APPLICANT PACK




Dear Applicant,

We are an ‘Outstanding’ (Ofsted 2023) secondary academy, established in 2018 to provide an ex-
cellent education for children in Wimbledon.

Two years after opening, we moved into our brand-new building which is modern, bright and
equipped with state-of-the-art facilities in every area of the curriculum. We are oversubscribed
and fortunate to have an amazing level of support from the community with waiting lists for
entry into every year group of our academy.

Our academy is an exceptional place to learn, providing an ambitious but happy and inclusive
environment. We have high expectations of our students of all starting points and abilities. We
know that our students will leave us academically successful, but we also want them to be well-
rounded individuals with a highly developed social conscience, ready to lead in their communi-
ties and beyond. Our motto is ‘make a difference’ and our students and staff give nothing except
their very best in pursuit of making a difference to their lives and the lives of others around
them.

Three words are crucial to how we guide students to be able to ‘make a difference’: independ-
ence, integrity and resilience.

Independence means we support students to develop their skills and attributes, so they have
everything they need to succeed. We set challenging targets and raise aspirations so every sin-
gle one of our students reaches their potential.

Integrity means staff and students must be fair and truthful and have the courage to take the
right action in every situation, even when no-one is looking.

Resilience means we give students the tools to recover from difficulties. We show students how
taking risks and making mistakes is all part of the learning journey. We also show students how
hard work brings success, and support them to persevere with all challenges.

We are looking for a hardworking, ambitious and dynamic Teaching Assistant to join Harris
Academy Wimbledon at this exciting time.

There is a great deal of collaborative working and sharing of good ideas about what works
within secondary academies at Harris. The successful candidate will be joining a friendly and
outward looking group where professional development and progression opportunities are
second to none.

I look forward to receiving your application.
Yours sincerely,

Joanne Larizadeh
Principal




The academy is committed to safeguarding and promoting the welfare of children and young
people and expects all staff to share this commitment.

Main Areas of Responsibility

1) Main Duties

To be responsible for a small group of students who are on the reading recovery pro-
gramme to improve their reading ages.

To support in the school library as and when needed.

To establish good relationships with students, acting as a role model and being
aware of and responding appropriately to individual needs.

To encourage students to interact with others and engage in activities led by the
teacher.

To set challenging and demanding expectations, promoting self-esteem and inde-
pendence.

To prepare and maintain equipment/resources as directed by the teacher and assist
students in their use.

To undertake student record keeping as requested.
To attend relevant meetings as required.

To accompany teaching staff and students on visits, trips and off-site activities as
required.

2) Support for the Academy

Comply with and assist with the development of policies and procedures relating to
child protection, health, safety and security, confidentiality and data protection, re-
porting all concerns to an appropriate person.

Be aware of and support difference and ensure all students have equal access to op-
portunities to learn and develop.

Contribute to the overall ethos/work/aims of the academy.

Establish constructive relationships and communicate with other agencies/
professionals, in liaison with the teacher, to support achievement and progress of
students.

Participate in training and other learning activities as required.

Recognise own strengths and areas of expertise and use these to advise and support
others.

Be responsible for the provision of out of school learning activities within guidelines
established by the academy.



Manage other teaching assistants and undertake recruitment, induction, appraisal,
training and mentoring for other learning support assistants if required.

Assist teachers in offering mentoring support and guidance to other teaching assis-
tants undertaking formal training.

Offer mentoring support and guidance for older students undertaking work experi-
ence activities within secondary schools.

Support and guide other less experienced learning support assistants’ work in the
classroom when required and lead training for other learning support assistants.

3) Other Specific Duties

To lead homework club ensuring letters are sent home to parents, students are fo-
cused and engaged and complete homework;

To work with other members of the support team to ensure homework club is super-
vised after school until 4.30pm.

To be a role model for the students of the academy;

Under the direction of the Academy Leadership Group, undertake such other tasks
that may be required to further the efficient running of the academy, commensurate
with the level of the post holder;

To participate in academy trips/visits when requested;

To be responsible for own professional development, identifying training needs and
requesting courses as appropriate.

Academy Ethos

To undertake whole Academy duties as outlined in responsibilities agreed each year.

To engage actively in the performance review process, addressing appraisal targets
set by the line manager each Autumn term.

To promote equal opportunities and celebrate diversity in all aspects of the academy.

To play a full part in the life of the Academy community, to support its distinctive
aim and ethos and to encourage staff and students to follow this example.

To promote actively the Academy’s corporate policies.

To comply with the Academy’s Health and Safety policy and undertake risk assess-
ments as appropriate.

To show a record of excellent attendance and punctuality.
To adhere to the Academy’s Dress Code.

To support and attend academy events such as open evening.



o  To be familiar with and promote safeguarding requirements, demonstrating adher-
ence to the DfE Guidance ‘Keeping Children Safe in Education and the academy’s
Safeguarding/Child Protection policies.

. To be aware of and comply with all Academy and Federation policies and procedures,
in particular those relating to conduct, child protection (as above), health, safety and
security, confidentiality and data protection, reporting all concerns to an appropri-
ate person.

Disclaimer

We will consider any reasonable adjustments under the terms of the Equality Act (2010) to ena-
ble an applicant with a disability (as defined under the Act) to meet the requirements of the
post. The job-holder will ensure that academy policies are reflected in all aspect of his/her
work, in particular those relating to:

. Equal Opportunities

. Health and Safety

. General Data Protection Regulations (2018)

o  Safeguarding children

The academy is committed to safeguarding and promoting the welfare of children and young people
and expects all staff to share this commitment. Successful candidates will be required to undertake an
Enhanced Disclosure & Barring Service (DBS) check.




Attributes

Experi-
ence

Qualifica-
tions and
Training
Knowledg
e and
Skills

Description

Experience working with children of relevant age
Experience of working with students with additional needs

Experience of delivering literacy and reading/writing recovery
programmes

Understanding of the school curriculum.

Ability to assess progress and performance.

Understand and support the importance of physical and emotion-

al wellbeing.

Ability to maintain intervention records.

GCSE Grade C or above in English and Maths.

Good working knowledge of ICT.
Proven, successful experience in accelerating progress for
groups of pupils against agreed outcomes

Proven ability to plan using specialist knowledge, successful
learning opportunities for small groups of children.

Ability to assess children’s progress in line with school policy

and procedure (e.g. marking & feedback, monitoring and evalu-

ation)

Positively and effectively manage behaviour in line with school
policy and procedure

Ability to use clear language to communicate information un-
ambiguously

Ability to write detailed reports, letters
Good organisational skills
Ability to remain calm under pressure

Ability to support the work of children and move their learning
on

Ability to manage own time effectively

Demonstrate creativity and an ability to resolve routine prob-
lems independently

Ability to establish rapport and respectful and trusting relation-

ships with children, their families and carers and other adults
Ability to work effectively with a range of adults
Know when, how and with whom to share information

Ability to critically evaluate own performance

Desirable

Experience of
working in an
inner city
school.

Experience of
working with
students from
a range of
ethnic back-
grounds.

Degree or
equivalent.

Knowledge of
SEND sys-
tems.
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‘Outstanding’ (Ofsted 2023) secondary academy
Brand-new building with state-of-the-art facilities
Oversubscribed with waiting lists for entry into every year group

We value our exceptionally dedicated and talented staff whose
hard work enables our students to leave us academically successful,
and as well-rounded individuals

Our motto is ‘make a difference’ and our students and staff give
nothing except their very best in pursuit of making a difference

to their lives and the lives of others around them

A dynamic, inclusive and supportive team

Harris Academy Wimbledon is the perfect place to kickstart your teaching career or build
on your expertise and progress into leadership. We offer a unique and dynamic teacher-
centred approach to professional development comprised of five pathways:
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At HAWI we really take care of our staff (g._(&))_

Sports and
social activities







