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Wigmore Primary School


Job Description and Person Specification– Class Teacher 

Job title: Class teacher 
Salary: MPS/UPS
Contract type: part time/full-time /maternity cover/fixed term/ permanent 
Reporting to: Year Leader, Assistant Head Teacher and Head teacher

Purpose of post: 
The post holder has a teaching commitment in EYFS/KS1/KS2. The teacher will contribute to the School Plan, supporting the ethos, aims and vision of the school.

Duties and responsibilities:
The teacher will undertake all duties required of a qualified teacher identified in the School Teachers’ Pay and Conditions document and will undertake class teaching in a designated year group.
1. Meet the expectations set out in the Teachers’ Standards.
2. Assist in whole school, year group and lesson planning which meets the needs of all pupils.
3. Co-ordinate/act as subject specialist in a designated area, contributing to the design of an engaging and purposeful curriculum for all pupils. 
4. Assess, monitor, record and report on the learning needs, progress and achievements of assigned pupils, making accurate and productive use of assessment to secure good progress for all pupils.
5. To be responsible for the day-to-day work and management of the class, and the safety and welfare of the pupils, during on-site and off-site activities.
6. Support the school’s pastoral system, and ethos with adherence to the behaviour policy, maintaining good order and discipline.
7. Take part in and contribute to the school’s performance management and appraisal procedures, as appropriate to career stage expectations, including coaching and mentoring colleagues, monitoring of teaching and learning in specified areas, development of support staff.
8. Ensure personal professional development, being up to date with national and local developments, participating in whole school and individualised INSET and sharing good practice with others.
9. Make a positive contribution to the wider life and ethos of the school.
10. Comply with and contribute to the development, implementation and evaluation of the school’s policies, practices and procedures, in support of the school’s values and vision.
11. Communicate effectively with pupils, parents, carers and staff.


The teacher will be required to safeguard and promote the welfare of children and young people, and follow school policies including the staff code of conduct.

Please note that this is illustrative of the general nature and level of responsibility of the role. It is not a comprehensive list of all tasks that the teacher will carry out. The postholder may be required to do other duties appropriate to the level of the role, as directed by the Headteacher or line manager.


This job description may be amended at any time in consultation with the postholder.
Date: 	March 2019

Because of the nature of this job, it will be necessary for an Enhanced criminal record Disclosure to be undertaken. Therefore, it is essential in making your application you disclose whether you have any pending charges, convictions, bind-overs or cautions and, if so, for which offences. This post will be exempt from the provisions of Section 4 (2) of the Rehabilitation of Offenders 1974 (Exemptions) (Amendments) Order 1986. Therefore, applicants are not entitled to withhold information about convictions which for other purposes are ‘spent’ under the provision of the Act, and, in the event of the employment being taken up, any failure to disclose such convictions will result in dismissal or disciplinary action by the school. The fact that a pending charge, conviction, bind-over or caution has been recorded against you will not necessarily debar you from consideration for this appointment. 

Disclosures are handled in accordance with the CRB Code of Practice which can be accessed from the Children and Learning Department, HR Division, or on www.disclosure.gov.uk

We will consider any reasonable adjustments under the terms of the Disability Discrimination Act (1995),  to enable an applicant with a disability (as defined under the Act) to meet the requirements of the post.

The postholder will ensure that school policies are reflected in all aspects of his/her work, in particular those relating to; 
(i)    Equal Opportunities
(ii)   Health and Safety
(iii)  Data Protection Act (1984 & 1998)
(iv)  Code of Conduct

The School is committed to safeguarding and promoting the welfare of children and expects all staff to share this commitment. Applicants must be willing to undergo child protection screening appropriate to the post, including checks with past employers and the Disclosure and Barring Service.

CVs will not be accepted for any posts based in schools.



Person specification
This acts as selection criteria and gives an outline of the types of person and characteristics required to do the job.
Essential € - without which the candidate would be rejected
Desirable (D) – useful for choosing between two good candidates
	Please make sure, when completing your application form, you give clear examples 
of how you meet the essential and desirable criteria.

	Criteria
	Essential 
	Desirable 

	Education and training
	Qualified teacher status 
	Evidence of ongoing CPD

	Experience
	Teaching in the Primary phase – EYFS/KS1/KS2
	Working with children with English as an Additional Language and/or Special Educational Needs and/or vulnerable groups

	Skills and knowledge
	Knowledge of the National Curriculum
Knowledge of effective teaching and learning strategies to secure good outcomes for pupils
Able to effectively assess, plan and deliver high quality learning
A good understanding of how children learn
Ability to adapt teaching to meet pupils’ needs
Ability to build effective working relationships with pupils
Knowledge of guidance and requirements around safeguarding children
Knowledge of effective behaviour management strategies
Good ICT skills, particularly using ICT to support learning
	Ability to coach and mentor others

	Personal qualities 
	A commitment to getting the best outcomes for all pupils and promoting the ethos and values of the school
High expectations for children’s attainment and progress
Ability to work under pressure and prioritise effectively
Commitment to maintaining confidentiality at all times
Commitment to safeguarding and equality

	Ability to play a proactive role in the professional development of colleagues 

	Equality Issues
	Demonstrable commitment to inclusive teaching and learning.
Awareness of the effects of discrimination on pupils, parents, colleagues and policy.
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