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Oaklands School
Job Description
Occupational Therapist
Grade:  £37098 to £43734 (salary according to experience)

Point 39 to Point 46 Hounslow Single Pay Scale
Equivalent to NHS Band 7 
Hours of work:  36 per week – hours negotiable over a 5 day period
Contract Type: 
Full Time, and permanent
Responsible to: 
Heads of Schools, Head Teacher
Annual leave: 24 days to be taken during school holidays
Main purpose of the job

· To provide an onsite Occupational Therapy Service, ensuring that the school facilities are fully utilised to deliver Occupational Therapy programmes.
· To liaise with, monitor and report on OT delivered by other providers.
· To support and train Oaklands staff so that they become increasingly skilled in delivering sensory and motor programmes while the school expands to its capacity
· To work across both primary and secondary sites in Isleworth and Hounslow

Oaklands would like to move towards an in house model for the provision of Occupational therapy. That model is not currently in place, however if this is achieved this appointed candidate will lead the team and be responsible for both day to day line management and  performance management.
Main responsibilities and tasks

1. To track the delivery of OT programmes, according to the needs identified in Education Healthcare plans and ensure that identified therapy is delivered.

2. To liaise with the visiting therapists commissioned by the LA ensuring they have the information they need to meet student needs.
3. Ensure that OT equipment is ordered and available throughout the school. To set up and maintain an inventory of equipment and a system for monitoring its location and how it is used.

4. To manage the OT budget.

5. To make application to the Local Authority for large high value equipment needed for individual students which cannot be provided from the OT budget.

6. To produce a termly report on the status of Occupational Therapy delivery for the Head Teacher and Governing Body.
7. To set up, develop and establish use of Oaklands facilities; gym, outside gym and sensory play areas, sports hall and OT room to effectively deliver OT programmes.
8. To deliver some group therapy on a weekly timetable and produce reports for annual reviews on work undertaken, as part of the school review report.
9. To take on a small caseload of students who have the greatest sensory needs. If Oaklands achieves an in house model this caseload will grow.
10. In some cases to trial OT programmes designed by the commissioned therapists and provide feedback.

11. To deliver induction and in-service training regarding Occupational Therapy to Oaklands staff, and training workshops for parents.
12. Member of Oaklands behaviour support team.
13. Organising and running workshops and training programmes for parents

14. Any other duty as required by the head teacher commensurate with the post.
KEY RELATIONSHIPS (INTERNAL AND EXTERNAL) 

1. Staff at Oaklands School

2. LA commissioned therapy provider (currently Hounslow HUB)
3. parents
4. School Leadership team

6. School Governors.
Equal Opportunities: The School has a strong commitment to achieving equality of opportunity and expects all employees to implement and promote this in their own work.

Health and Safety: The School is committed to a healthy and safe working environment and expects all its employees to implement and promote its policy in all aspects of their work. 

Confidentiality: The School is committed to maintaining the privacy of all its staff and pupils.  It expects all staff to handle all individuals’ personal information in a sensitive and professional manner.  All staff are under an obligation not to gain access or attempt to gain access to information they are not authorised to have. 

Safeguarding: The School is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults and expects all staff and volunteers to share this commitment.

SIGNATURES

Name of Line Manager: …………….…………………………………………………..

Signed.…………………………………………… Dated……………………………….

Name of Post holder: ………………………………………………………………...

Signed…………………………………………. Dated……………………………… 
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