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JOB DESCRIPTION

Title of Post:	Teaching Assistant 
(Lower School – Year 3 and 4)

Responsible to:	The Lower School Teachers and Head of Lower School

Responsibilities:

· Ensure the physical and emotional security of the children.
· Bring to the attention of the class teacher any child who is causing concern.
· Ensure the behaviour policy is followed.
· Assist in supervising play and mealtimes.
· Assist the children in ICT, swimming and games.
· Ensure, through gentle guidance, that the children move around the grounds sensibly and in an orderly way.
· Support the children in their learning, under the guidance of the class teacher, recognising the specific needs and abilities of the children.
· Administer first aid when necessary, ensuring records are kept up to date, and all relevant adults informed.
· Carry out any routine and administrative duties as outlined by the class teacher.
· Provide a good role model for the children, showing empathy, love and care.
· Communicate with colleagues, parents and responsible adults courteously and professionally, ensuring all relevant adults are kept informed, and all record-keeping systems adhered to.
· Dress in an appropriate manner in accordance with the school dress code, and in an appropriate way for physical activities.
· Be directly involved in before and after-school activities on a rota basis.
· Attend any INSET as required by the school.
· Accompany classes on school trips as required.
· Adapt willingly and professionally to changes and initiatives
· Help with displays and mounting.

The following duties are ones which all staff are required to perform:
· Observe health and safety procedures and work safely at all times;
· Be responsible for your own continuing self-development, undertaking training as appropriate to the working environment and location, and developments in your role;
· Hazlegrove Preparatory School is committed to safeguarding and promoting the welfare of children.  The school has a range of policies and procedures for child protection and security.  All staff at Hazlegrove are expected to understand and follow all of these policies and procedures as part of their professional responsibilities.
· The post holder may be reasonably required to perform duties other than those given in the job description for the post. The particular duties and responsibilities attached to posts may vary from time to time without changing the character of the duties or the level of the responsibility entailed.
· Conduct yourself with professionalism, tact and diplomacy at all times as a representative of the school in line with School procedures.
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