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Job Description: After School Care Assistant
Reporting to:	Wrap Around Care Manager

Overall purpose of the job:
To assist with the operation and delivery of the After School Club including supervision of the children for each session.  

Key responsibilities:
· To assist with the daily after school provision to ensure the quality of child care provision is of a high standard through creating: 
· A safe, stimulating and caring provision appropriate to the developmental needs of the children in order to enable children to develop their social, cognitive and physical skills and to meet their emotional needs; 
· A wide range of play experiences
· To maintain a supportive and secure atmosphere where children feel confident that their feelings will be respected and they may confide in those caring for them
· To assist in the preparation of the club each day so that when the children arrive it is functional, and that at the end of each session all equipment is stored away and the premises are left as they were found
· To assist in the provision of a suitable snack for the children, ensuring that it is hygienically and safely prepared and served
· [bookmark: _GoBack]To in consultation with the Wrap Around Care Manager ensure that the Club is appropriately resourced for the children’s entertainment.

General Duties
•	To work flexibly to meet the Schools requirements including on occasion working in other departments as directed by your line manager. 
•	Comply with all School policies and procedures. Within these boundaries, staff are expected to use initiative to resolve problems and address issues. 
•	Be committed to safeguarding and promoting the welfare of children at all times
•	Ensure the quality standards and performance measures applying to your area of work are met and facilitate continuous improvements in all aspects of the post. 
•	Maintain a safe environment by working within Health & Safety guidelines and being aware of your responsibilities for health and safety. 
•	Value diversity and promote equal opportunities 
•	Comply with GDPR and data protection legislation and relevant policies and procedures where applicable. 
•	Participate in appraisal activities as required. Undertake further training as needed to ensure up to date knowledge and implementation of best practice. 
•	All Bury Grammar Schools’ employees are expected to act as ambassadors for the Schools and promote the organisation and its services positively as well as behave in a manner consistent with the Schools’ Values at all times.
•	Undertake any other duties and tasks appropriate to the grade and character of work as may reasonably be required.

The details contained in this job description reflect the content of the job at the date the job description was prepared. However, over time, the nature of individual jobs inevitably changes; existing duties may be lost and other duties gained without changing the general character of the duties or the level of responsibility entailed. Consequently, the Schools will expect to revise this job description from time to time and will consult with the job holder in so doing.

Person Specification: After School Care Assistant 
· To be approachable to both adults and children
· To be well presented 
· To be a good communicator 

	Qualifications
	Desirable/  Essential

	· hold or be working towards NVQ level 3 in Childcare – or an equivalent qualification
	E

	· hold or be willing to undertake the training for a current First Aid certificate 
	E

	· hold  or be willing to undertake the training in Food hygiene 
	D

	Experience
	

	· previous experience of working with primary school aged children
	E

	Knowledge
	

	· have a full commitment to safeguarding children and be dedicated to working with young children
	E

	· be computer literate
	E

	Skills
	

	· be able to inspire confidence in others
	E

	· be good at organising her/himself and others
	E
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