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SENDCo
Job Description

	Job Title

	SENDCo

	Salary

	L1 – L4

	Responsible to

	Headteacher

	Hours

	1.0 FTE (would consider job share arrangement)



	Job Purpose

	The SENCO, under the direction of the Headteacher, will:

•	Determine the strategic development of special educational needs (SEN) policy and provision in the school
•	Be responsible for day-to-day operation of the SEN policy and co-ordination of specific provision to support individual pupils with SEN or a disability
· Manage and implement the rigorous monitoring of the progress and attainment outcomes of all students with SEN or a disability
•	Provide professional guidance to colleagues, working closely with staff, parents and other agencies
· The SENCO will also be expected to fulfil the professional responsibilities of a teacher as set out in the School Teachers’ Pay and Conditions Document




	Main responsibilities and duties

	Strategic development of SEND policy and provision
· Have a strategic overview of provision for pupils with SEN or a disability across the school, monitoring and reviewing the quality of provision
· Contribute to school self-evaluation, particularly with respect to provision for pupils with SEN or a disability
· Ensure the SEN policy is put into practice, and that the objectives of this policy are reflected in the school development plan
· Maintain an up-to-date knowledge of national and local initiatives which may affect the school’s policy and practice
· Evaluate whether funding is being used effectively, and propose changes to make use of funding more effective
Operation of the SEN policy and co-ordination of provision
· Maintain an accurate SEN register and provision map
· Contribute advice and support in the process of early identification, assessment and provision in line with SEND Code of Practice
· Provide guidance to colleagues on teaching pupils with SEN or a disability, and advise on the graduated approach to SEND support
· Advise on the use of the school’s budget and other resources to meet pupils’ needs effectively, including staff deployment
· Be aware of the provision in the Local Offer
· Work with our partner schools, educational psychologists, health and social care professionals, mental health services, independent and voluntary bodies
· Be a key point of contact for external agencies and the local authority
· Analyse assessment data for pupils with SEN or a disability
· Implement and lead intervention groups for pupils with SEND, and evaluate their effectiveness

Support for pupils with SEN or a disability
· Identify a pupil’s SEN
· Co-ordinate provision that meets the pupil’s needs, and monitor its effectiveness
· Secure relevant services for the pupil
· Ensure records are maintained and kept up to date
· Coordinate, plan and chair all SEND reviews and EHC Annual Reviews
· Communicate regularly with parents or carers
· Ensure continuity of support and progression at key transition points for children with SEN or a disability
· Promote the pupil’s inclusion in the school community and access to the curriculum, facilities and extra-curricular activities
· Ensure Access Arrangements are made for internal and external examinations in accordance with JCQ regulations and with support of the specialist assessor
· Work with the designated teacher for looked-after children, where a looked-after pupil has SEN or a disability

Leadership and management
· Provide strategic leadership of Learning Resources/Return to Learning (R2L) and the Emotional Wellbeing Centre (EWC)
· Work with the Headteacher, SEN link governor and governing body to ensure the school meets its responsibilities under the Equality Act 2010 in terms of reasonable adjustments and Access Arrangements
· Prepare and review information the governing board is required to publish
· Contribute to the school development plan and whole-school policy
· Analyse and identify training needs for staff 
· Lead INSET for staff
· Share procedural information, such as the school’s SEN policy
· Promote an ethos and culture that supports the school’s SEND policy and promotes good outcomes for pupils with SEN or a disability
· Lead and manage learning support assistants working with pupils with SEN or a disability

Other Specific Duties
· Undertake an appropriate programme of teaching in accordance with the duties of a classroom teacher
· Take responsibility for own personal development 
· Undertake any other duty as specified by the School Teachers’ Pay and Conditions Document





	Key Contacts and Relationships

	The SENDCo will liaise with the Heads of Year and Assistant Heads, and other senior Managers, Teaching and support staff, relevant external agencies and students. 




	Special notes of conditions 

	Employees will be expected to comply with any reasonable requests from a manager to undertake work of a similar level that is not specified in this job description.

To undertake any other duties commensurate with the grade, and/or hours of work, as may reasonably be required.

To take responsibility for upholding and complying with the Trust’s Equality and Diversity policies and for behaving in ways that are consistent with fair and equal treatment for all.

To comply with General Data Protection Regulations and maintain awareness of Trust policies and procedures in this area.

The post-holder must at all times carry out their responsibilities with due regard to Trust policy, organisation and arrangements for Health and Safety at work.





	Review 

	This job description will be reviewed regularly and may be subject to amendment or modification at any time after consultation with the post-holder. It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the Trust in relation to the post-holder’s professional responsibilities and duties.
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Person Specification 

	Category
	Essential
	Desirable

	Qualifications
	· Educated to degree standard or equivalent or a related qualification
· Recognised Qualified Teacher Status
· A commitment to continuing professional development relevant to the SENCO role

	· Qualification related to the role of SENCO (or working towards e.g. NASENCo)



	Experience
	· Experience of working as part of an additional/special educational needs team
· Experience of effective deployment of staff or resources
· Knowledge and understanding of national and regional education issues relating to SEND provision
· Understanding of effective teaching and learning strategies including behaviour for learning
· Good understanding of best practice re: student development, progress and raising achievement
· Good understanding of best practice and research re: pedagogy and school improvement
· Ability to think strategically on how to support students with SEND needs
· Can teach and train others to achieve good progression in students’ learning 
· Makes effective use of assessment information and data on students’ attainment and progress
· Knowledge and experience of monitoring, evaluation and review processes (self-evaluation)

	· Experience in leading and managing a team
· Experience of working with external providers to enhance curriculum delivery and care for students
· Experience of introducing new initiatives and/or managing change
· Experience of school improvement planning
· Understanding of how to lead the tracking of student achievement and progress data to formulate effective intervention strategies to close any gaps in students’ skills or knowledge


	
Skills, Abilities and Knowledge 
	
· Able to demonstrate and implement a vision to develop SENCO role to ensure whole-school impact in every classroom
· A commitment to, and understanding of, the wider aspects of student development and pedagogy
· Has the skills and aptitude to motivate, lead and inspire a team, sharing and developing good practice 
· Able to manage own performance and professional development as well as those of others
· Confident in the use of data, able to provide analysis and measure impact of interventions
· Able to evaluate and review progress and plan, implement and evaluate change
· A commitment to  lead actions to address underperformance by monitoring student and staff performance 
· Understand the National Curriculum requirements and national strategies to raise student achievement 
· Able to demonstrate planning to achieve a purposeful and effective learning environment
· Able to make good use of Assessment for Learning strategies
· A commitment to providing stimulating and innovative lessons
· Strong behaviour management skills

	
· Creative user of ICT to promote e-learning across the curriculum
· Ambition and ability to take on further responsibility or gain promotion
· Ability to contribute to the wider life of the school


	Personal Qualities and Attributes
	· Dynamic nature with innovative ideas and a passion for teaching and learning
· Energy, drive and a commitment to equality and inclusive education
· The highest levels of personal and professional integrity
· Ability to motivate self and inspire/enthuse others
· A commitment to raising the aspirations of the whole school community
· Excellent verbal and written communication and interpersonal skills
· High quality communication skills with the ability to develop positive relationships with students, parents and peers
· A team player; able to work effectively with others to develop innovative curriculum design and delivery
· Ability to prioritise and meet deadlines

	

	Additional requirements
	· Able to display an awareness, understanding and commitment to the protection and safeguarding of children. 
· Commitment to maintaining confidentiality, discretions and tact at all times.
· Must satisfy relevant pre-employment checks including DBS clearance and Right to Work in the UK
· 2 professional references
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