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Job description: Teaching Assistant 3
Position: 
Teaching Assistant (Progress Assistant/Learning Support Assistant)
School:

Holyoakes Field First School 
Salary: 

TA3, pts 7-17
Hours: 
30 hours per week  
Reporting to: 
Assistant Headteacher 
Main Purposes of the Job:

· To work collaboratively with the classroom teachers and senior leaders

· To provide a high standard of physical, emotional, social and intellectual care

· To facilitate and promote children’s learning and development

· To take part in the planning, development and delivery of the curriculum

· To assist the teachers in raising achievement of all children, including those with special physical, emotional and educational needs

· To support individual and small groups of children in specific areas of the curriculum, e.g. language and communication, early phonics and reading, numeracy.

· To observe and monitor pupils’ progress and adapt agreed approaches to their particular needs

· To assist in the maintenance and development of records of children’s developments and attainments and support in the tracking and monitoring of progress

· To carry out specific administrative/ procedural tasks to support teachers

· To provide short-term cover supervision

Main Responsibilities and Tasks:

Under the educational plan agreed with line manager:
Support for Pupils

· Use specialist (curricular/learning/behavioural management) skills/training/ experience to support pupils.

· To work collaboratively with the classroom teacher in the planning of work programmes for individuals and groups of children.

· Establish productive working relationships with pupils, acting as a role model and setting high expectations.

· Promote the inclusion and acceptance of all pupils within the classroom.

· Support pupils consistently whilst recognising and responding to their individual needs.

· Encourage pupils to interact and work co-operatively with others and engage all pupils in activities.

· Promote independence and employ strategies to recognise and reward achievement of self-reliance.

· Provide feedback to pupils in relation to progress and achievement
Support for Teaching Staff

· To make a considerable contribution in all stages of the planning cycle to ensure full and effective evaluation of children's curriculum experiences, i.e. planning for children's curriculum experiences, organising and managing learning experiences, intervene in/direct experiences, assess quality of experiences and recording achievement.

· Supervise the activities of individuals or groups of children to ensure their safety and facilitate their physical and emotional development.

· Actively engage in the delivery of the educational work programme and activities developed by the teacher.

· Work with teachers to establish an appropriate learning environment.

· Monitor and evaluate pupils’ responses to learning activities through observation and planned recording of achievement against pre-determined learning objectives.

· Provide objective and accurate feedback and reports as required, to teachers on pupil achievement, progress and other matters, ensuring the availability of appropriate evidence.

· Be responsible for keeping and updating records as agreed with teachers, contributing to reviews of systems/records as requested.
· Promote positive values, attitudes, and good pupil behaviour, dealing promptly with conflict and incidents in line with established policy and encourage pupils to take responsibility for their own behaviour.

· Liaise sensitively and effectively with parents/carers as agreed with teachers within your role/responsibility and participate in feedback sessions/meetings with parents with, or as directed.
Support for the Curriculum

· Implement agreed learning activities/teaching programmes, adjusting activities according to pupil responses/needs.

· Support the use of technology in learning activities and develop pupils’ competence and independence in its use.

· Help pupils to access learning activities through specialist support.

· Determine the need for, prepare and maintain general and specialist equipment and resources.
Support for the School 

· To co-ordinate the work of individual or group of teaching assistants including on the job training of other teaching assistants. (Grade 3/4)

· Be aware of and comply with policies and procedures relating to child protection, health, safety and security, confidentiality and data protection, reporting all concerns to an appropriate person.

· Be aware of and support difference and ensure all pupils have equal access to opportunities to learn and develop.

· Contribute to the overall ethos/work/aims of the school.

· Establish constructive relationships and communicate with other agencies/professionals, in liaison with the teacher, to support achievement and progress of pupils

· Attend and participate in regular meetings.

· Participate in training and other learning activities as required.

· Recognise own strengths and areas of expertise and use these to advise and support others.

· Provide appropriate guidance and supervision and assist in the training and development of staff as appropriate.

· Undertake planned supervision of pupils’ out of school hours learning activities.

· Supervise pupils on visits, trips and out of school activities as required

OTHER RESPONSIBILITIES

In addition to those duties and responsibilities outlined above, the contributions of each member of staff to the work at the school will include the following.
Other Duties
· To maintain personal and professional development to meet the changing demands of the job, participate in appropriate training activities and encourage and support staff in their development and training

· To undertake such other duties/training and/or hours of work as may be reasonably required and which are consistent with the general level of responsibility of this job

· To undertake health and safety duties commensurate with the post and/or as detailed in the Academy’s Health & Safety Policy

Personal and Professional Conduct 
· To play a positive role in the life of the school community;

· To maintain a high standard of discipline, appearance, punctuality and commitment in all Pupils;
· To promote parental and community involvement in the life and work of the school;
· Uphold public trust in the education profession and maintain high standards of ethics and behaviour, within and outside school.
· Have proper and professional regard for the ethos, policies and practices of the school, and maintain high standards of attendance and punctuality.
· Demonstrate positive attitudes, values and behaviours to develop and sustain effective relationships with the school community.
· Respect individual differences and cultural diversity.
· Safeguard and promote the welfare of children and young people and follow school policies and the staff code of conduct.

Contacts

In all contacts the post holder will be required to present a good image of the school in line with its ethos and values, deal with people in a professional manner, and maintain constructive relationships.

Internal:
Staff colleagues




Pupils


External:
Parents


External agencies
EQUAL OPPORTUNITIES 

Promote equal opportunities in all aspects of responsibility according to the school’s aims and objectives.
The duties described in this Job Description must be carried out in a manner which promotes equality of opportunity, dignity and due respect for all employees and service users and is consistent with the School’s Equal Opportunities Policy
NOTES:

Whilst every effort has been made to explain the main duties and responsibilities of the post, each individual task undertaken may not be identified. 

Employees will be expected to comply with any reasonable request from a manager to undertake work of a similar level that is not specified in this job description. 
The school reserves the right to alter the content of this Job Description, after consultation, to reflect changes to the job or services provided, without altering the general character or level of responsibility.
	Employee signed: 
	Date: 

	Headteacher signed: 
	Date 
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