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Blessed John Henry 

Newman RC College
JOB DESCRIPTION 

	JOB TITLE
Safeguarding Officer 

	DEPARTMENT
Pupil Wellbeing

	GRADE 
Grade 6 [23-27] Actual Salary £25,268 - £28,552 per annum.  

36:40 per week, term time only + 15 days


Generic Responsibilities

· Endeavour to maintain and develop the Roman Catholic character of the school in accordance with the directions given by the School Governors and subject thereto to those given by the Headteacher.  

· Provide an education for the whole child and fostering in and through a Catholic atmosphere those qualities which will enable each individual to live happily and develop fully his or her intellectual, moral, physical, social, emotional and spiritual qualities.
Any Special Conditions of Service: 

· Mileage Allowance is payable. 

· The Postholder will be required to attend occasional evening and weekend meetings  
· It is expected that annual leave will be taken during school holidays in line with the needs of the College.    
· The college is aware that the unique nature of this role may include the Postholder being contacted ‘out of hours’ by external partners. Where this occurs, the college will do its utmost to limit the impact and will discuss appropriate solutions with the postholder. 

· The college operates a Smoke Free Policy for all its employees and applies to any building and associated grounds within the immediate vicinity of the College which is wholly owned, leased or operated and occupied by Newman College. 
· Appointment is subject to enhanced DBS check
	JOB PURPOSE

The successful applicant will be the Deputy Designated Child Protection Officer, to safeguard and protect the young people and staff of Newman College through the delivery of safeguarding training, updates and policies and procedures. Through sharing learning, as appropriate with staff, volunteers and governors. Receiving safeguarding referrals and coordinating a procedure, which addresses and prioritises the needs of those affected by liaising with statutory agencies within legal requirements.  


	· Refer all cases of suspected abuse to an appropriate agency, social care and police in cases where a crime may have been committed. 

· Liaise with senior staff where appropriate

· Act as a source of support, advice and expertise to staff on matters of safeguarding and when deciding whether to make a referral by liaising with relevant agencies

· Obtain access to resources and attend any relevant or refresher training courses

· Liaise with primary partner schools to ensure smooth transition for children who are currently working with multi agencies

· Encourage a culture of listening to children and young people taking into account their wishes and feelings so that measures may be put in place to protect them

· Respond appropriately to disclosures and concerns which relate to the wellbeing of a child or young person

· Maintain accurate, confidential, secure and up to date documentation on all cases of safeguarding and child protection

· Coordinate referrals to multi agencies and where appropriate act as the lead in professionals meetings

· Being alert to the signs and symptoms of abuse

· Meeting with parents where appropriate/necessary to express concerns where a full referral is not considered necessary at that point

· Making appropriate referrals about actual or suspected abuse

· Informing parents/carers of the above, where appropriate

· Providing reports as required


	STANDARD DUTIES

· To actively promote the equalities and diversity agenda in the workplace and in service delivery.

· To be familiar with customer care and Health and Safety policies of the school.

· Improve one’s own practice through training observation, evaluation and discussion with colleagues. Recognize one’s own strengths and areas of expertise and use these to advise and support others.

· Keep abreast of current developments in your area networking with colleagues and professional associations. 

· Attend and participate in meetings within the school as required.

· Contribute to the overall work and ethos of the school and contribute to the promotion of the school through marketing e.g. open evenings and media publications
· Appreciate and support the role of other people in the team.

· Work flexibly and undertake other duties of an equivalent nature that may be required by the Headteacher.

· All support staff take an active role in the care and guidance of pupils and the post holder will be expected to fulfill the role of assistant to the Lead Form Tutor.



	CONTACTS

Pupils, staff, parents, external agencies and visitors.




	RELATIONSHIP TO OTHER POSTS 

Responsible to: Deputy Headteacher 



	
	DATE
	NAME
	POST TITLE

	PREPARED
	G R Potts
	June 2022
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