-awareness
	E

	
	Conscientious and diligent work ethic
	E

	
	High standard of personal presentation with an excellent attendance and
time-keeping record
	E

	
	Exacting standards, with high levels of attention to detail and accuracy
	E

	Qualifications/ Training 
	5 GCSEs or equivalent A*-C, including Maths and English at C grade or
higher
	E

	
	L5 HR qualification or equivalent
	D

	
	Relevant HR or business qualification at degree level or equivalent experience
	D

	
	Working knowledge of employment law and applying this to operational situations.
	E

	
	Clean driving licence to allow cross site working. 
	E

	Experience 
	Delivering an efficient and effective generalist HR service
	E

	
	Experience of using a range of computer software packages and systems
	E

	
	Providing advice and guidance to managers on a broad range of employee relations issues, including change programmes, including restructures. 
	E

	
	Working with recognised trade unions
	E

	
	Working across multiple sites. 
	D

	
	HR delivery for or within school/education/ multi academy Trust setting
	D

	Skills and Knowledge 
	Operational knowledge of developments in employment law, employee relations, organisational development and employee engagement. 
	E

	
	Knowledge of safer recruitment practices applicable to schools
	D

	
	Ability to plan effectively to manage own caseload and meet competing deadlines. 
	E

	
	Coaching skills to develop competence and confidence of trust managers in dealing with HR issues. 
	E

	
	Awareness of HR issues in school’s context including multi academy trust. 
	D

	
	Ability to demonstrate high professional standards and maintain confidentiality at all times. 
	E

	
	Ability to plan, organise and prioritise effectively
	E

	
	Firm but tactful and diplomatic; friendly, professional, and able to
communicate effectively to a range of audiences
	E

	
	Ability and desire to communicate and relate well to young people,
accepting all members of our community have a role to play in the wider
education of our students
	E

	
	An awareness and ability to work within the rules of relevant policies, HR legislation and good practice relating to schools, particularly HR related policies, GDPR/ Data Protection, Child Protection and Safeguarding
	E

	
	Evidence of continuous development.
	D

	Professional
Dispositions
	Pro-active in using initiative
	E

	
	A ‘can do’ and flexible approach with ability to positively adapt to changing priorities. 
	E

	
	Maintains a positive outlook at work
	E

	
	Willingness to take a hands-on approach as necessary
	E

	
	Ability to work under pressure to meet specified deadlines, in a situation
with frequent interruptions, working in a systematic, methodical and
orderly way
	E

	
	Flexibility, on occasions and within reason, in approach to working hours
	E

	
	Evidence of learning beyond the workplace
	D

	Safeguarding
of Children
and Young
People
	Ability to form and maintain appropriate relationships and personal
boundaries with children and young people
	E
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