Job Description: 
Head of Learning Support
Responsible to:


Deputy Head Academic
Salary:


Negotiable 
Hours of work:
Full time with boarding duties, term time (32 weeks per year)

Monday to Friday 8am to 6pm plus Saturdays 8am to 12.30 pm


1 x evening boarding duty per week to 9.30 pm


School daytime duties within timetable allocation


1 hour of activity duty per week, early evening 

Key Working Contacts:

All teaching colleagues and support staff


Date of Job Description:
September 2017

JOB CONTEXT 

· Caldicott has 274 pupils, 155 day boys and 119 boarders; there are approximately 145 staff on site to provide for their education and wellbeing.  Of these we have 45 teaching staff with an average of 15 pupils per class.  
· We are committed to safeguarding and promoting the welfare of children and young people and expect all staff and volunteers to share this commitment. 

· Teachers at Caldicott deliver and maintain the highest of academic and pastoral standards and work together to provide a rich and varied range of extra-curricular activities for the boys.

· As a boarding school we operate on a 24 hour, seven days a week basis during term time and it is therefore expected that all staff offer a significant contribution to the extra-curricular life of the school. 
· We have an established Learning Support team of three: comprising the Head of Department, a Literacy and Maths Support teacher and an English as an Additional Language teacher.  Each works with pupils under the guidance of the classroom teacher who will have identified the particular development needs of the child.  The Head of Learning Support manages the department and also delivers one-to-one learning support for boys.
JOB PURPOSE
The Head of Learning Support leads the Learning Support team to ensure that appropriate support is given to individual pupils to help them achieve their academic potential and be successful in the Common Entrance examination.
MAIN DUTIES AND RESPONSIBILITIES
1. Lead and manage the Learning Support Department team
· Lead Departmental Professional Development

· Give feedback and provide support to improve performance

· Manage departmental resources within budget

2. Maintain and enhance the profile of Learning Support throughout the school, particularly with the academic departments.

3. Lead and practice whole school teaching and learning initiatives to support teaching and learning:  

· Design, develop and deliver appropriate pupil support with the curriculum

· Develop and use effective assessment and moderation systems

· Support teachers to achieve the best possible learning outcomes for all

· Identify and co-ordinate use of appropriate sources of external support and expertise - education / health professions. 
4. Lead the screening of boys, in-house assessments and identification of students with undiagnosed SpLDs, mindful of compliance with/obligations under the Equality Act 2010.
5. Maintain and update the school Learning Support List (ie, SEND register)

6. Continue and extend the school-wide INSET for academic departments and support staff.
7. Lead with applications for CE concessions: referring to and collaborating with colleagues as appropriate.

8. Communicate regularly and clearly with parents as necessary.

9. Attend parents’ meetings for all year groups.

10. Work closely with the Deputy Head Academic and Director of Studies to undertake duties and responsibilities identified as within the remit of Learning Support.

11. One-to-one pupil teaching and learning support:
· Assist pupils to learn as effectively as possible in both group situations and individually, inside and outside the classroom.

· Teach, on a one-to-one basis, children who have been identified as having a specific learning difficulty.
· Follow programmes of study, carrying out necessary assessments.

· Select appropriate learning resources and develop study skills of pupils.

· Review, monitor and evaluate own practice, ensuring that teaching is academically differentiated and appropriate to the pupil.

· Collaborate with other Learning Support teachers to support and advise mainstream subject teachers to define appropriate strategies for individual pupils.
· Prepare internal and external reports as necessary: provide full information and comments for records and monitoring pupils in accordance with agreed departmental and school policies.  
· Develop individual plans which identify clear targets and success criteria

· Liaise with parents and other agencies (medical profession, social workers, speech and language therapists, educational psychologists)

GENERAL DUTIES

· To actively contribute to the activities of the school.
· Undertake such other duties as are agreed to be in keeping with the general nature of the job. 
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