


          Inclusion Manager

‘Teach the children with all kindness and gentleness possible.’
Marie Madeleine D’Houet (1781 – 1858)

‘Lessons are planned and delivered with professionalism. Teachers recognise that every student is unique. They strive to make decisions about teaching and learning that challenge students to uncover and develop their gifts. Rigorous enquiry, deep thinking, questioning and reflection are essential parts of that profound learning which is the foundation of life-long openness to education and the joy of learning. School life is enriched by a variety of extra-curricular activities that are intrinsically linked to our core values of justice, companionship and hope.’
FCJ Education: Our Vision and Values (2013)

The post-holder is responsible to the SENDCO.
Liaising with Assistant Head (Inclusion) Heads of Year, SENDCO, teachers, support staff and parents and external agencies
This post is subject to the enhanced level of disclosure.

Purpose
1. To lead on the coordination of support for students who are vulnerable or who have additional needs under the direction of the SENDCO/Assistant Headteacher for Inclusion.
2. To deputise for the SENDCO when required.
3. To work closely with Heads of Year to ensure effective support for students who are vulnerable or who have additional needs.
4. To actively support the school’s behaviour policy and ensure that it is implemented consistently with pupils who are vulnerable or who have additional needs in consultation with the SENDCO.
5. To support the overall progress and development of pupils who are vulnerable or who have additional needs.
6. To be a passionate ambassador and advocate for all pupils who are vulnerable or who have additional needs.

Within the context of the FCJ Vision Statement and the School’s Mission Statement and its aims and objectives, the post includes the following responsibilities:

1. To promote the FCJ ethos through leading activities and behaviours that promote an inclusive community
2. To lead the daily management of inclusive support as well as work with and co-ordinate external agencies working within the school.
3. To deliver face to face interventions with vulnerable pupils and those with additional needs.
4. Liaise with Curriculum Leaders and other middle leaders to maintain a high quality of learning across the school for pupils who are vulnerable or who have additional needs.
5. To ensure referral procedures are followed up at all times
6. To monitor pupils at alternative provision
7. To comply with policies and procedures relating to child protection, safeguarding and all appropriate school policies and procedures.
8. To liaise with parents and carers of identified pupils and complete home visits, signpost further support from external agencies and contribute to meetings as and when required. 
9. To ensure all relevant communication is logged on CPOMS and effectively monitored and actioned.
10. To communicate and consult with other staff and students
11. Where appropriate, to communicate and co-operate with internal/external individuals and bodies
12. To keep accurate records in SIMS/CPOMS/Assess, Plan, Do, Review paperwork. 
13. To participate actively in team meetings and training programmes where appropriate
14. To promote the general progress and well-being of individual students
15. Any other duties as reasonably directed by the Headteacher.

Other Duties
1. Whilst every effort has been made to explain the duties and responsibilities of the post each individual task undertaken may not be identified.
1. Staff are expected to comply with any reasonable request from the Headteacher to undertake work of a similar level that is not specified in this job description.
1. The school will endeavour to make the necessary adjustments to the job and working environment to enable access to employment opportunities for disabled job applicants or continued employment for any employee who develops a disabling condition.
1. All staff at Upton Hall School, teaching and support, have a crucial role to play in setting standards. Through a professional, caring and sensitive approach based on mutual respect, we achieve a great deal. In particular, we expect all staff to be committed to our FCJ ethos as we encourage our pupils to use their talents and gifts in the service of others.

This job description is current at the date shown but in consultation with you may be changed by the Headteacher to reflect or anticipate changes in the job commensurate with the salary and job title.
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