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Job Description
Head of Learning Support
The new post holder will have the opportunity to overhaul the work of the department enabling the School to improve the effectiveness of its current provision for pupils with SEND. 
The current Job description is as follows: 
· Screen pupils new to the School in order to identify the likelihood of SEND 
· Organise reading tests for Years 7 – 9
· Ensure that pupils with SEND are recorded on SIMS and the Special Educational Needs and Disability Register 
· Inform and advise teaching staff and those with pastoral responsibilities on any SEND matters 
· Support teaching staff to remove barriers to learning for SEND and low ability pupils 
· Liaise with parents and external agencies regarding SEND 
· Access arrangements for whole school and public examinations
· Coordinate any SEND assessment or testing for pupils with barriers to learning to ascertain what level of support is needed   
· Support all SEND pupils at Key Stage transitions including pupils coming to and from the School. 
· Lead whole-school INSET when required 
· Liaise with Educational Psychologists, Assessors, Speech Therapists and any other SEND professionals 
· Work across whole age range 
· Provide background information about common Specific Learning Difficulties such as Dyslexia, ASD, ADD and ADHD
· Present key data in relation to progress and impact of Learning Support to Governors, Senior Leadership and External Inspectors 
· Complete the SEND section of the Pastoral Report each half term
· Teach multi-sensory, structured and engaging lessons to all age groups if necessary 
· Create Support Plans, Individual Educational Plans, Risk Assessments, Passports to Learning
· Communicate with a number of Local Authorities to ensure the needs of SEND pupils are been met 
· Interpret educational assessment and results 
· Manage the department budget 
· Update and oversee the Development Plan for SEND 
· Update the SEND policy and School Offer   
· Ensure pupils needs are met through alternative and additional support programmes 



At Silcoates we have a whole-school approach to Additional Needs policy and practice.  Students identified as having additional needs are, as far as possible, fully integrated into mainstream classes.  Every effort is made to ensure that they have full access to the National Curriculum and are integrated into all aspects of the school including the extended curriculum such as teams, trips and clubs.  
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Silcoates School

! ! An all-round education with an academic edge





