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	Post Title
	Learning Support Assistant

	Reports To
	Deputy Head of the Prep School
	
	

	Principal Areas of Responsibility 

	· To undertake work/care/support programmes for pupils under the guidance of the teacher

· To enable access to learning and to assist a teacher in the management of pupils and the classroom. 

· To support teaching staff in the development and education of pupils  



	Key Result Areas

	Support for pupils
· Supervise the activities of individuals or groups of children (normally up to 8) within the classroom

· Under the instruction/guidance of a teacher, support pupils with sensory and/or physical impairment 

· Under the instruction/ guidance of a teacher, support pupils with non-specific learning difficulties

· Under the instruction/guidance of a teacher, support pupils with behavioural, emotional, and social development needs e.g., implementation of behaviour management policies/promotion of school policies relating to pupil behaviour.

· Under the instruction/guidance of a teacher /external agency worker, support pupils with communication and interaction difficulties 

· Assist pupils in the use of resources including IT 

· Maintain pupils’ interests and motivation 

· Support individuals and group work assigned by the teacher in raising core skills.

· Support individual education plans 

· To be aware of pupils’ problems, achievements, progress, and report to the teacher as agreed.

· Supervise and provide support for pupils, including those with special needs, ensuring their safety and access to learning activities 

· Establish a constructive relationship with pupils and interact with them according to individual needs. 

· Provide feedback to pupils in relation to progress and achievement under the guidance of a teacher. 

· Assist pupils, when requested, on an occasional basis, with personal hygiene routines including toilet training, changing of incontinent /sick children, dressing and undressing. 

Support for teacher/school 

· Provide support for learning activities by making a contribution to supporting a teacher in the planning and evaluation of learning activities and supporting the delivery of learning activities 

· Making a contribution to organising effective learning environments and maintaining appropriate records 

· Undertake routine marking in line with school policy

· Design and produce displays with minimal supervision

· Contribute information to pupil records (e.g. assessment information)

· Work with the teacher to enhance pupils learning 

· Liaise with parents as appropriate 

· Support out of hours school learning activities (when reasonably requested to do so by the Headmaster) 

· Monitor pupils’ responses to learning activities and record achievement/progress as directed.

· Provide regular feedback to teachers on pupil achievement, progress and problems. 

· Promote good pupil behaviour, dealing promptly with conflict and incidents and reporting in line with school policy.

· Establish constructive relationships with parents/carers.

· Administer routine tests and invigilate exams. 

· Support the use of ICT in learning activities and develop pupils’ competence and independence in its use. 

· Participate in training and other learning activities and performance development as required. 

· Be aware of and comply with policies and procedures relating to child protection, equal opportunities, health and safety, security, confidentiality and data protection reporting all concerns to the appropriate person. 

· Contribute to the overall ethos /work/aims of the school.

· Participate in training, other learning activities and performance development as required. 

· Attend and participate in relevant meetings as required. 
All staff in school will be expected to accept reasonable flexibility in working arrangements and the allocation of duties in pursuance of raising pupil achievement. Any changes will take account of salary/ status/hours and will be subject to discussion, in accordance with the guidance note on contractual changes.

This job description may be subject to amendment or modification at any time after consultation with the post holder.  It is not a comprehensive statement of procedures and tasks but sets out the main expectations of the School in relation to the post holder’s professional responsibilities and duties.




Important Notes:

Because of the small and changing nature of our business this job description will inevitably change. You will, from time to time, be required to undertake other activities of a similar nature that fall within your capabilities as directed by the Headmaster.
The duties and responsibilities listed above are provisional.  Further details may be supplied when the person is appointed.  The postholder is expected to accept any reasonable alterations that may from time to time be necessary.
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