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                               Person Specification
                             INCLUSION MANAGER

The minimum level of experience and skills are outlined below as essential. Applicants that can offer any of the desirable indicators in addition to the minimum requirement will be at an advantage. It is unlikely that candidates unable to demonstrate the essential criteria will be selected for short-listing.

	Qualifications
	Essential   
	Desirable
	Evidence

	Relevant professional qualification in education, social care, youth work, counselling, or a related field.
	
	
	AR

	Educated to A level or equivalent, in addition to at least a Grade C/5 in English and Maths GCSE
	
	
	AR

	Experience
	
	
	

	Experience of working with vulnerable children or those with additional needs in an educational setting or similar
	
	
	ARI

	Experience of working at a whole school level
	
	
	AR

	Experience of working closely and successfully with outside agencies and parents.
	
	
	AR

	Experience of working with learning plans
	
	
	

	Experience of conducting training/leading INSET for identified interventions
	
	
	ARI

	Previous experience of working in a clinical setting – eg CAMHS/SALT

	
	
	

	Knowledge & Skills
	
	
	

	Sound knowledge of the SEND Code of Practice 
	
	
	ARI

	Clear understanding of barriers to learning and wellbeing.
	
	
	

	Understanding what makes ‘quality first’ teaching, and of effective intervention strategies 
	
	
	ARI

	Ability to plan and evaluate interventions 
	
	
	ARI

	Therapeutic or mentoring‑based training (e.g. CBT skills, coaching, ELSA, counselling skills).
	
	
	

	Data analysis skills and the ability to use data to inform provision planning
	
	
	ARI

	Effective communication and interpersonal skills 
	
	
	IR

	Ability to build effective working relationships 
	
	
	ARI

	Ability to influence and negotiate 
	
	
	ARI

	Good record-keeping skills 
	
	
	ARI

	Special Requirements
	
	
	

	A willingness to contribute to the spiritual life of the community and uphold the FCJ ethos of the school
	
	
	ARI

	Commitment to getting the best outcomes for pupils and promoting the ethos and values of the school 
	
	
	ARI

	Ability to establish positive relationships and work collaboratively as part of a team.
	
	
	

	Commitment to equal opportunities and securing good outcomes for pupils with SEN or a disability 
	
	
	ARI

	Ability to work under pressure and prioritise effectively 
	
	
	I

	Commitment to maintaining confidentiality at all times 
	
	
	I

	Commitment to safeguarding and equality
	
	
	I

	Good humoured, positive in outlook and caring
	
	
	RI

	Excellent record of attendance and punctuality
	
	
	RI

	Enhanced DBS check
	
	
	AI

	Interest in National issues and developments in Education
	
	
	I


      KEY : A = APPLICATION, I = INTERVIEW, R= REFERENCE
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