

Job Description and Person Specification
Teaching Assistant: 

	Salary/Grade:         £19,000 - £25,000	

Reporting to:          HLTA		



	Job Summary: The Teaching Assistant works as part of the wider curriculum and pastoral team to support learners with Special Educational Needs and Disabilities (SEND) across creative or academic study programmes. The post holder provides tailored academic, creative, and pastoral support, enabling students to access learning, develop independence, and achieve their individual outcomes within a safe and inspiring environment.



	Key Role Specific Responsibilities: 

· Builds positive, professional relationships with learners.
· Monitors student wellbeing and follows safeguarding procedures where concerns arise.
· Implements positive behaviour strategies in line with college policy.
· Contributes to maintaining a safe, respectful, and inclusive learning environment.

· Supports learners to regulate emotions, develop communication skills, and build positive peer relationships.
· Promotes independence by gradually reducing support where appropriate.
· Encourages resilience, participation, and self-advocacy.

· Works alongside creative tutors in studios, workshops, rehearsal spaces, and digital learning environments.
· Supporting the delivery of vocational / subject specific curriculum including embedded functional skills
· Adapts materials to meet individual learning needs.
· Supporting the baseline and ongoing assessment of learners
· Supports practical engagement in creative disciplines.
· Assists with exhibitions, performances, live briefs, and external visits.
· Supporting the delivery of accreditation where appropriate.
· Facilitating PFA, tutorial and work experience sessions.
· Contribution to the provision and promotion of relevant IAG for learners.

· Maintains accurate and timely records of support provided and student progress.
· Contributes to EHCP reviews and multidisciplinary meetings.
· Works collaboratively with teaching staff and families.
· Strategies to positively and productively involve parents/carers, the wider community and the business community in the life of the college

· Engages in regular CPD to develop knowledge of SEND and inclusive practice.

· Any other duties as reasonably requested e.g., general admin responsibilities and upkeep of classroom and buildings.





	College Specific Responsibilities: 
· Upholds the college’s values of creativity, inclusion, and respect.
· Maintains confidentiality and professional boundaries.
· Demonstrates flexibility within a dynamic creative learning environment.
· Actively contributes to continuous improvement of provision for learners with SEND.
· Safeguarding awareness and promotion in all aspects of role to promote the welfare of children and vulnerable adults
· Health and safety awareness and promotion in all aspects of the role including area / individual risk assessments
· Equality and Diversity awareness and promotion in all aspects of the role
· Learner Voice awareness and promotion in all aspects of role
· Sustainability awareness and promotion in all aspects of the role




	Person Specification: 

· Relevant qualifications in English and Maths, with training (or willingness to train) in SEND, safeguarding, and inclusive practice.
· Ability to build positive, professional relationships and foster a safe, respectful, and inclusive learning environment.
· Ability to adapt learning materials to meet individual needs across creative and vocational contexts.
· Ability to promote independence, resilience, participation, and self-advocacy while gradually reducing support appropriately.
· Ability to work collaboratively with teaching staff, families, and external professionals, including contributing to EHCP reviews.
· Strong organisational, communication, and teamwork skills, with a proactive and reflective approach to CPD.
· Commitment to safeguarding, equality, diversity, inclusion, and undertaking additional responsibilities as required.
· Knowledge of Ofsted framework / external quality standards
· Competent in MS Office




