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NAME:				

JOB TITLE:				Year Lead

ACCOUNTABLE TO:		Primary Headteacher



Job purpose

· To coordinate and evaluate teaching and learning within the specified year group to ensure continuity and progression throughout the curriculum, so that children meet their targets.
· To collaborate with other staff to achieve the above.
· To make strategic evaluations of personnel issues as a supportive and well-motivated team member.

Teaching and Learning

· Lead by example as a teacher and as a leader, achieving high standards of pupil attainment and progress, behaviour and motivation through effective teaching.
· To be responsible to the Head of Primary for coordinating and leading the work of the Year Group supporting and advising where appropriate.
· To monitor the quality of teaching and learning in the year group, in line with our school policy.  This may include lesson observations, monitoring of short and medium term planning, curriculum scrutiny of pupils’ work and pupil voice.
· To monitor the standards of achievement (progress and attainment) and behaviour within their year group to ensure continuity and progression.
· To review and implement medium and long term planning in their Year group to ensure coverage, key objectives, progression and a range of broad balanced learning experiences across the Key Stage.
· Set appropriate expectations for staff and pupils in relation to standards of pupil’s achievements and the quality of teaching and establishing clear targets for improving and sustaining pupils’ achievement.
· Support subject leaders in the development and implementation of curricular initiatives, display and the School Development Plan.
· Support the process of teaching and learning in accordance with agreed policies and guidelines.
· Support Year Group staff to meet Appraisal targets.
· To monitor and promote effective transition arrangements to ensure continuity and progression for all pupils.

Recording & Assessment

· Have input into the target setting process for raising achievement for pupils.
· Ensure formative assessment is used consistently in line with school policy
· Ensure summative (in-school) is well coordinated and moderated.
· Ensure children are well prepared for national summative assessment.
· Monitor attainment and progress and produce Achievement reports
· Monitor planning to ensure appropriate pitch and Foundation ‘Mastery for all’.  Also to be aware that disadvantaged and most able children’s needs are being met through intervention and/or enrichment.

Leadership

· Support the Headteacher in providing a clear vision and direction for the development of the school.
· Take a leading role in specific project(s) to be decided with the Headteacher
· Contribute to decisions on all aspects of policy development and organization by playing a significant role in the preparation, implementation and monitoring of the school’s development plan (SDP)
· Attend Senior Leadership Team meetings as required and report back to staff when necessary.
· Be a strong advocate for change and champion school improvement, embracing and implementing to national agenda
· Convey a positive ‘can do’ attitude, motivate and inspire staff and present a ‘united front’ to secure successful outcomes of school initiatives.
· Establish good relationships, encourage good working practices and support teachers and teaching assistants in Year team.
· Plan, organize and chair Year meetings as appropriate in order to ensure school policies and practices are being implemented and consistency is evident
· Liaise with teaching assistants timetabled within Year group and outside agencies including school SENCO.
· Appraise and line manage staff linked with the year team.
· Occasionally attend and present at Governors meetings.

Standards and Quality Assurance

· Support the aims and ethos of the school.
· Liaise with and report to the Head of School/Governors/Directors when appropriate, to facilitate their overview of school leadership and management.
· Attend and participate in open/parent evenings.
· Uphold the school’s behaviour code and uniform regulations.
· Participate in and lead staff training.
· Participate in Continuing Professional Development.
· Attend team and staff meetings.
· Develop links with neighbouring schools.


People and relationships

· Sustain effective, positive, professional relationships with all staff, pupils, parents and Trust members along with community
· Encourage moral and spiritual growth and civic and social responsibility amongst pupils, actively promoting British Values.
· Manage innovation and change.
· Work collaboratively.
· Manage and develop effective working relationships with all staff in the school.
· Model good practice by building constructive and collaborative relationships with parents.
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· When required, lead the professional development of all staff through example: coaching, peer support, appraisal and target setting.
· Contribute to the audit of staff development and training needs and the provision of effective INSET.
· Ensure support and training during the induction of new staff and for trainee teachers with Head of School.
· Ensure appropriate subject manager work plans are implemented, monitored and evaluated.
· Ensure the maintenance of a structured environment for effective teaching and learning, for good behaviour and discipline for pupils.
· Manage the resources for a specific subject area or a whole school aspect to be agreed.



Signed (Teacher): ……………………………………………….	Date:..………………


Signed (Appraiser): …………………………….…………	Date: ……………….

THIS POST IS EXEMPT FROM THE REHABILITATION OF OFFENDERS ACT, 1974
Avonbourne International Business & Enterprise Trust is committed to safeguarding and promoting the welfare of children and young people and expects all staff and volunteers to share this commitment
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