Job Description 

Post:			Minibus Driver 				 

Location:		King Edward VI College, Nuneaton
Hours:			Zero Hours Ad Hoc Term Time Only 
Hourly Rate:		£12.83 per hour 
Responsible to:		Premises Leader 

Overall/Key purpose

To transport students, in a safe and timely fashion, to and from college, based upon a pre-determined route.

To be responsible for the health, safety and welfare of students when in or around the minibus.

Main Duties and responsibilities

Vehicle Driving Duties

· To drive the college minibus to work schedules as required.
· Where possible, using a college mobile ‘phone or pre-printed college lists, minimise the occasions when a student misses their college transport. From time to time this will require driver discretion if, for instance, s/he knows a student will arrive 1-2 minutes after the scheduled departure from a stated pick-up point. 
· To be responsible for the behaviour of students once on the minibus, ensuring seatbelts are worn at all times and all baggage is stowed appropriately, to maintain the safety of passengers at all times.
· To provide a safe and friendly service at all times, conforming to Health and Safety requirements and safe practices in respect of the Health and Safety at Work Act, Highway Code, Road Traffic Act, and other relevant legislation and college policies.

Vehicle Maintenance Duties

· To be responsible for the daily cleanliness and safety checks of the vehicle, including exterior bodywork and tyres, to ensure the vehicle is roadworthy before setting off.
· To ensure the minibus is sufficiently fuelled in readiness for all journeys.
· To report to the Premises Leader any safety or security problems relating to the minibuses or students using the minibuses. 
· To complete journey logs, secure the vehicle after each journey, and ensure the safe return of keys to the Premises office.
· To report any accidents, damage incurred to the vehicle, and possible offences under the Road Traffic Acts as soon as possible, to the Premises Leader.




Commitment to own Professional Development 

a) The postholder will have the opportunity to access training and development in support of their role.

Professional Conduct

All members of staff have a responsibility for promoting and safeguarding the welfare of children and young persons they are responsible for or come into contact with.  The postholder will have unsupervised contact with students on a daily basis and will be required to adhere to the college’s Safeguarding Policy and Procedures.

In addition, all staff are expected to:

· To work in accordance with the College Values.
· To carry out the responsibilities of the post with due regards to The College’s Equality and Diversity policies.
· To operate in accordance with the College’s Health & Safety Policies and comply with the duty that all employees must work safely and not to put others at risk.
· To act in accordance with provisions of the College Staff Code of Conduct.
· To abide by the College’s Data Protection Policy.
· To use information technology systems as required, in compliance with the College IT Policy.
· To accept the shared responsibility with the colleagues for management of student behaviour through collective overside of the College during the day.
· To attend and contribute to team and wider staff meetings.
· To participate in the College’s appraisal process, respond positively to constructive feedback and undertake regular and appropriate professional development.
· To support, as required the College’s Open Days / Evenings as require and contribute to the production of publicity materials.
· To comply with and follow all other College policies and procedures in force (available on the college landing page)
· To undertake such oth.er duties as required which are appropriate for the level of responsibility.


















	PERSON SPECIFICATION FOR POST OF MINIBUS DRIVER

	
	
	ASSESSMENT METHOD


	
	Essential
	Desirable
	
	Certificate
	Application Documents
	Reference
	Selection Process

	Qualifications

	Full clean driving licence
	
	
	
	
	
	
	

	A ‘D1’ classification on the driving licence
	
	
	
	
	
	
	

	Pass an independently monitored minibus driver assessment
	
	
	
	To be paid for by the college and carried out once the preferred candidate/s indicate their intention to accept the post, if offered 

	
	
	
	
	
	
	
	

	Experience and Interests

	Experience or working in a school or college environment, or with young people 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Skills and Understanding

	Good knowledge and awareness of health and Safety issues, the Highway Code, and a driver’s legal responsibilities
	
	
	
	
	
	
	

	Ability to carry out basic vehicle safety checks
	
	
	
	
	
	
	

	Ability to operate effectively individually and as part of a team
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	Personal Attributes

	Suitable to work with children and young people
	
	
	
	DBS
	
	
	

	Commitment to high standards of service
	
	
	
	
	
	
	

	Diplomacy and tact
	
	
	
	
	
	
	

	Enthusiasm
	
	
	
	
	
	
	

	Physically fit
	
	
	
	
	
	
	

	Work on own initiative
	
	
	
	
	
	
	

	Able to relate to young people
	
	
	
	
	
	
	

	Well organised
	
	
	
	
	
	
	

	Flexible working
	
	
	
	
	
	
	





