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Job Description
Role:			Head of Art
Reporting to:  		Assistant Head
Heads of Art should make a positive contribution to the school by generating enthusiasm for the work within their department, building good relationships with colleagues, parents and students and encouraging and establishing high standards in the teaching and learning.  
Overall responsibilities include:
· Establish professional standards with a high degree of consistency in planning and marking of work.
· Continual promotion of the subject in the school.
· Review and develop schemes of work, monitoring standards of teaching and learning in the department 
· Monitoring progress of students
· Keeping abreast of current educational developments within the subject 
· Running extra-curricular activities
Specific tasks and responsibilities
· Leading the department, driving the excellence within the classroom
· Hold regular departmental meetings to facilitate day-to-day 
· Responsible for the departmental budget
· Analysis of examination results with clear communication to the Head as appropriate
· Work with other Heads of Department within the school 
· Develop and appraise team members within the department 
· Oversee assessment, marking and feedback policy 
· Analysis of and responsibility for pupil progress in department 
· Advising students on Higher Education and career opportunities in the subject.
· Supervise arrangements for coursework, keeping student records and preparation of internal and external examinations.
· Oversee setting of work by absent staff and provide emergency arrangements when requested
· Complete all day-to-day administration 
· Responsible for subject area, ensuring wall displays are up to date and in order around the school.  
· Responsible for departmental equipment and ensuing all H&S measures are implemented in respect of equipment.
· Liaise with Head of Junior School and Junior School staff on art curriculum to ensure continuity between Junior and Senior School. 
General Responsibilities
· Ensure all duties carried out in accordance with Health and Safety regulations with regards to child protection and safeguarding
· Continuous training and development to ensure progress of the post
· Undertake any other responsibilities as determined by the Head
· Attend and participate in appropriate meetings with colleagues and parents
· Attend and contribute to whole school events e.g. Open Mornings, Summer Celebration etc
· Provide cover and examination assistance as required
· Be a Form tutor 
PERSON SPECIFICATION
The successful candidate will display most or all of the following qualifications, experience and attributes:
Qualifications and Experience
· Degree from a good university with qualified teaching status.
· Substantial and successful teaching experience and experience of curriculum development.
· Evidence of continuing professional development.
· A strong commitment to the academic, personal and social development of students, understanding the needs and concerns of their age group and having a natural empathy with them.
· Experience of developing, implementing and monitoring strategic plans in support of the aims, mission and values of a school.
· Demonstrable experience of engaging and building relationships with the whole school community, both internally and externally.
· Knowledge of marketing and recruitment in the education sector.
· Experience of effectively managing human, financial and physical resources.
· Experience of leadership and management of staff and developing an open, inclusive and supportive working environment and culture.
· Experience of the full range of staff management processes eg. recruitment, continuing professional development, retention and performance management.


Personal Attributes:
· A profound passion for girls’ education with a vision that reflect that of the school.
· Empathy and commitment to independent education.
· Articulate communicator (oral and written) with exceptional networking and interpersonal skills. 
· An approachable team leader with the ability to empower and nurture the individual; an ability to prioritise and delegate effectively. 
· A selfless, empowering and collaborative approach to management, building trust, inspiring confidence and creating capacity in others.
· Displays energy, dynamism and an optimistic outlook with the courage to innovate.
· Considered in taking action and calm and collected under pressure.
· Ability to work with conflicting demands and timescales.
· Excellent judgement, integrity and sense of fairness.
· Self-awareness and the ability to reflect on personal strengths and areas for improvement, whilst remaining considerate to the needs of others.
· Impeccable role model, sets high standards for self and others. 
· Able to demonstrate adaptability, empathy, compassion and a very good sense of humour!
The school is committed to all safeguarding and promoting the welfare of children and young people and all staff and volunteers are subjected to full safeguarding procedures including DBS.
This job description is not an exhaustive list of all duties and responsibilities.  The role may differ to what is outlined in the job description and other duties with this level of responsibility could be permanently or temporarily assigned as part of the job.   It is subject to review in line with the development of the school. 
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