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Job Description School Librarian
Location:                                    Saint Benedict Catholic Voluntary Academy, Duffield Road, Darley Abbey,                      Derby, DE22 1JD
  Reporting to:	Deputy Headteacher



  Salary:	Band 4, SCP 11-17

 Hours of work:                              37 Hours per week, 40 weeks per year


Main Purpose of the job

· The management, development, promotion and evaluation of an effective learning resource and information service which supports and promotes reading, learning and teaching across the school.


Main Responsibilities

The School Librarian should be: 

· a partner with teaching staff in the education process 
· a partner in supporting individual students’ needs 
· an acknowledged expert in resource and information provision and management 
· a leader and partner with teaching staff in the collaborative design and implementation of information literacy programmes throughout the school 
· a leader in creating and developing a climate to promote and support reading for pleasure across the school 
· an acknowledged partner with all departments to effectively support and resource each key stage • a partner in out of hours learning
· able to provide support to teaching staff in the creation of classroom resources, to include reprographics where necessary

The post holder will;
● Oversee and facilitate the day-to-day running of the school library provision 
● Plan and implement library-based learning opportunities/lessons for students. 
Take responsibility for managing the library’s budget.
● Research and implement ideas and strategies for the development of the school library provision and its services, for staff as well as students. 
● Assist in implementing and developing the short, medium and long-term strategy for the library. 
● Indicate student successes and achievements, communicating with HoY and curriculum leads. 
● Nominate, train and develop student librarians. 
● Work with teaching staff and students to develop and promote reading for pleasure and participate in schemes with outside agencies, where possible. 
● Supervise students in the library, when the student is not the responsibility of a teacher in attendance. Supervise sixth formers using the library for independent study and maintaining a welcoming, supportive atmosphere conducive to positive learning experiences.
● Select, order, organise, promote and maintain library resources to support all curriculum areas, covering the full age and ability range of the school. 
● Catalogue, index and classify library resources. 
● Develop both book and non-book material into a resource that serves the curriculum including special needs and resources in languages other than English. 
● Minimise the loss of library resources through the implementation of the security system. ● To encourage purposeful use of the library for study, leisure and pleasure. 
● To manage the Library Management System and liaise with the external software providers. 
● To obtain statistics from the Library Management System to inform future planning. 
● Assist in the delivery of literacy intervention strategies. 
● Assist in the development and running of reading clubs and promoting a love of reading to all pupils throughout the whole school.
● Identify and refer students to SEN as appropriate, for required intervention. 
● Work directly with small groups of students or 1:1, where appropriate. 
● Participate in the evaluation of support programmes. 
● Work with regard to the SEN Code of Practice. 
● Attend relevant In-Service Training Courses and Days. 
● Establish a supportive relationship with staff, children and parents. 
● Liaise, where appropriate, with external agencies. 
● Encourage acceptance and inclusion of all children, ensuring equality of access for all pupils and staff to high quality learning resources.
● Provide feedback to students and colleagues concerning students’ learning and behaviour. 
● Evaluate students’ progress in library-based learning and monitor students’ participation, progress and responses to learning. 
· Supporting and advising staff and pupils in the selection and use of information resources to support their curricular and leisure needs. 
· Planning and delivering a programme to support the development and teaching of information literacy and learning skills in partnership with teaching staff and reinforcing these skills where appropriate. 
· Promoting reading and the enjoyment of reading in all its forms. 
· Promoting and publicising the services provided by the Library to the whole school community.
· Developing and maintaining links with other libraries and relevant organisations (e.g. SLS, county education advisers, public library service, universities and colleges and museums). 
· To provide support to teaching staff in the creation of classroom resources, to include reprographics where necessary. 
Person Specification

QUALIFICATIONS

•	Minimum of Level 2 or 3 in Libraries, archives and information services; or similar qualification.
•	GCSE Maths and English (or equivalent qualification)
•	Commitment to continuing professional development activities

EXPERIENCE

•	Experience of working with children
•	Experience of working in a school or public library or similar
•	Experience of working with secondary age children

SKILLS AND ABILITIES

•	Numeracy and literacy skills
•	Basic IT skills
•	Have the ability to relate well to children and adults, understanding their needs and being able to respond accordingly
•	Good influencing skills to encourage pupils to interact with others and be socially responsible.
•	Excellent communication skills

KNOWLEDGE

•	Knowledge of policies and procedures relating to Special Educational Needs, child protection, health, safety, security, equal opportunities and confidentiality.








The above lists are not exhaustive and other duties may be required of you.
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